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Mission Statementand EducationalObjectives

Themissionof Acupunctureand MassageCollege(AMC)isto provideour studentswith a
collegeof naturalhealing. AMCis committedto maintaininghigh standardsof educationthat
emphasizeprinciplesof ethicalbehavior.AMCalsostrivesto improvethe quality of healthcare
in our communityby providingalow costCommunityintern Clinic.

Graduatef AcupunctureandMassagd 2 t  Ma3t8ref ®rientalMedicineDegreeprogram
will be ableto:

1.

2.
3.

4.
5.
6.

Demonstratecompetencyin the theoriesand practiceof TraditionalChineseMedicine
to includeAcupuncture Moxibustion,HerbalMedicineand AsianBodywork.
Demonstratecompetentclinicaljudgmentand asses&ppropriatetreatment plans.
Communicatewith other medicalpractitionersand knowwhento makeappropriate
referrals.

Demonstrateappropriateprofessionaconductin their relationshipwith patients.

Pasd a / €mprehensiveandboardreviewexamsandnational/statelicensingexams.
Bepreparedto becomeentry-level OrientalMedicinePractitioners.

Graduatef AcupunctureandMassagd 2 f f ad3sdgefherapyprogramwill be ableto:

1.

N

ook w

Demonstratecompetencyin the theory of Massagerl herapyto includeAnatomy,
Physiologyand Pathology.

Demonstratecompetencyin handson skillsto includeShiatsuMedicalMassageand
SwedishMassage.

Assesgontraindicationgo MassageTherapy.
Demonstrateappropriateprofessionaconductin their relationshipwith patients.
Pasd a / €@mprehensiveexamsandnational/statelicensingexam.

Bepreparedto becomeentry levelMassageT herapistswith a specialtyin Oriental
Bodywork.

Graduatef AcupunctureandMassagd 2 f f AsSoSiddedf Artsin HealthSciene program
will be ableto:

1.

2.

©NO AW

Demonstratecompetencyin the theory of Massagerl herapyto includeAnatomy,
Physiologyand Pathology.

Demonstratecompetencyin handson skillsto includeShiatsuMedicalMassage,
SwedishMassageand PhysicaAssessmenand TreatmentTechniques.
Assesgontraindicationgdo MassageTherapy.
Demonstrateappropriateprofessionakconductin their relationshipwith patients.
Thinkcriticallyand communicateeffectively.
Demonstrateacademicskillsnecessaryor cortinued learning.

PassAMQ3 comprehensiveexamsandtheir National/StateLicensingexam.
Bepreparedto becomeentry levelMassageT herapistswith a specialtyin Asian
Bodywork.
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CoreValues
Integrity
Excellencén academicand clinicaleducatian
Respecftor the tradition of OrientalMedicine
Respector the Massageprofession
Respector all membersof the AMCcommunity
Respector the medicalprofessionasa whole
Promotionof a positiveand harmonioudlife style
Dedicationto patientwell-being
Tohealwith kindness

By Y Y e i i

Welcome
Congratulations!TheAcupunctureand MassageCollegefamily welcomesyou! Youhave
chosento embarkon anexcitingandrewardingnew path in your life. Youare enteringthe
health carefield at awonderfultime. Forthose of youin the OrientalMedicineprogramyou
will be ready,upon completionof our thirty-sixmonth curriculum,to take your state and
nationallicensingexam,andbe eligibleto earnthe title AcupuncturePhysician Forthoseof
youin the MassageT hergy programyou canbe readywithin just a few monthsto take your
state and nationallicensingexamtowardsyour goalof becominga LicensedMassageT herapist
Youwill havea tremendousopportunity to explore question,andlearnfrom our AMC
communitymembers.Everyday,from now until the daythat you graduate,you will be
preparingfor your newrolet arole in whichyouwill be instrumentalin the healingof others.
Theentire faculty and staff at Acupunctureand MassageCollegeare dedicatedand committed
to your success We recognizethe importanceof your personalgoalsandthe sacrificeghat
you andyourfamily membersare makingin order for youto achievetheseeducationalgoals.
We are hereto supportyouin your efforts to realizeyour dreams.

Dr. SylviaTl . SantanaAcademidean

Orientation

Orientationbeginsinitially whenyou are acceptedasa studentand signyour enroliment
contract. OrientationDayitself is scheduledorior to the first dayof class.Duringthistime
studentsmeet eachother, learnabout collegepoliciesand proceduresand completeany
necessaryegistrationforms. AMCplansseveralactivitiesthroughoutthe collegeyearthat
providean opportunity for studentsto bond,to developa senseof camaraderieandto
becomeresourcedor eachother.

TheStudentHandbookis alsoavailableon our websiteby clickingon this highlightedlink.
StudentHandbook

10
Acupuncture and MassageCollege10506North Kendall Drive, Miami FL 33176
StudentHandbook 20172018


http://www.amcollege.edu/wp-content/uploads/2016/06/Student-Handbook-2015-2016.pdf

GoverningStructure

AcademicLeadershipCommittee

I a / Academid.eadershigCommittee(ALCXonsistof the CollegePresident Academic
Dean ClinicDirector,and ProgramDirector/s. TheALOmeetsformally at leasttwice a year,
prior to the Advisory. 2 | NdRe@irigsin Decemberand June Additionalmeetingstake place
asneeded,on aformal andinformalbasis.TheALCshallprovide AMCwith a clearlydefined
and effectivestructurefor academideadership.

AdvisoryBoard

TheAdvisoryBoardis madeup of representativedrom the Massagel herapyand Oriental
Medicineworkforce,faculty, studentbody,alumni, practitioners,and membersof the
community. TheAdvisoryBoardhasauthority to raisequestions reviewactivitiesof the
college,andprovideregularinput directly to the GoverningBoardfor reaction,responseand
implementation. TheAdvisoryBoardmeetstwice a yearon the first Sundayin Juneand
Decembernf eachyearaswell asat other timesasits membersmaydeemnecessaryShould
there be anychangein the date of the AdvisoryBoardmeetings,suchchangeswill be postedon
the collegebulletin board. Throughthe studentrepresentativeon the AdvisoryBoard,students
are providedwith anadditionalforum to expresgheir ideasand suggestiongor change.

GoverningBoard

TheGoverningBodyestablishesandimplementspoliciesand procedureghat affectthe
operationof AMC.TheGoverningBoardholdssemiannualmeetingson the third Fridayof each
JanuaryandJulyandat other timesasits membersmaydeemnecessaryTheGoverningBoard
communicatesvith the Academid_eadershigCommitteeandthe AdvisoryBoardandresponds
to questionsthey raise.

Administrative Staff

Title Name
CollegePresident GabiGliksberg
Academidean/ Title I XCoordinator Dr. SylviaSantana
AdministrativeCoordinata/Office Manager CarmenBailey
AdmissionDirector JoeCalareso
Busines©ffice Coordinator StephanieMcNally
CareerService®Director AntonRivera
Financial Aid Director ChristywWood
Registrar/StudenServiceDirector Mary Garcia
Directorof LibrarySciences OlgaEspejoM.L.S.
Librarian DianeRourke
FrontDeskPersonnel SandraUriarte, DavidCaceresSynthiaRivera

Rolesof Administrative Staffas TheyPertainto Students
TheRegistrar AdministrativeCoordinator Busines©ffice Coordinatorand FinancialAid
Directorhaved 2 Liffige hourst on Monday, Wednesdayand Fridaysfrom 11:00AMto
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11:30AM.Thesedopenoffice hourst arefor quickquesionsandrequests.If youneedmore
time or thesetimesare not convenient pleasemakean appointmentwith the front desk
personnel.

T

RegistrarStudent ServicedDirector - Mary Garcia:registrar@amcollege.edor
mary@amcollege.edu

Attendance calendarschedulingtransferforms,coursedrops,leaveof absence
requests withdrawals,Immigrationand NaturalizationServicg(INS)ssues,or other
personalissues.

Administrative Coordinator/Office Manager- CarmenBailey:carmen@amcollege.edu
Veterar@ Administration(VA)issuespookquestions massagéable purchases,
downloadson website,studentportal, if the studentdoes not knowwho to goto for an
issueand/ or if the studentneedshelpresolvingunansweredquestions.

Busines<Office Coordinator- StephanieMcNally: BusinessOffice@amcollege.edu
Paymentplans,recapts or questionsregardingstudentledgers.Makinga payment
towardsschooland paymentissues.

FinancialAid Director - ChristyWood: FinancialAid@amcollege.edu
Financiahid or anyother financialaid questions Ertrance or Exitcounselinglf a
schedulechangeis madethat affectsthe numberof hourstakenin a semesterthe
studentneedsto meetwith the FinancialAid Directorassoonaspossible.

CareerServicedDirector ¢ Anton Rivera CareerServices@amcollegelu
Assistancavith job placement resumesandlicensing.

AcademicDean- Dr. Santana:dean@amcokge.edu
Academidssues.

Tuition Payments

Tuitionpaymentsandfeesare setforth and explainedin your enrolimentagreement. Youmay
chooseto paythe total tuition in full or makemonthly payments All paymentschedulesare
detailedon your enrollmentagreement.Tuition paymentsmaybe givendirectly to the Front
Deskpersonnelor the Busines©ffice Coordinator. Receiptanust be providedfor all cash
transactionsand uponrequestfor all other transactions.

All FinancialAid studentsmustturn in anyrequestedpaperworkto the FinancialAid
Departmentwithin TWOWEEKS®f the requestand mustmeetwith the FinancialAid
Departmentfor entranceandexit interviewsasscheduledFailureto do sowill resultin the loss
of financialaid. VAstudentsare responsiblefor submittingpaymentson time by payingcashor
applyingfor financialaid.
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Paymentis consideredate if remitted pastthe first dayof the month. A $25.00late fee maybe
automaticallyaddedto your outstandingbalanceeachmonth. Thereis alsoa $35.00fee for
eachreturned check.

We preferthat youwrite one checkfor tuition and a separatecheckfor all other itemsto
include,herbs makeupexamsequipment,etc. If youcannotwrite separatechecksplease
note on the memoportion of the checkwhat the amountisto be designatedor andwhich
month your tuition isbeingappliedto. Thisisimportantandensureshat our recordkeepng
correspondgo yours.Example:$525.75May tuition $20.00herbs $45.00books

Studentsareresponsiblegor paymentin full for all fees,books,and supplies. If for anyreason
there isan error in your statementbalance this doesnot releaseyou from whateverdebtsyou
haveincurred.All final paymentsmadeby checkmustbe received10 daysprior to releasinga
diploma.Diplomasandtranscriptswill not be issuedto the studentor other partiesuntil all
debtsto AMChavebeenpaid.

Important Personallnformation
Suppliesand Equipment
Studentsshouldplanto purchasecollegesuppliestraditionally neededfor classroomwork such
aspens,highlighters paper,andthree-holed notebooks.Collegeruled paperand notebook
dividersare helpful.

All OrientalMedicinestudentsshouldhavea packageof stickem dotsin anycolorfor usein
PointLocationclassesln the eventthat requiredclassroommaterialsincludeextensivecopied
materials,studentswill be requiredto payfor the costof thesematerials.All OM studentsmust
bring a stethoscopeanda sphygmomanometeto eachof their clinicshifts.

All MT studentsmust havea creamholsterfor their Swedislcourseandfor their ClinicalsThis
canbe purchasedat AMCfor $20.

CourseSyllabus

TheSyllabuss animportant documentthat outlineswhat a coursewill coverand providesa
calendarandlist of readings Studentswill receivecoursesyllabiwith readingassignment®n
the first dayof class Thesesyllabiwill be postedon the studentportalof ! a / \@e@siteprior
to coursestarts. Studentsare requiredto read and studytheir assignmentgrior to eachclass
to makebestuseof classroominstructiontime.

StudySkills

Studentsare expectedto take carefulnotesandorganizethem for easyaccessand usefor
subsequentoursesandfor comprehensiveand BoardReviewexams A greatdeal of studying
will be required.In the beginningthere is a considerableamountof memorization.Students
shouldcontinuallyreviewthe material. Beassuredhat asyou proceedthe answerswill
emerge.
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Studentswho encounterproblemsshouldaskfor additionalsuggestiongrom their Instructoror
schedulean appointmentwith the Academidean. We recognizehat studentsmayhavebeen
awayfrom collegefor sometime. While your skillsmaybe rusty, we are hereto helpyoupolish
themup.

FreeAcupunctureand Massagelreatments

All AMCstudentsmayreceivecomplimentarytreatment at the Studentintern Community
Clinic Studentsare requiredto payfor all herbalproducts,without exception. Treatmentsare
superviseday our ClinicSupervisorgnd administeredby studentinterns. All OrientalMedicine
studentsarerequiredto receiveandlogin 10treatmentsduringtheir first semesterin Clinical
Observation.The 10 hourswill be creditedto the & (i dzR SlfiGaBservatiorcourse.OM
studentsarerequiredto have 10 herbalconsultationswith raw herbsprior to graduation:3 the
first year,3 the secondyear,and4 the third year. Thisgivesour studentsthe experienceof
preparingandtastingthe raw herbsfor themselves.

CommunityClinic

Oriental Medicine Clinic MassageTherapyClinic
Mondaysand Wednesdays 11:00a.m.to 8:00p.m.
Tuesdaysind Thursdays 9:00a.m.to 8:00p.m.
Saturdays 9:00a.m.to 5:00p.m. 9:00a.m.to 4:00p.m.

ForAppointments

Callthe FrontDeskpersonnelduringclinichoursat (305)595-9500to schedulean
appointment. Asa studentat AMC,you are entitled to complimentarytreatments. Yourfriends
andfamilymembersmayreceivetreatment at the CommunityClinicat the currentfee
structure.

Note: Theclinicareais strictly limited to thosestudentsparticipatingin supervisectlinical
practice.

GeneralPolicies
Conduct
AMCis seekingonly mature students who conductthemselvesat all timesin an adult and
professionamanner.Yourenthusiasticand positiveparticipationin classs strongly
encouragedStudentsarerequiredto showrespectat all timestowardsfaculty, staff, and
fellow students.Thesamecourtesywill be returned.

Misconductshallincludebut not be limited to: disrespectfulpbscenepr violentbehavior,
comingto classunderthe influenceof drugsor alcoholicsubstancessexualmisconduct,
cheating,plagiarismor knowinglyfurnishing falseinformation. AMChasa strict anti-hazing

policy.

Failureto complywith anyof the conductpoliciesmayresultin the studentbeingplacedon
probationor beingsubjectto automaticdismissal.
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Cleanup

Cleanup is essentiain the health carefield in orderto complywith variousstate andfederal
regulationsandto assurea comfortableand professionaklassroomand clinicenvironment.At
AMC thisisasimpletask.All studentsmustpickup after themselvesvhetherin the classroom,
lounge,restroom,or clinic. Atthe end of eachclass studentsare requiredto join togetherto
pushchairsin, pickup trash,and preparethe settingfor the next class.Thisis solelythe
responsibilityof the studentsand at no time isto be consideredan additional duty for the
faculty or administration. Sinceeachclassbecomesa family, we all mustwork together by
pickingup trash, replacingtowelsandbathroomsuppliestakingcareregardingwhat is placed
into the toilets, makingsureall wastereceptacle havelinersin them, aswell astreating all
equipmentwith care. Duringclinicalhours,studentswill be assignedther generalcleanup
dutiesasneeded.

Dress

Forregularlyscheduledclassroonmwork the studentisrequiredto be properlygroomed,nedly
dressed and maintainan appearancesuitablefor a studentin training. T-shirtswith offensive
andor obscendanguageand/or graphicsare not permitted. Studentswill be askedto gohome.

All clinicalstudentsmusthavelong hair pulled back.Nailsmustbe kept cleanandat a
reasonabldength. Statehealth regulationsrequire that closetoed shoesbe worn at all times.
Sandalsre not acceptabldor clinicalpractice.Cleansneakersare acceptableNon-collared
shirts,tank tops, shorts,leggingsjeans,and sweatpantsare not permitted. Suggestivelothing
to includeveryshort skirtsor verylow cut topsis considerednappropriatedressin aclinic
setting.

Note: Anystudentnot in full uniform for clinicwill be senthome.NOEXCEPTION@ALLBE
MADE Studentsare alsoexpectedto keeptheir uniformscleanandlaundered.Scrubsand
logosare availableat Uniform Advantage6210SouthDixieHighwayand 19411SouthDixie
Highway

MassageT herapy- Classesnd Clinicals

MassageTherapystudentsneedto havethe necessargheetstowelsandpillowsfor all hands
on classesForall Shiatsuclassesfemalestudentsare requiredto weara sportsbraor bringa
blue patient gownthat canbe purchasedbut not borrowedfrom AMC. Pleasanarkyour name
on yourgownandscrubs.

Massagerl herapystudentsmustwear clean,presseddark purple scrubsembroideredwith the
AMClogofor all their bodyworkclassesndtheir clinicds. In addition,namebadgesmustbe

worn to all clinicalsand shouldbe white with red lettering, approximately3/4 x o € Thefirst

line shouldhavethe &  dzR Bayhé. Thésecondine shouldsayd a | & dtheB@L Yy S NI @€
Thesecanbe purchasedat Staples or Office Depot. Studentswho cometo clinicnot dressedas
abovewill be senthome.
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Oriental Medicine- AsianBodyworkCourse

OrientalMedicinestudentsenrolledin the AsianBodyworkcoursearerecommendedo wear
clean,pressedieal scrubswith the embroideredAMClogo. Femalestudentsare requiredto
wear a sportsbraor bringa blue patient gownthat canbe purchasedout not borrowedfrom
AMC.Pleasenrite your nameon your gownandscrubswith a permanentmarker.

Oriental Medicine - Clinicals
Oriental MedicineStudentObserversnustweartheir teal scrubswith anembroideredAMC
logoon the left pocketandtheir nameandtitle, & h 6 & S é&widBrSidekedon the right pocket.

OrientalMedicinelnternsmustwear clean,pressedwhite kneelengthlab coatswith an
embroideredAMClogoon the left pocketandtheir nameandtitle, & L y GieSbtdideredon
the right pocket. Appropriateclothingmustbe worn underthe lab coats.Formenthis means
collaredshirtsand slacksWomenmaywear skirtsor slacksandtailored blouses Foraneat
lookingappearanceit is preferablethat the lab coatremainsbuttoned.

OM ClinicLapelPins

WhenOM studentsare approvedby the Registraiandthe ClinicDirectorto movefrom Phasel

to Phase2, they mustpurchaseandwearad t K H #afelpin from AMCat a costof $5. This
alsoappliesto studentsmovingfrom Phase2 to Phase3 who mustpurchaseandwearad t K| & S
o dapelpin. Studentswho successfullgompletethe AsianBodyworkcoursemust purchase
andwearand ! & A 2 R @& glaphlpirito clinic.

*Pleasenote that vaccinationsare not requiredto enroll at Acupunctureand MassageCollege.

Parking

All studentsare expectedto complywith AMCparkingpoliciesby parkingin the areabehind
AMC. Failureto parkin thisareacouldresultin havingyour cartowed by the landlordand/or a
fine assessethy AMC($25a day).Non-compliancewill not be tolerated. AMCis not responsible
if acarisdamagedprokeninto, or stolenwhile in the parkinglot.

Bicyclesare not to be boughtinto the building.

HIPAAOSHAand HRSRulesand Regulations

HIPAAOSHAandHRShavesetforth state andfederalrequirementsto ensurecompliancewith
certainspecificguidelinesconcerningpatient privacyand biomedicalwaste.At Clinic
Orientation, OrientalMedicineand MassageT herapystudentswill review! a / gbkcies
regardingHIPAAOM studentswill take the required OSHArainingon an annualbasis.More
informationon HIPAAOSHAandHRSulesandregulationscanbe found in the OMand MT
ClinicManuals.Afull copyof the OSHAand HIPAAVianualscanbe found in ared folder in the
herbroom.

Dayand EveningClasgPolicy
AMCoffersits studentsa unique opportunity to attend either the day or eveningsectionsof
their scheduledcourse, if necessaryPleaseattend the sectionthat you haveregisteredfor (day
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or night)unlessit isatrue emergencyStudentmustattend their assignedection,dayor night,
for final exams Failureto do sowill resultin 5 points off your exam.

If an OM studentwould like to changefrom dayto eveningclasse®r viceversa,he/shemust
submitad / K I of StRedulav S |j dz®riniiodhe Registrar.

Inthe MT programthe & (i dzR 8ligidag3ignmenthangesasedon dayor evening
enrollment.If the student wishesto changefrom dayto night or nightto daythey mustsigna
new enrollmentcontract,whichwill be attachedto their originalenrolimentcontract. This
changewill affectthe & i dzR §rgtlia@ohand maximumtime frame dates.

Oriental Medicine ClinicOrientation and Shift Assignments
ClinicOrientationis mandatoryandis done prior to eachsemesterfor all new studentsand
annuallyin Septemberfor all returningstudents.

If a studentmisseOrientationhe/shemustpay$50to attend a private ClinicOrientation.All
studentsreceivean OM ClinicManualat their ClinicOrientation TheOM ClinicManualis
availableon our websiteby clickingd / dzN{N& gzr Snyithénthed 5 2 ¢ y ftabl Ra ¢

A ClinicRegistrationlFormwill be passedout prior to eachsemester Studentsare requiredto
attend their assignedshifts.No studentmayput in more than eightclinichoursin a givenday.
Thisisto ensuresafe,competentpatient care.(SeeOM ClinicManualfor detailedattendance

policy.)

Important Sctedule for the MassageTherapy{ (i dzR Fiyaiiv@dule
Thefollowing schedulehasbeensetup for MassageT herapystudentsasthey completetheir
lastclassroonmodule.Pleasemarkyour personalcalendarsaheadof time to remind you of
theseimportant dates
f Duringthe & i dzR Bsgfrmiofule, the CareerPlacemenDirectorwill contactthe student
to setup their MCRandclinicschedule All studentsMUSTattend ClinicOrientationon
the first day of their clinic If a studentmissedOrientationhe/shewill haveto pay$50to
takeit privately.

1 Clinicakhiftswill beginthe Mondayimmediatelyfollowing completionof the lastMCR
class Studentsare expectedto attend all their scheduledtlinicshiftsor they will be
charged$50for eachshift that they miss.(SeeMassageTherapyClinicManualfor
further explanation.)TheMT ClinicManualis alsoavailableon our websiteby clicking
G/ dzN{NIdzi Sfitheénthe d 5 2 g y fta@bl R & €

1 Within the first two weeksof ClinicOrientation,MT studentswill receivean assessment
from their Supervisoto determinethe & (i dzR Bwelibf@ampetency Thisassessment
will be usedto helpthe studentreach! a / 1@duiredcliniccompetencies.
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PersonaHealthand Medical Emergencies

At AMC,we firmly believein the philosophyexpressedy Hippocratesg t K & aheddAK &St F d ¢
Assuch,we encourageour studentsto receivefree treatment at the CommunityClinic.If you

haveany pre-existingmedicalissue,you are requiredto inform the Admission®irector,before
enteringthe program.If a medicalproblemdevelopswhile the studentis participatingin the
program,there is an ongoingobligationto notify AMCby contactingthe StudentServices

Director.

AMCwill do everythingto assistyou shouldthere be anemergencyYouare expectedto carry
reasonablenealthinsuranceor be responsiblefor any coststhat maybe incurredbecauseof a
medicalemergency.

Childcare
AMCdoesnot offer childcare Studentsmay not bringtheir childrento AMCduring classor
clinichours.

Smoking

AMCdiscouragesmoking.Smokings not permitted on the premise,whichincludesthe back
hallwayand stairwell.If you mustsmoke,we requireyouto gooutside.Pleasevashyour hands
andfaceafter smokingto removeanycigaretteor e-cigarettesmell.Manyfellow studentsand
patientsfind the odor strongand offensive.

StudentLounge

A studentloungeis availableto all students.Youmayplacecarefullywrappedfood in the
refrigerator. Anyfood or drink left at the end of the daywill be removed. The loungecontainsa
microwavefor your conveniencePleasenork togetherto keepthe refrigeratorand microwave
clean.Thegeneralrule is: if you createdthe messyou are responsiblefor cleaningit up.
Becauseve all take pride in our educationalenvironmentandthe appearanceof the common
areas pleaseundertaketo cleanup evenwhenthe messis not yours. Besureto cleanup all
crumbsbecauseansectsare prevalentin SouthFlorida.Tocomplywith AMC,HRSand OSHA
regulations all food mustbe eaten in the studentlounge. UNDERNOCIRCUMSTANCIBEOO0OD
ORDRINKPERMITTEDI THECLASSROONMRCLINIC.

Lockers

Therearealimited numberof lockersavailableto students. Lockerentalsare availableto
studentsfor $25ayear,on afirst-comefirst-servebasis.Studentswill receivea lockernumber
andlockcombinationoncethe paymentis madeto the FrontDeskpersonnel.Personalocks
are not permitted on theselockers.

Telephoneand CellPhoneUse
We requestall cellularphonesto be turned off during classroomandclinictime. Emergency
callscanalwaysbe relayedthroughthe FrontDeskpersonnel.
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PLEASHo cellphoneusein the lobby, hallways,or nearanyof the treatmentrooms. If you
needto makeaphonecallyou canstepinto the studentlounge,elevatorhallway,or back
hallwayby the bathrooms.

Online Booklist
Allrequiredandrecommendedextbooksare listed by courseon! a / \@eésitewith alink to
the appropriatebookdistributor from whom the bookmaybe purchased.

Libraryand Media Services

AMC'sLibraryincludesbooks,journals,tapes,anon-line computer,andrelatedmedia.The
Library hoursare postedon the Librarydoor. Studentsarewelcomeduringthesetimes.A
Librarystaff personwill be availableto assistyou. We welcomeyour requestsfor additional
books.Pleaseusethe form in the Libraryto inform usof your requests.

Cell phonesmustbe turned off at all timesto avoiddisturbingthe Libraryenvironment.

FraternizationPolicy

Asan educationalinstitution Acupunctureand MassageCollegg(AMC)is committedto
maintainingan environmentin whichits faculty members students,administrators,and staff
membersare safe,canbe trusted, and counton othersto be trustworthy, andreceiveand
extendto othersthe properrespect.Becausef the commitmentto maintainingan
environmentthat supportsour educationalgoals AMCprohibits romantic,sexual.and/or
exploitativerelationshipshetweencollegefaculty, staff members and students.

Conflictof Interest
Studentsmaynot givegiftsto Facultyor Staffwith the exceptionof the winter holidaysor at
the time of graduation,providedthe gift hasa valueof under$50.

Copyrightinfringement

Thecopyrightlawsof the United Statesprotect the ownershipand control of the intellectual
property in originalworksof authorship.Thisincludesbut is not limited to written, spoken
recorded digitized,creativepieces Pleasenote that & LISiGpeérfile sharing"is expressly
prohibited. Faculty staff and studentsmaybe subjectto sanctiongrelatedto copyright
infringementand/or the unauthorizeddistribution of copyrightedmaterial. Formore
information pleaseclickon this link: Copyrightinfringement

Appropriate ClassroonlaptopUse

Acceptablan-classusesof laptopsand other web-enableddevicesinclude:
w T&ingnotes
w Followingalongwith the instructoron PowerPoint
w Workingon assignedn-classactivities,projects,and discussions

Unacceptablen-classusesof laptopsand other web-enableddevicesnclude:
w Instantmessaging
w Emaliing
w Surfingthe Internetfor non-classroonpurposes
w Playinggames

Acupuncture and MassageCollege10506North Kendall Drive, Miami FL 33176
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w Writing papers
w Doinghomework

AMCFacultyconsiderinappropriatein-classusesof laptopsand web-enableddevices
equivalentto non-participationin classandreservethe right to lower studentgrades
accordingly.

Emails

OrientalMedicinestudentsare requiredto submitan emailaddresdo the Registratand check
their emailsdailyfor anycollegememosor updates.E-mailscanbe checkedat any public
library or by makinguseof the compuersin the AMClibrary duringlibrary hours.

Notice Boards

Twobulletin boardsare locatedin the studentlounge.Oneis markedstrictly for AMC
administrativeusefor noticesto the studentsfrom the staff andfaculty. Studentsare advised
to checkthese boardsfor memos,updates,andcoursegrades Seed t 2 adf Grafiekand

I G 0 Sy Rnthg AcddemidPoliciesSectionof this handbook.Graduationratesand
placementratesare postedon this bulletin board. Anystudentwho would like a copycan
requestone from the CareerServicedirector.

Theother bulletin boardis for studentsto leavemessagesadvertisementsanecdotesgtc. for
eachother. Collegepolicy requiresthat all noticesand advertisementsmust be approved,
dated, and initialed by the StudentServicedDirector before posting.

TreatmentTables
Anyoneinterestedin orderinga treatment table shouldcontactthe AdministrativeCoordinator
for aflyerandpricelist.

I a / QanputerizedScanningSoftware

AMCusesa computerizedfingerprint scanningsoftwareto recordclinichours.It isimperative
that studentsrememberto scanin andout on clinicdays.In additionto scanningn and out,
studentsmust signin and out on the appropriateform(s).

Scanningn andleavingthe premisess consideredcheating Studentswho are caughtwill be
placedon one-month clinicsuspensiorand will loseall the clinichoursthey haddonein that
semesterto the date of the incident. Thesecondtime they are caughtdoingthis they will be
dismissedrom the program.

MissedScans

If at anypoint a studentmissesa scan he/shemustinform the Operatioral Managerto getthe
missscanfixed. Studentshouldcontinueto scanin andout until the problemisresolved All
missedscananustbe madeawareof within 5 daysof the missedscanor the studentwill lose
their hours.No morethan 3 missedscanswill be permitted in eachsemesterin the OM
program.
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I a / Adaninistrative Software

On! a / edsite,www.amcollege.edpstudentsmayaccessADVANTAGIBur internet-based
softwareandviewtheir attendanceandfinal coursegrades Directionsfor creatinga password
andloggingon to the softwareare distributedin the Orientationpacketandare availableon
the! a / Kiodice Boardin the studentlounge.Clickon the highlightedlink to accesghe
StudentPortal

{ G dzR EgudatiofalRights

Rightsinclude,but are not limited to: aformalizedsyllabusjmpartialandfair standardsof
assessmenta suitablyequippedenvironmentfor impartingandreceivingknowledge;
recommendationsandguidanceon referencematerial,and an administrativeinfrastructure;
opportunitiesto re-sit, resubmit,or repeatwherethe minimumrequirementhasnot been
achievedfor the appropriatefee, providedthe studentwill be ableto completethe program
within the maximumtime frame allowedand providedthe studentmeetsSARequirements.
I a / @pdatedcompletionandplacementratesare postedin the studentloungefor one
month andare availableanytime to the studentuponrequestto the FinancialAid Director.

AMC,in nurturingthe developmentof eachstudent, placesemphasison both academic

learningand on personalgrowth. AMCaffordseachstudentthe opportunity for developing
personalpotential by: recommendinghe undertakingof acupuncturetreatment; encouraging
studentsto actasaresourcefor eachother; andmaintainingclosesupervisiorof & i dzR Sy (i & Q
progresshroughouttheir academicandclinicaltraining.

In addition, studentrightsinclude:written evaluationsof eachacademicand cliniccourse;
letters to the CollegePresident Academidean,ClinicDirector,andfaculty; grievanceand
complaintproceduresjncludingappealsagainstdisciplinarymeasuresand continuity of
feedbackon progressand specificadviceregardingareasof improvement.

{ G dzR SlymasRiyhts
{ O dzR Sumnhandightsinclude:a provisionfor space comfort, and physicaiheedswithin the
collegebuilding,andimplementationof health and safetypolicieson the collegepremises.

StudentResponsibilities

Studentsare expectedto abideby the termsand conditionsof the EnrollmentAgreementand
Cliniccontractaswell asbut not limited to thoserules,regulations and requirementsthat are
delineatedin the CollegeCatalogStudentHandbookand ClinicManual.lt isthea (0 dzZRSy G Q&
responsibilityto demonstratemoral and ethicalconduct,professionalismand appropriateness

of dressandbehaviorfitting of anadultwho isrepresentingthe OrientalMedicineor Massage
Therapyprofession.

A seriousinfringementof anyof theseresponsibilitiessuchthat it underminesl a / Qa
objectivesmayinvokethe O 2 f f disEifiadprocedures asstatedin the CollegeCatalog.
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FamilyEducationalRightsand PrivacyAct (FERPA)

AMCfully complieswith the FamilyEducationaRightsand PrivacyActof the 1974Buckley
Amendment.Studentrecordsare confidential.Requestwill be honoredwithin 45 daysof the
daythe collegereceivesa requestfor accessA studentmustsubmitto the Registrata written
requestthat identifiesthe record(s}o be inspected.Theappropriatecollegeofficial will make
arrangementdor accessand notify the studentof the time and placewherethe record(s)may
beinspected.

A studenthasthe right to requestthe amendmentof his/her educationrecord(s)that the
studentbelievesareinaccurateor misleading.

w Astudentmayaskthe collegeto amendarecordthat he/shebelieveisinaccurateor
misleadingby placingthe requestin writing to the collegeofficial responsiblefor the
record. Thestudentshouldclearlyidentify the part of the recordto be amendedand
specifywhy it isinaccurateand misleading Supportingdocumentationmaybe required.

w TheCollegewill notify the studentof the decisionandadvisethe studentof hisor her
rightsto a hearingif the collegedecidesnot to amendthe recordasrequested.
Additionalinformation regardingthe hearingprocedures will be providedto the student
when notified of the right to a hearing.

Astudenthasthe right of consentto disclosure®f personallyidentifiableinformation
containedin the & i dzR &dyidat@rirecords,exceptto the extentthat FERPAuthorizes
disclosurewithout consent.

w Oneexceptionwhich permitsdisclosurewithout consentis disclosureto schoolofficials
with legitimateeducationalinterests.A schoolofficial is a personemployedby the
collegein anadministrative supervisoryacademiar research,or supportstaff position
(includinglaw enforcementpersonneland health staff); a personor companywith
whomthe collegehascontracted(suchasan attorney, auditor, or collectionagency)a
personservingon the CollegeGoverningor AdvisoryBoard;or a studentservingon an
official committee,suchasdisciplinaryor grievancecommittee,or assistinganother
schoolofficialin performinghisor her tasks.

w Aschoolofficialhasa legitimateeducationalinterestif the official needsto reviewan
educationrecordin order to fulfill hisor her professionaresponsibility.

Theright to file acomplaintwith the U.S Departmentof Educationconcerninghe alleged
failuresof the collegeto complywith the requirementsof FERPAlLhenameand addressof the
office that administersFERPAs: FamilyPolicyComplianceffice,U.S .Departmentof
Education400MarylandAvenue SWWashington DC202025920.

AcademicPolicies

Module System

At AMCwe offer mostof our coursesn the progressivenoduleformat allowingour studentsto
focuson only one subjectat atime. Thisreducesthe numbersof coursesandexaminationsa
studenthasto take simultaneouslyMost modulesconsistof only one course;however,some
consistof two or more courses.
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TheMassag programconsistsof six4-weekacademianodulesanda 165-hour clinicmodule.
Therewill be a 16-hour MassageComprehensiv&eviewcoursegivenbeforethe clinicmodule,
timesto bearranged.

TheAssociateof Artsin HealthSciencgrogramconsistsof four 10-week Saturdaymodules.
TheOrientalMedicineprogramconsistsof three 5-weekacademianodulesper semesterfor
nine semestersStudentsgenerallytake three or four classesvith one clinicshift eachweek.In
the OrientalMedicineprogramthere are occasionsvhere a courseis givenin anon-modular
format, onceaweekfor 15 weeks.

**|f astudentgraduatedfrom anyMassagel herapyschool,he/shemusthavepassedhe
Mblexto enrollin the OM or AAprogram.(8/2016)

SummerMini-Mod Requirement
In Augustof either Phase2 or Phase3 of clinicaltraining, OrientalMedicinestudentsare
requiredto attend one 4-week Clinicmini-module.

ClassroomAttendance
Studentsare expectedto be prompt, attend all classesandremainin classuntil dismissatime.
Studentswho arrive late or leaveearlywill be markedaccordingly.

w OMandAAstudentsarrivingmore than 15 minuteslate or leavingmore than 15
minutesearlyto anyclasswill be markedtardy. Beingmarkedtardy three timeswill
countasoneunexcusedbsence.

w MT studentswill be only givencreditfor the hoursthey were presentin the classroom.

Studentswho fail a coursedueto poor attendancemay be placedon FinancialAid Warningor
Academidrobation.

Pleasebe advisedthat due to federal regulations, studentswho missmore than 14
consecutivecalendardayswill be withdrawn from the programand will haveto reapplyfor
admission.

OM and AA Attendance

If a studenthaslessthan 80%attendancein anycourse he/shewill loseone gradepoint on
his/her final gradefor that course.Thismayresultin the studentfailingthe course.Forcourses
in the OM programconsistingof 15 classeshis translatesto no more than three (3) absences.
Forcoursesn the AAprogramconsistingof 10 weeks,this translatesto no morethan 2
absencesTheAA7 weekscoursedranslateto only one absence.Shortercourseswill allow
fewer absencesandin someshort coursesno absencewill be permitted.

MT Attendance
If a studentisunableto cometo classthey shoul requestan excusedabsencewith
their instructor. Preferably this requestshouldbe madebefore the missedclassbut
certainlywithin 24 hoursof the absenceA studentcanhaveup to 10%of clockhoursin
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eachcourseconsideredan excusedabsencethis includesanytardy hoursthey may
haveaccumulatedThesel0%excusedabsenceslo not haveto be madeup. Students
with absence®ver 10%but not more than 20%must makethem up duringthe course
or they will receivean & Lincompletefor the courseand must makeup their excess
absencesvithin 2 weeksof the end of the courseto receivecreditfor that course.See
AttendanceMake-up policybelow. Studentswho do not makeup their excessabsences
within 2 weeksof the end of the coursewill fail the courseandbe requiredto retakeit.
Studentswith more than 20%absencesn eachcoursewill fail the course.Students
shouldspeakto the AcademidDeanaboutall absencassues Studentswho do not meet
attendancerequirementsof 90 %will not be ableto start clinicuntil the requirementis
met with make-up work anddoublingup in class(7/2017)

AttendanceMake-up

Whenunforeseencircumstancegausea studentto missaclassit is the student@®
responsibilityto makeup the work and get the necessarynotes and handouts.In order
to remainwithin the requiredattendancefor eachcourse,studentscanattend extra
classe®ither (dayand/or night) while still in the courseto makeupunavoidable
absencesWhenapprovedby the Academidean,studentsmayalsowrite an assigned
researchpaperof 4.5 pagesfor eachabsence.

MT studentspleasenote: AnyMT studentwho submitsa researchpaperasan
attendancemakeup will pay$50.00for it to be reviewed.No more than 10%of the
coursecanbe doneby meansof an assignedresearchpaper.

ClinicAttendance

Clinicattendanceis assesse@sin anyother class.SupervisedClinicis both anhonoranda
privilege.Aswith anyprivilege,there are responsibilitiesPatients supervisorsandfellow
classmatesill dependon eacha (i dzR BuyidiuBlityand reliability.

Priorto beginningclinic,studentswill be assignedo their clinicshifts. All efforts will be made
to givestudentstheir first choice howeverthere are no guaranteesStudentsare expectedto
arriveon time andattend all clinicshiftsthey havebeenassignedStudentsmustcompleteall
the clinichoursthey registeredfor eachsemester

Studentswho do not completethe clinichoursthey registeredfor three weeksafter the current
semestemwill receiveana Lfaf that semester.Thecliniccoursewill remainand Lugtil the
studentcompletesthe hours.(SeeOM ClinicManualfor further important detailson OM Clinic
AttendancePolicy.)

In the MT Clinica $50 ClinicAdministrativeFeewill be chargedfor:
1 AllunexcusedbsencesEveryunexcusedbsencewill alsoresultin the loss
of one patienttreatment.
1 Everythreetardies,late more than 15 minutes.
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Havingmore than 3 absenceswill alsoput youin jeopardyof not completingthe clinic
within your scheduledend date and you maybe chargedovertimefeesof $13.68per
hour. (SeeMT ClinicManualfor further important detailson AMG2 MT Clinic
AttendancePolicy)

GradingPolicies

Academiassessmentatilized at AMCare quizzesfinal exams and comprehensive
examinationsFacultymaydecideon a policythat allowsthe lowestquizgradeto be dropped.
Thispolicymustbe statedin the coursesyllabusand mustapplyto both dayandnight sections.

Coursesvherethereisno researchpapergenerallyutilizethe followingthe grading
percentages:

10% Participation

40% Quizzes

50% FinalExam

Coursesvherethereisaresearchpapergenerallyutilize the following gradingpercentages:
10% Participation
10% Researclpaper
40% Quizzes
40% FinalExanm

GradingScale
A: 90100% 4.0 P: Pasgq70%or above)
B: 80-89% 3.0 F: Fail(below70%for Pass/Faitourses)
C:. 7079% 2.0 I:  Incomplete
C*. 70-79% 2.0 (retake) W:  Withdrawal¢ no GPAcalculation
D: 60-69% 1.0 WL: Withdrawallate ¢ no GPAcalculation
F: below60 0.0 RPT: RepeatedCourseg no GPAcalculation

Studentsmust passeachcoursewith aminimumof 70%or agradeof & for K A 3 KOBidntalé
Medicine studentswho fail three coursesmay be dismissedfrom the program.

A studenthas30 daysfrom the end of a courseto appeala grade.After that time, a grade
cannotbe changed All gradeappealsmustbe madein writing and submittedto the Academic
Dean.TheAcadenic Dean,ClinicDirector,and CollegePresidenthavethe authority to oversee
& G dzR §rgdasid yht of their cumulativeacademicand/or clinicrecord.Accordinglyandwith
justification,the Academidean,ClinicDirector,or CollegePresidenttanmake changego a

a 0 dzR Grgdé. Q &

Postingof Grades
At the end of eachmodule,coursegradeswill be postedon the bulletin boardin the student
lounge.ltisthe & (i dzR &spanSiilityto checkhis/her gradefor eachcourse.Studentsare
alsoableto viewtheir attendanceand coursegradesby loggingon to the studentportal on
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I a / @edsite.Donot callthe front deskpersonnelor administrativestaff to askaboutyour
coursegrade.

CourseExaminatiors

Quizzes

In mostcourseqquizzesare givenweeklyto assistthe studentin the learningprocess.These
quizzesare designedo let studentsknow how well they comprehendthe new material.
Makeupquizzesnaybe givenat the discretionof the Instructorand mustbe takenduringclass
time beforethe end of the course.

Finals

¢ By a dzNG KE2 dAE 8 S &I MoESRSE G B /dza § 8 | Y R IFTNRBAETESYRL
Studentsmustpassthe final examin eachcourseto passthe course.Finalexamscannotbe
copied andmustbe returnedto the Instructor. Copyingatest or failingto return it to the
instructorwill be construedascheating;seeHonorCodebelow.

HonorCode

Acupunctureand MassageCollegedoesnot tolerate academiaishonestylf you are caught
cheatingin anyway, includingbut not limited to copyingfrom anotherLJS NJ& gape@dingan
examor quiz,or plagiarizingnaterialin a paper,you maybe dismissedwith no probationary
period. All instancesof cheatingmustbe reportedto afaculty memberandto the Academic
Dean.Toknowaboutcheatingandnot report it isthe sameascheating.

ExamPoliciesand Procedures
Thefollowing proceduresand policiesapplyto all finalsandretakes.In orderto ensurethat a
neutraltest environmentexists:

w Allbooks,notebooks,computers,electronicdevicespdas,cellphones,or anyother),
pocketbookspackpacksetc. are placedat the locationdesignatedoy your instructor for
the duration of the exambut in no casewill they be left nearthe studentdesk.

w Allcellphonesshouldbe turned off. Studentswill not be permitted to answerthe cell
phoneduringthe exam.

w Studentswill be permitted to havepen(s),pencil(sjandablankpieceof paperwhichwill
be handedout by your instructor at your desgnatedspace. Thepaperswill be collected
at the end of the exam.

w Allstudentsshouldusethe restroomprior to takingtests. Studentswho needto usethe
restroomduringatest will be escortedto the restroomfacilitiesby AMCstaff personnel.

w Daystudentsare expectedto taketheir examin the morning;eveningstudentsare

expectedto taketheir examin the evening.Studentswho do not adhereto this policy
maybe subjectto a5 point deductionto their examscore.

Retakesand/or Make-ups of FinalExans

If a studentfailsor misseghe final exam,he/shewill fail the course.Thestudenthastwo
weeksto retake/makeup the final or he/shewill haveto paythe necessaryee to repeatthe
course Seed / 2 daNSELSS (i latér In thig section. Thefee for retaking/makingup afinal
examis $100.Aletter gradeof & f ¢ isthe highestgradeobtainableby a studentwho retakesa
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final exam.Studentsare permitted oneretake. If the studentfailsthe retake,he/shemust
retake the course.

Itisthe & (i dzR GsgpanSiilityto arrangefor the retake/makeup with the FrontDesk.Feesfor
aretake/makeup mustbe paidin advance Studentswill receiveareceiptfor paymentthat will
serveastheir examentrancevoucher.Without an appointmentandthis voucher,a studentwill
not be permitted to retakethe exam.All retakes/makeupswill be proctored.

MT studentscantake a maximumof 3 retakesor makeupexamsin the MT program.AA
studentscantake a maximumof 3 retakesor makeupexamsin their final 2 semestes. OM
studentscantake a maximumof 3 retakesor makeupexamsin anyoneyearandatotal of no
more than 6 retakesor makeupexamsthroughoutthe entire OM program.More retakesthan
the numberallowedmayresultin dismissafrom the program.

OM CompehensiveExams

All first yearcomprehensiveexamsandthird yearcomprehensiveexamswill requirea passing
scoreof 75%.If a studentdoesnot geta 75%on his/her third yearcomprehensiver his/her
first retake of the comprehensivehe/shewill haveto retakethe correspondingeviewcourse
the nexttime it is givenand paythe appropriatefee.

FirstYearComprehensive

Thisis madeup of three sections:
Written examon Bioscienceourses
Studentsshouldtake this examafter completionof first yearFall semester.
Successfutompletionof the following coursessrequiredprior to takingthe Bioscience
exam:MusculoSkeletalA&P,and Anatomyé& Physiology.

PointsPracticalexam

Studentsshouldtake this examwhenthey are readyto moveto Phase? in clinic.
Successfutompletionof the following coursessrequiredprior to takingthe Points
practical:PointLocationl, PointLoaation 2, PointIndication,and Needling.
ThePointspracticalistakenduring Clinicandis scheduledoy the studentin advane.

Written examon TCMTheory

Successfutompletionof the following TCMcourseds requiredprior to takingthe TCM
portion of the exam: Essential®f ChineseMedicine,DiagnostidMethods,Diagnostic
SystemsPointLocationl, PointLocation2, Pointindication,Needling.

Whena studentis readyto take anyportion of the exam,he or shecanschedulethe exam
with the FrontDesk Written examsmustbe takenin the Library.

Reviewclassegor the two written FirstYearComprehensivexamswill be schediled as
followsif there are at least5 studentswho signup for the class:

Biosciencdreview: January

TCMReview: Apriland August
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Reviewclassesre not requiredto take any of the abovelisted comprehensiveexams.

Studentsmusthavesuccessfullgompletedall 3 sectionsof their FirstYearComprehensive
Examto movefrom clinicPhasel to Phase2.

SecondYearHerbalComprehensivdExamEffectiveSeptembef015
After completionof HerbalMedicinel-3 or 1, 4 and5 studentsmust passwith a
75%a SecondyearHerbalComprehensivé&xam(9/2015).

AcupunctureBoardReviewClass
StudentsmusthavesuccessfullgompletedAcupunctureand Foundationscoursego takethe
AcupunctureBoardReviewcourse.TheAcupunctureBoardReviewexamswill be givenin the
Fallsemesterandwill consistof written and practicalexams.Theexactdate andtime for the
examswill be in the coursesyllabus Studentsmust passeachboardreviewexambefore AMC
will releasetranscriptsfor the NationalCertificationCommissia for Acupunctureand Oriental
a S RA Od\by//S/Qlaeupuaaburewith PointLocationand/or Foundationsexam * Starting
in the Fall2017semester 3 yearstudentsmustregisterwith NCCAOMo take boardreview
classes.

BiomedicineBoardReviewClass

Studentsmusthavesuccessfullgompletedtheir biomedicinecoursedo take the Biomedicine
Reviewcourse.Theexamwill be givenat the end of the courseand mustbe passedbefore AMC
will releasetranscriptsfor the NCCAOMBiomedicinemodule.* Startingin the Fall2017
semester 3" yearstudentsmustregisterwith NCCAOMo take boardreviewclasses.

HerbalBoardReviewClass

Studentsmusthavesuccessfullgompletedall of their herbal coursedo take the HerbalBoard
Reviewexam.TheHerbalBoardexamwill be givenat the end of the HerbalReviewcourse.
Studentsmust passthis exambefore AMCwill releasetranscriptsfor the NCCAOMhinese
Herbologymodule.* Startingin the Fall2017semester 3™ yearstudentsmustregisterwith
NCCAONMo take boardreviewclasses.

Passinall board review examsis mandatoryfor graduation. If a studentfailsa boardreview
exam,he/shewill be permitted to retakethe failed examwithin two monthsfor afee of $100.
Failureto retakeand passa comprehensiviboard review examns within the two-month time
framemayresultin dismissal.

MT ComprehensiveExam

In their lastmodule studentswill receivea scheduleof their MassageConprehensiveReview
coursedates.Studentsare requiredto attend all of theseimportant classesandtake the
MassageComprehensiv&eviewfinal on the 5" dayof the course
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Passinghis examis mandatoryfor graduation If a studentfailsthe Comprehensivé&xam,
he/shemustretakethe MCRcourseand obtain a passinggradewithin one month or within the
maximumallowabletime frameto completethe program,whichevercomesfirst. Failureto do
somayresultin dismissallf the studentfailsa secondtime, he/shemaybe dismissedr asked
to retakepart of the program.Thefee for retakingthe MassagerherapyComprehensiv&xam
is$100.

MT ReviewCourses

MassageTherapyreviewclassesre providedat announcedimesthroughoutthe year.
MassageT herapystudentsmusttake this reviewcourseprior to takingtheir AMC
Comprehensiv&xam Students will be registeredin this coursein their lastacademianodule.

SatisfactoryAcademicProgres{SAP)

At AMCSatisfactoryAcademid’rogresgSAP)s checkedafter eachsemesterin all programs.To
maintain SAP studentsmust complete67%of the credits/hoursattempted. Studentswho do
not meet SAPRwill be placedon FinancialAid Warning.If a studentfailsto meet SARN 2
consecutivesemestershe/shewill not be eligibleto continuereceivingFederalFinancialAid
until his/her SAPstatusis fully resolved.

In the MassageT herapyprogram,studentsmustmaintaina GPAof at least2.0 by the 50%
completionpoint (360hours)and a minimumof 90%attendance In the Associateof Artsin
HealthSciencgrogram,studentsmust maintaina cumulativeGPAof 2.0 and 80%attendance.
In the OrientalMedicineprogram,studentsmustmaintaina cumulativeGPAof 2.0 by the end
of eachsemeste in their first 3 semestersf the program (15t year)anda 2.5 GPAIn the
following 3 semesterf the program(2" year)(effective 9/5/2017) and a cumulativeG P Aof
3.0in their last3 semestergmasterdevelcourses)n orderto haveyour degreeconferredand
aminimumof 80%attendance

SatisfactoryAcademicProgresdor FinancialAid Purposes

The/ 2 t { BHriauRiBKd SatisfactoryAcademidProgres§FASAPstandardsmeasureeach

& G dzR Gudlitativa(cumulativegradepoint averageprogressand minimum paceof
completionneededto ensurethe completionofthe & { dzR BrggiaMmat studywithin the
maximumtime frame allowed. TheFASAPstandardsare usedprimarilyto determinea

& G dzR 8ligikilify td receivefederalfinancialaid under Title IV of the HigherEducationAct

(Title V). FASAPstandardsmaydiffer from Academicstandardsegardingad G dzZRSy G Q &
requirementsto remainin school. Thestandarddor Title IV recipientsmustbe the sameas,or
stricter,than the academicstandardghe schoolappliesto studentsenrolledin the same
programof studywho are not receivingTitle [V.8/15

Maximum Time Frameto Complete
Themaximumtime frame in which a studentmustcompletehisor her programof studyis
basedon whetherthe programof studyis measuredn credithoursor clockhours.
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ForMassageT herapywhichis measuredn clockhours,a studenthasa maxmumtime
frameto completeof no longerthan 150%of the publishedlength of the educational
program(33weeksfor day studentsand 38 weeksfor night students)or 49.5weeksfor
daystudentsand57 weeksfor night students.

Forthe Associateof Artsin HealthSciencesywhichis measuredn credithours,thisisa
periodthat is no longerthan 150%of the publishedlength of the educationalprogram
(40weeks)or 60 weeks.

Forthe Masterof OrientalMedicine, the maximumtime frameto completehasbeen
definedby the Collegeas150%of the publishedlength of the program(156weeks),or
234 weeks.

SAPEvaluationPeriods

The/ 2 t t BABAPRSIandardsare measuredat the end of eachpaymentperiod. Forthe
MassageTherapy this correspondswith the comgetion of 50%o0f the program,or 360clock
hours. Forthe Associateof Artsin HealthSciencehis correspondswith the completionof 2
modules(20weeks)of the program.Forthe Masterof OrientalMedicineprogramsthe FASAP
standardsare measuredat the end of each15-weeksemester.

Paceof CompletionRequirement
Toensurethat a studentis ableto completetheir programof studywithin the maximumtime
frame noted above,studentsmust successfullgomplete67%of the credithoursor clockhours
attempted. Foracourseto be consideredsuccessfullgompleted,a studentmusthave
receiveda letter gradeof Cor higheror Pasgyradefor pass/failcourses.All coursedor whicha
studentreceivesa grade,whether passingor failing,anincomplete6 & lawithdrawalé a 2 & 0 X
withdrawnlate 6 & 2 [oréabepeatedcourseare countedin determiningcredits/clockhours
attempted. Transfercredits/hoursacceptedtowardad G dzR Bregitafai studywill be
treated asboth credits/hoursattempted and credits/haurs completedfor purposesof all FA
SAPRevaluations. Thecalculationis:
CumulativeCredits/HoursCompleted
CumulativeCredit/HoursAttempted

Quialitative Requirementc CumulativeGradePoint Average(GPA)
TheCollegemeasuregqjualitative progressby meansof CumulativeGPAmeasuredon the basis
on a4.0scale. Studentsn the MassageTlherapyandthe Associateof ArtsHealthScience
programsmust maintaina cumulativeGPAof 2.0in order to remaineligiblefor Title IV aid.
Studentsin the OrientalMedicineprogram,studentsmust maintaina cumulativeGPAof 2.0 by
the end of eachsemeste in their first 3 semesterof the program(1%t year)anda 2.5 GPANn
the following 3 semesterof the program(2' year) (effective9/5/2017) and a cumulativeGPA
of 3.0in their last3 semesterdmasterdevelcourses)n orderto haveyour degreeconferred
anda minimumof 80%attendance

All coursedfor whicha studentreceivesa gradewill be includedwhen calculatingthe d (i dzZRSy (G Q &
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CGPAwith the exceptionof awithdrawal (W or WL)or incomplete(l), andif a studentrepeats
acourseonly the highestgradefor that coursewill be includedwhen calculatingthe d (0 dzZRSy (G Q &
GPA.

Consequencefor not maintaining FASAP

If the resultsof an FASARevaluationindicate that a studentis not in compliancewith either
the Paceof Completionor the CumulativeGPAstandardsthe studentwill be placedon FASAP
Warningfor one additionalpaymentperiod. If after the FASAPWarningperiod, the studentis
still not in compiancewith the FASARequirements the studentwill no longerbe eligiblefor
anyform of federalstudentassistanceinder Title IV of the HigherEducationActand maybe
dismissedrom the Collegeunlessthe studentsubmitsan appeal(seedescriptionbelow) andis
granteda probationaryperiod by FinancialAid Committee whichis comprisedof the President,
the Directorof FinancialAid, the Academideanandthe Registrar(or their designees).The
studentwill be notified in writing of anyactionstaken.

FASAPWarning

A studentwho hasbeenplacedon FASAPWarningwill haveone semesterto correctthe FA
SARlJeficiencyand meetthe minimumrequirementsat the end of hisor her next semester
TheFASAPWarningperiod shallbe one paymentperiod or semesterduringwhichtime the
studentwill remaineligiblefor Title IVaid funds

Appeal

A studentwho doesnot correctthe FASARIeficieng (ies)by the end of the FASAPWarning
periodis permitted to appealthe termination of their federalfinancialaid eligibility and
terminationfrom the College. Thestudentmustbe ableto demonstratein a written appeal
that mitigatingcircumstancesvere the contributingfactorsto the & G dzR fijii& @ achieve
FASAP.Belowarethe requireditemsand stepsneeded:

Thed ( dzR @riténdetier of appealmustexplainanddocument,to the satisfactionof the
FinancialAid Committee the mitigatingcircumstance(syvhich causeahe studentnot to
achieveSAPafter the Academic/Financiahid WarningPeriodand what circumstancesave
changeahat will allowthe studentto achieveSAPat the next evaluationperiod.

Mitigating circumstancesvould includethe death of a relative of the student,injury, disability,
or ilinessof the student,or other specialkcircumstances Copiesof appropriatedocumentation
to confirmthe situationshouldbe includedwhere appropriate.

A FASAPappealmustbe filed within 30 daysof receivingnotice of the failureto achieveFA
SARafter an FASAPWarningperiod. Allappealsmustbe submittedin writing to the Directorof
FinancialAid.

FASAPProbation

If a studenthassuccessfullpppealedhisor her lossof eligihlity, the studentwill be placedon
FASAFProbationand haveone or more paymentperiodsto meetthe minimumFASAP
standardshasedon the following:
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If the Collegedeterminesthat the studentshouldbe ableto meetthe SARstandardsby the end
of the subsequentpaymentperiod, the studentwill be placedhim on probationwithout an
academiglanandwill be eligiblefor one additionalpaymentperiod or semesterof Title IV aid.

If the Collegedeterminesthat the studentwill require more than one paymernt periodto meet
FASAPRstandardsthe studentwill be placedon FASAPProbationand havean AcademidPlan
developed. TheCollegeandthe studentshoulddevelopa planthat ensureshat the studentis
ableto meetthe & O K 2satikfaztryprogressstandardsby a specifictime or to the successful
programcompletion.An Academid®lanmaylastfor more than one paymentperiod. Thisplan
mustreviewthe & (i dzR Bregyies¥at the end of one paymentperiod asis requiredof a
studenton probation status,to determineif the studentis meetingthe requirementsof the
academimlan. Studentremainon FASARProbationfor only one paymentperiod.

AcademicPlan

Theacademiglanwill detail what the studentmustdo in order to regainSAP.Theplanwill
identify a pointin time in the future whenthe studentmustregainSARor will successfully
completethe academigrogram.Theplan canlastfor one or more paymentperiods. The
studentisin a probationarystatusfor the first paymentperiod of the academiglanand
remainseligiblefor FederalStudentAid. Thestudentis consideredo be makingSARafter the
first paymentperiod solongasthe requirementsof the planare met. If at anytime later the
studentis not followingthe academiglan,the studentwill be ineligiblefor continuedTitle IV
aid.

If the studentis meetingthe requirementsof the academiglan, the studentis eligibleto
receiveTitle IVaid aslongasthe studentcontinuesto meetthoserequirementsandis
reviewedaccordingo the requirementsspecifiedin the plan. If necessarya studentmayfile
anotherappealto requesta changein the AcademidPlanin writing with appropriate
explanationasto the needfor the change.

Denialof an Appeal

Ifad (i dzR 8pypdal@deniedbythe Collegethe studentmaychooseto terminate their
programor enrollin andcompletea sufficientnumberof courseswith gradesthat are high
enoughto bringboth her paceto completerate and gradepoint average(GPA)nto compliance
with the SAPstandads. If the studentremainsin school,all chargeswill be paid by the student
until suchtime that Title IV eligibility is reinstated.

Failureto Meet FASAPby end of Prabationary Period
If the studentis not successfuin the probationsemesterthe studentbecomesneligiblefor all
federal,state,andinstitutional aid and maybe dismissedrom the program.

Warnings

ClinicalWarningReport

Studentscanbeputonad / f AWalni@dwiS LIZdddoér clinicperformance poor
attendanceor inappropriatebehaviorin the clinic.A studentwho isgiventwo & / f Wafrin®
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w S LJ2 willba placedon Probation.If at the end of their probationary semesterthe situation
hasnot beenresolvedby the student,he/shemaybe dismissedr askedto attend additional
clinichoursfor an additionalpro-rated fee.

AcademicWarnings

A studentwho failsa coursefor failinga final examwill be sentan AcacemicWarningLetter
remindinghim/her that he/shehastwo weeksfrom the postingof the final gradeto resolvethe
failinggradeby retakingthe final exam.Failureto do sowill automaticallyresultin the student
needingto retakethe course,and mayreault in AcademidProbationandlossof financialaid.
Thestudentshouldmakean appointmentto meetwith the Academidean.

IMPORTANNOTE:

w Dueto the infrequencyof courseofferingsin the Massagerl herapyprogram,failure to
passacoursemayresultinthe & (i dzR Babilitddigraduatewithin the maximumtime
frameallowed.

w Dueto the sequentialnature of the OrientalMedicineprogram,failure to passcertain
coursesmayresultin delayinggraduationby oneyear.

Therefore,it is extremelyimportant for studentsto resolvetheir gradesin all their courses
within the allotted two (2) weektime frame.

FinancialAid Warning

If a studentfailsto meet SatisfactoryAcademidProgresgSAPat the end of a semesteror
paymentperiod, he/shewill be placedon a FinancialAid Warning.If a studentfailsto meet SAP
in two consecutivesemestershe/shewill not be eligibleto continuereceivingFederalFinancial
Aid until his/her SAPRstatusis fully resolvedand maybe dismissedrom the Program At this
point, if the studentis not in progressall FederalFinancialAid mustbe terminated. Thestudent
may appealfor unusualcircumstancesindicatingwhy he or sheis not in progressandwhat has
changedo ensurethat the studentcanagainbein progressTheinstitution canapprovethe
appealandmustprovidea planfor the student'ssuccess.Thestudentwill then be placedon
probationfor the next semesterand continueto receivefederalfunds. If the studentisnot in
SAPat the end of the probationaryperiod, financialaid will be terminateduntil whichtime the
studentis backin progress.

Studentswho are placedon FinancialAid Warningwill haveto meetwith the Academidean
who will explainthe reasonfor the FinancialAid Warningand will emphasizehat failure to
correctthe problemmayresultin dismissal.

Studentsmayalsobe placedon ClinicProbationfor ClinicaWarningissueshat havenot been
resolved.OM studentswho do not completethe clinic hoursthey registeredfor before the
beginning of the next semesterwill receiveanda L ¢ &

Studentsmaybe placedon probationfor misconduct.Theexactnature of the misconductwill
determinewhetherthe probationis an Academid’robationor a GeneralProbation.Students
maybe placedon GeneralPrabation for failure to paytuition.
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A studentwho is placedon anytype of probationor FinancialAid Warningwill remainon
probation/warningfor aminimumof one semester If after one semesterthe studenthas
fulfilled his/her AcademicClinic,Generalprobation/ FinancialAid Warningrequirements the
statuswill be lifted.

DismissalPolicy

If, after the FinancialAid Warningperiod, a studenthasnot fulfilled the requirementsof his/her
academigrogresshe/shemaybe dismissedStudentscanbe dismissedor failureto pay
tuition.

Studentscanbe dismissedor failingthree coursesfailingmore retakesthan the number
allowedin! a / m@takepolicy,failingthe samecoursetwice, failinga Comprehensiver Board
ReviewExamtwice, comingto classunderthe influenceof drugsor alcohol,misconduct(which
includesobsceneyiolent, defiant, or sexuallyinappropriatebehavior),cheating,plagiarismpor
knowinglyfurnishingfalseinformation.

Studentsmayalsobe dismissedor failingto completeor their inability to completethe
programwithin the maximumallowabletime frame, whichis 150%o0f the normal program
length.

If a studentwishesto appealhis/her dismissalhe/shemayrequesta hearingwith the
GrievanceCommittee.

StudentComplairt and GrievanceProcedure

A studentwith academior other concernsshouldfirst discusshis/her concernwith the
appropriatefacultymemberor other personnel. If a satisfactoryresolutionis not reachedthe
studentcanmakean appointmentwith the Student Servicedirectoror addressspecific
concerngn writing to the StudentService®irector.If necessarythe StudentServices
Director/Registramill refer the studentto the Academideanor a more appropriatefaculty or
staff member.Within one month, either awritten or personalresponsewill be provided.All
correspondencavill be kept confidential.

Studentswho do not meet SatisfactoryAcademidProgresstandardswill be put on Financial
Aid Warning.If a studentwishesto appealthe FinancialAid Warningdetermination,he/she
mustdo soin writing within 10 calendardaysof receiptof the notification.

If a studentwishesto take further action,he/sheshouldsubmita written requestto the College
Presidentfor a hearingwith the GrievanceCommittee. Everyattempt will be madeto schedule
the appointmentwithin two weeks. TheGrievanceCommitteeis madeup of one Advisory
Boardmember,onefacultymember,andone administrator. After the meetingwith the
GrievanceCommittee the studentwill receivea written responsewithin two-weekstime.
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If the studentis still not satisfiedwith the outcome,he/shemaycontactthe Accreditation
Commissiorfor Acupunctureand Oriental Medicine, ACAOMat 8941 AztecDr.,#2,Eden
Prairie, MN 55347.

(ollegesaccreditedby the AccreditingCommissiorof CareerSchoolsand Collegesnusthavea
procedureandoperationalplanfor handlingstudentcomplaints.If a studentdoesnot feel that
the collegehasadequatelyaddressedh complaintor concernthe student mayconsider
contactingthe AccreditingCommissionAll complaintsconsideredoy the Commissioimustbe
in written form, with permissionfrom the complainant(sfor the Commissiono forward a copy
of the complaintto the collegefor aresponse Thecomplainant(swill be keptinformedasto
the statusof the complaintaswell asthe final resolutionby the CommissionPleasalirectall
inquiriesto:

AccreditingCommissiorof CareerSchoolsand Colleges

2101WilsonBlvd. Suite302,Arlington, VA 22201, (703)247-4212,www.accsc.org
Acopyofthe/ 2 Y Y A a Gomglain@armis availableat the collegeand maybe obtainedby
contactingMariaGarcia! a / &uddentServiceDirector.

Complaints folCommission for Independent Educatianould be addresseib:
http://www.fldoe.org/policy/cie/file-a-complaint.stml

325 W. Gaines Street, Suite 1414
Tallahassee, FL. 32398100

Or Emaiil: cieinfo@fldoe.org

Or Fax: 85245-3238

AMCwill notify students,patients,faculty,and staff uponthe confirmationof a significant
emergencyor dangeroussituationinvolvinganimmediatethreat to the health or safetyof
students,patients,or employeesccuring on the campus AMCwill, without delay,andtaking
into accountthe safetyof the community,determinethe content of the notification andinitiate
the notification system,unlessthe naotification will, in the professionajudgmentof responsible
authorities,compromiseefforts to assistvictimsor to contain,respondto, or otherwise
mitigate the emergency.

Incompletes

Incompletedor not takinga coursefinal examwill be givenby the Registraionly for
extenuatingcircumstancesvhichmayrequiredocumentation AR 2 O Gndtali¥Yéquiredfor
illnessbasedrequests.Studentshavetwo weeksto makeup an Academidncompleted Lagd3
weeksto makeup a Clinicincomplete. Thefee for makingup a missedfinal is $100.If the
Incompleted Lishot madeup within two weeks the gradefor that courseautomatically
becomesaFailured C d ¢

CourseDropsand Withdrawals

Studentscanrequestin writing a withdrawal from their registeredcourseswithin the first
weekof the beginningof a semesterandwill recavead 2 éntheir transcript. After the one-
weekwithdrawalperiod at the beginningof eachsemester studentswill be responsiblgor the
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full tuition for that semester.Studentswho drop from the programmustmeetthe new
programrequirementsuponre-enrollment(fall 2017)

Studentscanwithdraw with awritten requestwithin one week of the beginningof
subsequentmodulesin asemesterto getad 2 [geade.Thestudentwill be responsiblefor the
tuition for thesecourseslf astudentretakesa & 2 [c@ursethe nexttime the course/sis
offered, he/shewill be creditedfor the tuition previouslypaidfor that course/s.Thestudent
will only be chargedfor anyincreasesn the costper creditthat mayhaveoccurred.If the
studentdoesnot take the coursethe nexttime it is offered, the studentmust paythe full
tuition to retakethe course/s.

Studentsmust submittheir written requestsfor awithdrawald 2 ér & 2 [tcEthe ReqistrarThe
a2 andd 2 [wil remainonthe a U dzR 8ayidcrptut will not be calculatedon the GPA.

After the first weekof anymodule,if the studentdoesnot attend classand doesnot submita
written requestfor withdrawal, the studentwill receiveand Goé their transcript. Thiswill be
calculatedon the GPAandthe studentwill haveto payto retakethe course/s.

Withdrawingor beingdroppedfrom a coursemayaffectthe studeni @Ia@ibility for financial
aid, VAbenefits tuition, anticipateddate of graduation,and/or the & (i dzR 8hyfitii tQgraduate
within the maximumallowedtime frame.(Seed a | E A Mg NJ Yat@rin this section.)

CourseRepetitions

In the eventthat a studentfailsa coursehe/shewill be allowedto repeatthat coursefor the
appropriatefee providingthat the studentwill be ableto graduatewithin 150%of the normal
programlength(seed a | E A Mhde®€ NJ Yatrin this section). Thestudentwill be required
to re-submitall assignmentsandre-take all exams Failingthree coursesin any programmay
resultin dismissallf a studentfails the samecoursetwice, he/she may be dismissedirom the
program.All studentswho fail a coursemust meet with the AcademicDean.

Leaveof Absence

Aleaveof absences stronglydiscouragedandin manycasesmaynot be permissiblebasedon
financialaid regulations A written requeststating the reasonfor the leave of absencemustbe
submittedto the Registraprior to the start of the leave,exceptin the caseof unforeseen
eventssuchasanaccident,iliness,etc. andthe studentis unableto requestthe leave.The
Collegewill in that case documentthe circumstancesnd collectthe written requestat a later
date. Inthis case the start of the LOAIsthe date studentwasunableto attend schoolbecause
of the emergencysituation. TheAcademidDeanmust approvethis request. Therequestwill
be deniedif it appearsthat the studentis not likelyto return from the leave.

Aleaveof absenceamayin no instanceexceedl80daysin a 12-month period. Thestudentwill
be informed of the possibleimpactonthe & i dzR Bah tegagimentterms andthe exhaustion
of all or part of the graceperiod.
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If the studentdoesnot returned at the leaveof the LOA the studentwill be immediately
terminated.RevisedJune9, 2016

ProgramWithdrawal

A studentwishingto withdraw from the programis requestedto havean exit interview with

the Registramwhere he/shewill signawithdrawalform that will be placedin his/her permanent
studentfile. If he/sheisunableto attend aninterview, he/sheisrequestedto notify the College
in writing via certified mail. ALLstudentsmust havean exit interview with the Financial
Director.

Readmissioninto the Program

A studentwho withdrawsandwishesto reapplymustdo soin writing. Astudentwishingto
reapplymustshowevidenceto the satisfactionof the ReenrolimentCommitteethat the
conditionthat causedhe withdrawal hasbeenrectified.

Tobe re-admitted after a dismissalthe studentmustshowevidenceto the satisfactionof the
re-enrolmentCommitteethat the conditionsthat causeddismissahavebeenrectified.

If re-admissionis approved transcriptsfrom previoustraining at the Collegewill be re-
evaluatedandthe numberof allowablecreditstoward the current programdetermined.After
180days,reenrolimentwill be basedon the currentfee scheduleandareentry fee of $100.

Maximum TimeFrames

Themaximumtime allowed for a studentto completea programcannotexceedl150%of the
normalprogramlength. Themaximumtime frame for the Master of OrientalMedicineprogram
is 54 months. Themaximumtime framefor the Massagerherapyprogramis 12 monthsfor day
studentsand 14 monthsfor night students.Themaximumtime frame for the Associateof Arts
in HealthSciencgrogramday programis 27 monthsand 29 monthsfor the night program.A
studentwill be dismissedvhenit isdeterminedthat he/shewill not be ableto complee the
programwithin this 150%maximumtime frame period.

AdvancedPlacement

AMCmayacceptup to 12 AdvancedPlacemenCLERrreditswhichwill counttoward the 60
requiredcollegecreditsfor admissiorto the OrientalMedicineprogramor for general
educationrequirementsin the OM program,if thosecreditshavebeenacceptedby the
accreditedinstitution that the applicantattended. Advancedlacementcreditsare not eligible
for transfercredit.

TransferCredit

Studentswho wishto transfercreditsfrom anotherinstitution musthaveofficial transcripts
sentdirectlyto AMCfor evaluationby the ProgramDirectorandthe Academidean.All credits
mustbe takenwithin 12 yearsof matriculationinto AMC.If a studenthasbeeninvolvedin a
professionthat would keephim/her currentin the courseworkhe/sheisrequestingtransfer
creditin, anextensionto the aboverule maybe givenby the Academidean.Studentsmaybe
askedto take and passAMQ3 correspondindinal examsand maybe requiredto takeall
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comprehensiveexamsincludingthe first yearcomprehensiveA copyof the Collegecatalog,a
detailedsyllabusand/or a coursedescriptionare often requiredto adequatelydetermine
transfercredits.Not havingthesedocumentscould causea delayin the evaluationof transfer
credit or denialof the student@transferrequestprior to the start of the semesterin whichthe
courseis given.

At the time of registration,studentsapplyingto transfercredit are requestedto fill out a

G ¢ NI gf&eda®l2 NiNdicatingwhich coursesat AMCthey wishto transfercreditfor and
which courseson their transcriptscorrespondto AMQ3 coursesAll transfercreditswill be
evaluatedwithin 3 weeksof receivingdocumentationfrom the student. If additional
documentationis requiredin order to adequatelyevaluatethe transfercredit, the studentmay
not receivearesponsen time for that semesterand maybe requiredto take the course.

Transfercreditsfor studentsin the OrientalMedicineprogrammustcomefrom anaccredited
collegeor university.Transfercreditsfor OrientalMedicinecourseworkmustcomefrom a
collegein candidateor accreditationstatuswith the AccreditationCommissiorior Acupuncture
and OrientalMedicine(ACAOMjhat is determinedto be equivalentto AMCin its training.
AMCwill determineto what extent credit canbe given.Onlycoursegakenon a letter-grade(A,
B, C)basisare consideredor transfercredit (9/15).

Studentstransferringinto the Massagel herapyprogrammustcomplet at leasttwenty five
percent(25%or 180hours)of their studiesat AMC.Studentstransferringinto the Associate®f
Artsin HealthSciencgorogrammust completeat leasttwenty five percent(25%or 270hours)
of their studiesat AMC.Studentstransferiing into the OrientalMedicineprogrammust
completeat leastone yearof studiesat AMC.Studentscompletingthe MT or AAprogramwho
wishto start the OM programmusthavetakenand passedhe MBLEX8/1/2016

Evaluatingransferof creditsis a verytime consumingprocess AMCchargesa $100evaluation
fee for eachtransferof credit form submitted. Thetransferevaluationfee mustbe paid before
anytransfercreditswill be evaluated

Transferof Creditrequestsshouldbe completedprior to startingthe program Transferof
creditscannotbe completedwithout official transcripts.

Onlytransferof creditswith an earnedgradeof Cor higherwill be consideredNo Pass/Fail
creditswill be transferredfor didacticcourses

ChallengeExams
AMCdoesnot offer challengeexamsfor courseworknot takenat AMC.

Studentswith Disabilities

Thel1990Americanswith DisabilitiesAct (ADA)equiresthat U.S programsand servicese
accessibleo individualswith disabilities AMCis ADAcompliantandwill providereasonable
accommodationgor anystudentwith a knowndisabilitywho is otherwisequalifiedfor studyat
the Collegeltisthe & (I dzR &spanSikilityto seltidentify that she/hehasa disabilityand
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needsaccommodationAMCmayrequirethat the student provideappropriatedocumentation
at the student'sexpensdn order to establishthe existenceof the disabilityandthe needfor
accommodationTheAcupunctureand MassageCollegebuildingis equippedwith wheelchair
accessndanelevator.

StudentRecord and SchedulingChanges

Anychangesn addressor phonenumbermustbe recordedonthe & / K I of Ai@ressC 2 NJY €
and submittedto the Registrar Studentsare requiredto submittheseformswithin two weeks

of sucha change Thiswill assureongoingcommunicationbetweenAMCandthe student.

If a studentconsiderschangingrom dayto eveningclasse®r viceversahe/shemustsubmita
G/ K I of Stkedulev S |j dz®rnfiodhe RegistrarTheseforms canbe pickedup at the
Admissionffice.If approved,his/her Facultymemberwill be notified, and his/her recordswill
be updated. No studentmaytransferclassesvithout first receivingapprovalfrom the
RegistrarThisis critical for MassageTl herapystudents,where graduationdatesand
maximumtime frameswill be affected.

ReschedulingClassesind CurriculumChanges

AMCretainsthe right to rescheduleclassessubstitutecourseschangethe curriculum,and/or
changethe Facultyin order to fulfill State,National,or Accreditationregulations,or for any
other reasonasthe administrationmaydeemnecessary.

StudentAssessments

Assessmenis a continuousprocesghat takesplacethroughoutthe program. In additionto
formaltestsandwritten and practicalevaluationsstudentswill be assesseth their
developmentin the areasof: classparticipation,clinicalperformance personaland professional
growth, understandingcompassionaswell asother essentialqualitiesrequired of an Oriental
Medicinepractitioneror MassageTherapist.

Course Faculty,Clinicand ProgramAssessments

Duringcertaincoursesselectedeachyear, studentsfill out a CourseEvaluationanda Faculty
Evaluation At the end of eachclinicsemesterstudentsfill out a ClinicEvaluation Onceayearin
the OM programand prior to graduationin the MT program,studentsfill out a Program
AssessmeniVe welcomeconstructivecommentsregardingthe quality of our educational
programs faculty,administrativestaff, andfacility. We are dedicatedto ensuringthat you
succeedn your chosen field and believeyour successs directly relatedto the quality of our
program.Yourcommentsare takenvery seriouslyat AMCand playa significantrole in our
decisionmakingprocess.

In orderto ensurethat we havereceivedfeedbackfrom all our studentsthe following
procedurehasbeeninstituted: Evaluationsare done on-line. Studentswill be givenalink to
theseevaluationaweekbeforethey are due. Oncecompleted,studentsmustemailtheir
confirmationswith their namewritten in the emailto evaluations@amcollege.edr students
may print out their confirmationswith their namewritten on them andsubmitthem to the
FrontDesk.Theconfirmationsshouldbe turned in by noon of the daybefore the exam.
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Studentswho do not havetheseconfirmationswill be askedto gothe Libraryto fill them out.
Whenthey are donethe studentwill be permitted to take their exam.Thismay makethe
studentlate for their final exam.

OM ClinicEvaluationsare done with the final moduleof eachsemesterasoutlined above.

MT ClinicEvaluationand Programmaticvaluationshouldbe completedprior to
graduation.Confirmationanustbe givento the Registramat the studentQ exit interview.

Requirementsfor Graduation
All studentswill be assesse@ graduationfee whether or not they chooseto attend
graduation. In order to attend AMQQ @nnualcommencementeremonya student
must:

13

be up-to-date with his/her tuition payments

havepaid 90%of his/her total tuition

havecompleted90%of his/her coursework

havean expectedgraduationdate no later than the Februaryfollowingthe
commencementeremony(OM programonly).

1013 13

Oriental Medicine Degree

w Satisfactorilyjdemonstrateproficiencyby passingeachcourse.

w Maintaina2.0GPAInthefirst6a S Y S adouss#o®anda 3.0 GPAIN their Masterslevel
courses.

w Completefour academig/ears(36 months)and 2845classroomhours(158credit hours)of

continuousstudy.

Successfullgompleteall clinicalcompetencyrequirements.

Givea minimumof 350 patienttreatmentsto at leag 75 different patients.

Successfullgompleteall comprehensiveandboardreviewwritten and practical

examinations.

Submitproof of 3 hoursof HIV/AlDcourse.

Submitproof of attendancein a CPRandFirstAid class.

Satisfyall financialobligationsto AMC.

egee

egee

MassageTherapyDiploma
w Satisfactorilydemonstrateproficiencyby passingeachcoursewith a gradeof 70%or (C)or
higher.

w Daystudentscomplete33weeks(8 1/4 months)and 720hours(42 credit hours)of
continuousstudy.

w Nightstudentscomplete38 weeks(9 1/2 months)and 720hours(42 credit hours)of

continuousstudy.

Completel65hoursof clinicalpractice.

Successfullgompleteall clinicalcompetencyrequirements.

Successfullgompletea comprehensiveavritten and practicalexaminationcoveringall of

the information presentedduringthe program.

gee
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w Satisfyall financialobligationsto AMC.

Associateof Artsin Health ScienceDegree

1 Satisfactorilydemonstrateproficiencyby passingeachcoursewith a gradeof 70%or
(C)or higher.

Complete70weeks(17.5months)and 1050hours(60 credits)of continuousstudy.
If in the extendedclinicprogram,complete75 weeks(18.75months)and 1050
hours(60 credits)of continuousstudy.

Completel65hoursof clinicalpractice.

Successfullgompleteall clinicalcompetencyrequirements.
Successfullgompletea comprehensivevritten and practicalexaminationcovering
all of the information presentedduringthe program.

1 Satisfyall financialobligationswith the Acupunctureand MassageCollege.

= =4

E

Placementand GraduationRates

MT 2014 Placement 71% Grad: 73%

OM 2014 Placement 68% Grad: 45%

MT 2015 Placement 84% Grad: 67%

OM 2015 Placement 73% Grad: 58%

= =2 =2 |=2|=2

AA 2015 no data available

In the eventof an unintentional releaseof studentrecordsdueto unauthorizedaccessthe
Collegewill notify viaemailall potentially affectedstudentsof the unauthorizedrelease.

Graduationwith Honors
AMCacknowledgegxcellencan academicachievemento studentswith a cumuldive grade
point average®f 3.600r above.Thefollowing sealswill be placedon diplomasasoutlined
below.

SummaCumLaude 3.95¢4.0

MagnaCumLaude 3.75¢3.95

CumLaude 3.60¢ 3.74

Awards
Asappropriate,at graduationthe following awardswill be givenout to the mostdeserving
studentsin eachprogram.Determinationswill be madeby the entire faculty.
Valedictorian highestacademidonor
ClinicalExcellence for outstandingclinicalachievement
ShiatsuAwardc for performingoutstandingShiatsureatments
SwedishAward- for performingoutstandingSwedishreatments
Compassioward- for compassiongooperativespirit and fellowship
HerbologyAward- for excellencean ChineseHerbology
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OM Patient ReferralRequirement

*** OM studentsarerequiredto get 3 patient referralsduringeachphaseof clinic.Patient
referralscannotbe transferred from one phaseto another. Referralsdo not countunlessthe
patient actuallycomesin to receiveatreatment at the CommunityClinic Thestudentwho first
met the potential patient getscredit for that patient evenif the studentisnot in clinicthe day
the patient comesin. Onlyone studentcanget credit for eachpatient. It isrecommendedhat
studentscallall potential patientsthat they meet, encouragehemto comein, andremind
themto mentionthe & (i dzR Bayhét®@eisurethat the studentwill getthe referral credit.
Studentsalsoget 1 referral credit for eachAMCeventthey attend.

VA StudentPolicies

+ S (i S Miteyid@ntePolicy
Earlydepartures classcuts,tardies,etc.,for anyportion of a classperiod will be countedas1
absence.

OrientalMedicineStudentsexceedind20%total absencesn a calendamonth will be
terminatedfrom their VAbenefitsfor unsatisfactoryattendance.

MassageT herapyStudentsexceedingl0%total absencesn a calendammonth will be
terminatedfrom their VAbenefitsfor unsatisfactoryattendance.

In orderto showthat the causeof unsatisfactoryattendancehasbeenremoved,studentsmust
show goodattendance(asdefined)for one calendammonth after beingterminatedfor
unsatisfactoryattendance. After suchtime, the studentmaybe recertifiedfor VAeducation
benefits.

Thea ( dzR Stigritadéerecordwill be retainedinthe @S (1 S il fof @IDVANd SAAaudit
purposes.

Standardsof AcademicProgresdor VA Students
StudentsreceivingVAeducationabenefitsmust maintaina minimum cumulativegradepoint
average(CGPAYf 2.0eachsemester.

AVAstudentwhoseCGPAallsbelow2.0at the end of the semestemwill be placedon academic
probationfor a maximumof two consecutiveierms of enroliment. If the VAa (i dzR EGPADN &
still below 2.0at the end of the secondconsecutiveterm of probation,the & G dzR 8A/ (i Q &
educationalbenefitswill be terminated.

AVAstudentterminatedfrom VAeducationalbenefitsdue to unsatisfactoryprogressmay
petition the schoolto be recertifiedafter attaininga CGPAf 2.0.

+ S (i S RefyhdPalicy

Therefund of the unusedportion of tuition, fees,and other chargedor veteransor eligible
personswho fail to enter a courseor withdraw or discontinueprior to completionwill be made
for allamountspaid which exceedthe approximatepro-rata portion of the total chargeghat
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the length of the completedportion of the coursebearsto the total lengthof the course. The
pro-ration will be determinedon the ratio of the numberof daysor hoursof instruction
completedby the studentto the total numberof instructional daysor hoursin the course.

+ S (i S NCtedgf farPreviousEducationor Training

Studentsmustreport all educationandtraining. Theschoolmustevaluateand grantcredit, if
appropriate,with the trainingtime shortened the tuition reducedproportionately,and the VA
and studentnotified.

Discbsurefor StudentsReceiving/ A Benefits

T AMCwill provideyou prior to enrollmentwith a personalizedorm explainingthe costof
the program,your studentdebt estimateandfederalfinancialaid options.

1 If youarean OrientalMedicinestudent,you will receivea form listingall the courses
you musttake whenyouregisterfor classegachsemester Fullinformation aboutyour
programappearsn the CollegeCatalog.

1 If youarea MassageTlherapystudent,youwill receivea personalizededucationplanat
the time of your enroliment. Fullinformation about your programappearsn the College
Catalog.

1 If youareattendingAMCand mustbe absentdueto servicerequirements AMCfollows
the law regardingre-admitting activeservicemerand womenbackinto the program.

T  AMC'srefund policyfor VAstudentsisin accordancewvith Returnto Title IV (R2T4)
regulations.

1 AMCaoffersfinancialaid for all who qualify.

Contacts

AcademicAdvising:Dr. SylviaSantanaAcademidean,dean@amcollege.edu
FinancialAdvising ChristyWood, FinancialAid Director, FinancialAid@amcollege.edu
Administrative Questions:CarmenBailey,carmen@amcollege.edu

Administrative and StudentServices

HousingAssistance

Studentsfrom out-of-town who are seekinghousingare assistedoy the Admission®irector
andgivenalist of rental agenciesn the area. If they choose they mayposthousingrequests
on the studentbulletin board,foundin the studentlounge. While moststudentsare residents
of Southeas¥Florida,we encouragea closerelationshipamongall students. Thereare several
formal andinformal eventsplannedthroughoutthe yearto help studentsbond with one
anotheranddeveloplastingfriendships Acupunctureand MassageColleges accessibldy
Metrorail andbusservice.

Carpools
Many studentslivingsomedistancefrom the collegearrangecarpoolswith one another. You
mayusethe studentbulletin boardto postanycarpoolrequests.
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OutstandingDocumentation

Wheneachstudentenrolledat AMG he/shewasremindedof whichdocuments photosetc.
were still outstandingfrom his/herfile. Theseitems needto be turned in to be removedfrom
ConditionalAdmissions Documentsshouldbe turned in to the AdmissionDirector.
**Conditional Admissionnly affectsthe ability to takea | & { W yeaduatelevel)
courses.

All FinancialAid studentswho are chosenfor verificationby the U.S.Departmentof Education
havetwo weeksto handin their paperworkto the FinancialAid Departmentor they will haveto
makeother paymert arrangements.

YourOut-of-ClassrooniNeeds

Whetheryou are on campusor workingon your studiesat home,you may havequestionsthat
needto be answeredand concernghat needto be addressed.Our staff, duringworkinghours,
isavailableto respondto your non-academiajuestionsand concernsOurfocusisto assistyou
in beingsuccessfuin your studies.

Appointmentswith the Administrative Staff

All appointmentswith the the AdministrativeStaffshouldbe madethroughthe FrontDesk
personnel Todeterminewith staff memberyouneedto see,referto & w 2 éf Sddninistrative
StaffasTheyPertainto { (i dzR $ythé Beginningof this Handbook Thislisting canalsobe
found on the bulletin board acrossfrom the Admissions A NB Offi& NieAcademi Dean
or FinancialAid Directormayrequestto seeyouregardinggrades attendance financialissues,
or other matters.

Advisement& Tutoring Services

If a Facultymemberor the Academiddeanrecommendgutoring, or anindividualstudent
believeshe/she would benefit from academidutoring, the studentwill be referredto meet
with oneof! a / &pprovedtutors. Tutoringwill require an additionalfee paiddirectlyto the
tutor.

If a studenthasother academioor personalneeds,dependingon what thesemaybe, he/she
cangoto the individualFacultymember,AcademidDean,StudentServiceDirector,or
AdministrativeCoordinator If necessarythe studentmaybe referred either to a different
administrativestaff member,or to an outsideprofessionacounselor.Studentswith issues
relatedto the + S (i S Ramyhi@tEationshouldseethe AdministrativeCoordinatorandstudents
with issuegelatedto INSandvisasshouldseethe StudentServiceDirector.

Healthcare

All AMCstudentsmayenjoy complimentarytreatment at the CommunityClinic. All treatments
are superviseddy our ClinicSupervisorand administeredby studentinterns. Studentsare
requiredto payfor all herbalproducts,without exceptions.

BusinesOffice
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TheBusinesOffice Coordinatorwill meetwith all new studentsat the time of their enrollment
to reviewthe paymentinformation on their EnrolimentAgreementandwhen applicableto set
up a paymentplan. TheBusines©ffice Coordinatorwill alsomeetwith studentswho have
guestionsabout paymentplans,feesand/or ledgersissuesTheBusines©Officewill createa
financialfile for all new students.

Invoices

Bythe 25" of eachmonth the Busines©fficewill createinvoicesfor all studentswith monthly
paymentsor a balanceon their account. Theseinvoiceswill be mailedto the studentsviaUSPS.
Studentsmayrequestto receivetheir invoiceviaemail.

Collectionof LatePayments

If a studenthasnot madetheir paymentby the 1t of the month, the Busines®fficewill assess
a$25late feeto his/heraccount.If apaymentis over 30 dayslate, the Busines©Officewill call
the studentby phoneandinform him/her that his/her paymentis late andthat a $25late fee
wasassessedf a paymentis over 60 dayslate the studentwill be pulled out of classto discuss
his/her delinquentaccount.If a paymentis over 90 dayslate the studentwill be pulled out of
classanddismissedrom the programuntil his/heraccountis up to date.

FinancialAid
FinancialAid Policyand Procedures
I a / EyancialAid Directorrequestsall Title IVfunds.! a / RYésidendisburseghe Title IV
funds.! a / Elr@ancialAid Directorprovidesfinancialaid advisemento studentsthroughout
the year. TheofficeisopenMondaysfrom 9 a.m-7 p.m.andon TuesdaysWednesdays,
Thursdaysnd Fridaysrom 9 a.m-5 p.m.

Financiahid is moneyprovidedto help studentsmeetthe costof attendingAMC.AMCoffers
the followingforms of financialaid.

8§ PellGrantsareawardsto studentsbasedsolelyon financialneedanddo not haveto be
repaid FederalPellGrantsusuallyare awardedonlyto undergraduatestudentswho
havenot earnedad | O K Sf apriifsgionatlegree.

8§ DirectLoansare availableto studentsor their parentsat alow interestrate (Subsidized
Loanshaveaninterestrate of 4.29%and Unsubsidizedt 4.2%%for undergraduate
studentsand5.84%for graduateor professionaktudents).Studentloansare considered
financialaid becausehey are givenat specialinterestratesand maybe government
subsidizd. Repaymenbf studentDirectLoanswill commences monthsafter
graduationor if a studentfallsbelow half-time enroliment.DirectPlusLoansare federal
loansthat graduateor professionategreestudentsand parentsof dependent
undergraduatestudentscanuseto help payeducationexpenseghat are not coveredby
other aid.

8§ Bright FuturesScholarshipsre availableto studentswho havemet all the eligibility
requirementssetby the State.
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8 FloridaStudentAssistantGrantsare availableto studentswho havemet all the
eligibility requirementsset by the Stateand are maintainingsatisfactoryacademic
progressat AMC.

StartingJuly1, 2012,graduatelevel subsidizedoanswill no longerbe available.

ToreceivePellGrantsor DirectLoansstudentsmust fill out a FAFSAn the web at:
www.fafsa.ed.govFillingout a FAFSAorm allowsstudentsto receivean estimatedaward
amountprior to the processingf their application. It isimportant to fill out and sendthis
information prior to registeringfor classesOncea FAFSAasbeenprocessedstudentswill be
senta StudentAid Report(SAR)It isimportant that the SARs checkedfor accuracyOnceAMC
hasreceivedthe electronicapplicationinformation from the federalprocessorstudentseligible
for aid will be notified of their awardamountandthe termsand conditionsof the aid awarded.

Studentswho are chosenfor verificationwill be requiredto provideappropriate
documentationbefore anyaid canbe disbursed.All FinancialAid students,includingthosewho
are chosenfor verification,haveno more than two weeksfrom the start of classto submittheir
paperworkor they will haveto makeother paymentarrangements.

Theonlywayto knowif you are eligible to receivefinancialaid isto apply. Belowarethe
requirementsfor mostforms of financialaid.

§ Tobeenrolledat leasthalftime.
Tobe acitizenor eligiblenon-citizenof the United States.
Todemonstratefinancialneedg for PellGrantsandDired Subsidized.oansonly.
Tohavegoodcredit ¢ for Outsidelendersonly.
Tonot be in default on a studentloanor owe arefundto studentfinancialaid (Pell).
Tomaintain SatisfactoryAcademidProgresSeed | O I RtS2YIAAAOtheStudent
Handbook.)

w W W W W

FinancialAid is disbursedon a semesterbasisfor thosewho qualify.

T AnAcademig/earis equivalentto 9 months(3 15weeksemesters).
1 Afull-time studentmustbe enrolledin at least12 creditsin a semester.

Alladmissionglocumentsmustbe submittedin orderto be eligibleto receivefederal
aid (9/15).

Agreementfor FinancialAid Students

| agreeto notify AMCof anychangesn myormy ¥ | Y AifaBcfaldituation, suchassecuring

employment,marriage changein benefits,or changeof address.

8§ lunderstandthat if | amexpelledor if | chooseto leavethe program;l maybe responsible
for returninga prorated portion of the fundsreceived.

8 lunderstandthat | mustmakesatisfactoryprogressn my courseof studyto continueto
receivefinancialaid.
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8 AsanOMstudent,| understandthat | mustcompletethe requiredclinichourseach
semesterto qualifyfor my full financialaid award.

EntranceCounseling

Whena studentappliesfor FederalStudentLoanshe/shecompletesan EntranceCounseling
Sessia online at www.studentloans.gov Duringthis sessiorstudentsare advisedof the rights
andresponsibilitieghey haveasborrowers.Theimportanceof repayingtheir loansaswell as
the consequencefor not doingsoare explainedto eachstudent. Duringthe Entrance
Counselingessiorstudentsmustanswerquestionsin order to completetheir counseling.

Atthe & (i dzR B¥fali@entrancecounseling! a / El@ncialAid Directorencourageshe
studentto only borrow enoughfundingto coverthe costof tuition andfees.At this in-house
trainingwe alsoexplainto the studentthe different typesof loansthat are availableto them,
currentinterestratesand paymentoptions.

TheFinancialAid Directorwill meetwith all re-enrollingstudents.

Exit Cownseling

TheBusines©Office Coordinatorwill meetwith all grads,drops,and LOAstudents.At the end of
thea (i dzR Bajhingpeogram,student loan managementrainingmustbe completedin-house
or on-line at www.studentloans.gov Duringthis sessiorstudentsare advisedof the rightsand
responsibilitieghey haveasborrowers,the importanceof repayingtheir loansaswell asthe
consequencefor not doingso.

Studentsmeet with the Busines©ffice Coordinabr to completeandsignan ExitCounseling
Worksheetwhichverifiesthe & ( dzR & afliig@rid permanentaddressesiswell as
summarizeshe a (i dzR Bah anténts.Studentsare alsorequiredto list three referenceson
the ExitCounselingVorksheet.Thisinformation canbe usedto locatea borrower in the event
that their other addressesre no longervalid.

AM@3 defaultmanagementompany,ChampiorCollegeServicesassiststudentswith any
guestionsor issuethey mayhaveregardingrepaymentoptions.

Official Withdrawal Process

If a studentwishesto withdraw from school they are requestedto notify the Registraiin
writing or orally. Forall studentswho withdraw from a program,their withdrawal date is their
lastdate of attendancein anacademicall related activity.

Returnto Title IV Policy

(Samplef institutionalrefundcalculationsandw H ¢ ar€asailableuponrequest)
TheFederalReturnof Title IV fundsformula (R2T4Hictatesthe amountof FederalTitle IV aid
that mustbereturnedto the federalgovernmentor the lendinginstitution by the schooland/or
the student.If a studentdoesnot begintraining,the R2T4formuladoesnot apply.
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Thefederalformularequiresa Returnof Title IV calculationif the studentreceivedor could
havereceived(basedon eligibility criteria) federalfinancialassistancen the form of PellGrants
or DirectLoans.

If after performingan R2T4calculationit isdeterminedthat arefundis necessarythe student
will be held liablefor any FSAundsrefundedto the Departmentof Educationaswell asany
remainingunpaidportion of the tuition andfeesapplicableto the paymentperiodin whichthe
studentwithdraws.

Basedon AMQ3 Institutional RefundPolicy,studentswill be obligatedto payanytuition, fees,
books,or equipmentchargesot coveredby the Title IV funds.Anymoniescalculatedto be
returnedto the Departmentof Educationarereturnedin the followingorder: UnsubsidSub,
Plus,Pell. Example®f the R2T4and AM@3refund policyare availabé uponrequest.

Policiesand Proceduredor SecondaryConfirmation

Acupunctureand MassageCollegefollowsthe procedureshelow for the secondarycitizenship
confirmationprocesswhen Title IV financialaid applicantsindicatethey are eligiblenon-citizens
or permanentresidentsof the United States.

1. If the primary confirmationprocessdoesnot confirmeligibleTitle IV applicantstatus,andthe
studentsubmitsreasonablesvidenceof eligiblestatus,the schoolwill initiate the secondary
confirmationprocess.

2. All studentswho indicatean eligiblestatus,but whoseeligiblestatusis not confirmedby the
U.S.Departmentof 9 R dzO | (EP)Reyit@IRrocessin@ystenoutput document,will be given
acopyof theseprocedures.

3. Studentshave30daysfrom the later of the date the studentreceiveshis document,or the
datethe institution receives9 5 QemntralProcessingystemoutput documentto submit
documentationfor considerationof eligiblenon-citizenstatus.

4. Failureto submitthe information by the deadlinepreventsthe institution from disbursing
anyTitle IVfunds,or certifyingthe studentaseligiblefor any Title IV funds.

5. Theinstitution will not makethe decisionregardingd S f An8riCoAit (i SsthtEswiithout
givingthe studentthe opportunity to submitdocumentationsupportinga claimof eligibility.

6. Studentsmustsubmitdocumentationof their currentimmigrationstatusto the FinancialAid
Office.Thedocumentationmustbe official documentsfrom the U.S Citizenshipand
Immigration ServicegUSCIS)n order to initiate the requiredprocessstudentsmust submit
USCIld8ocumentswhichare legibleandwhichdemonstratetheir latest statuswith USCIS.

7. Theinstitution will initiate secondaryconfirmationwithin 10 businesgays of receivingboth
the EDCentralProcessin@ystenoutput documentandthe & (i dzR Byhigr&ianstatus
documents.

8. Studentswill be providedandinstructedto usethe applicableaddresdistedon; { / WgbQ
site at DirectFilingAddressegor FormG-845to determinewherethey mustsubmitthe Form
G-845
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CareerServices

Our OrientalMedicineand MassageT herapyprogramsincludea coursein Practice
Managemento helpassureour & (i dzR SugcésaVhile we cannotguaranteejob placement
for graduateswe haveestablishedcontactsin the communitywith AcupunctureClinics,
MedicalDoctors,ChiropractorsMassageTl herapyClinics Spasand governmentagenciesMany
graduatespreferto gointo private practice.TheCareerServiceDirectorassiststudentsby
matchingjob openingswith studentsseekingemploymentand canhelp graduatedind their
professionahiche.

AMChasa JobBoardin the hall outsidethe CareerService®ffice with announcement®f new
job listingssothat studentsandgraduatescansearchfor job openingsand positions.

Assistancevith Examinationsand LicensingApplications

In eachMassageT herapyexit interview and duringregistrationfor the OM BoardReview
courses, studentsare givenall the necessaryaddressesphonenumbers fees, etc. to helpthem
with the applicationprocesdor takingtheir Nationallicensingexamandfor applyingto the
Statefor licensure ForMassageTherapyduringad (i dzR &xififiteddewthe studenthasthe
opportunity to fill out the applicationformsfor examinationandlicensurewith the Career
ServiceDirector. ForOrientalMedicine;duringaa (i dzR &gisiradiénfor their 15t board
reviewclassthe studenthasthe opportunityto fill out the applicationformsfor examination
andlicensurewith the CareerServicedirector.

Requestingranscriptsto be sentto the NCCAOM

ltisthe & (i dzR GgpanSilityto fill outad w S |j tizSendrranscriptdotheb / / ! h a €
form. Thisform isavailablein the StudentLounge AMCwill not releasetranscriptsunlessthe

& ( dzR findniti@abligationsare up-to-date, the studenthassuccessfullpassedhis/her board
reviewexamsandthe necessaryorm is submittedto the Registrar Thisform mustbe
submittedto the Registramafter eachThirdYearBoardReviewExam(ABRBBRand HER).

I a / DragFreeandAlcoholFreeCollegePolicy
FederalegislationmandateseveryA y R A @igR tizkvdrk@ddlearnin adrugfree
environment. AMCfirmly supportsthis right in policyandpractice.

Theabuseof alcoholand the useof illegaldrugsby membersof the AMCcommunityare
incompatiblewith the goalsof the institution. Thecollegedoesacknowledgehe problemof
substanceabusein our societyand perceivegshis problemasa seriousthreat to employeesand
students. TheCollegeholdsits studentsand employeesesponsiblgor the consequencesf
their decisiongo useor distributeillicit drugsor to serveor consumealcohol. It isthe intent of
the collegeto establishand maintaina drug-free workplace. It isthe college'sfurther intent to
complyin everyrespectwith the DrugFreeSchoolsand CommunitiesAct Amendmentof 1989
(PublicLaw101-226)aspresentlyconstitutedor asamendedin the future.

AMCadvisesll students,staff andfacultythat it is unlawfulto manufacture distribute,
dispensepossesand/or useillegaldrugson its premisesor aspart of anyschoolactivity. The
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useof alcoholicbheveragedy students,staff, andfacultyis subjectto the alcoholicbeverage
lawsof the Stateof Flarida. It isunlawfulfor anypersonto sell,give,serve,or permit to serve
alcoholicbeveragedo a personunderthe ageof 21 or to consumesaidbeveragen licensed
premiseslt is alsounlawfulfor a personto misrepresenor misstatehisor herageor the age
of anyother personfor the purposeof inducinganylicensee agent,or personnetto sell,give,
serve,or deliveranyalcoholicbheverageo apersonlessthan 21 yearsof age.Violationof the
precedingby anemployeeor studentshallbe reasonfor referralfor evaluation/treatmentfor a
drug/alcoholusedisorderor be causefor disciplinaryactionup to andincludingtermination of
employmentor expulsionfrom the College suchactionwill be in accordancewith the
Standardf Conductfor studentsand employeesandother policiesand procedurespr
referral for possiblecriminalprosecutionconsistentwith local,state,andfederallaw.

Tocomplywith federalDrug- free Schools/Campusesct, AMCwill providean annualnotice
regardingthis policyto studentsandemployeesviaemailat the beginningof the fall semester
andwill publishthis policyin the StudentHandbookand PersonneManual.! a / @o&erning
Boardwill conducta biennialreviewof the "Alcoholand Other DrugsPreventionProgam and
Policy"to determineeffectivenessandimplementchangesif needed,andto ensurethat the
College'dlisciplinarysanctionsare consistentlyenforced. Thisbiennialreviewwill be conducted
at the Julymeetingof everyevenyear.

TobacceFreePolicy

Smokingandtobaccouseare prohibitedin all Acupunctureand MassageCollegefacilitiesand
on all Collegeproperty and other propertiesownedor leasedby the Collegewith no exception.
Thisincludes but is not limited to, allindoor and outdoor areasand properties.Indoorareas
andpropertiesinclude,but are not limited to, allcommonwork areas elevators hallways,
Collegeownedor leasedrestrooms,diningareasfacultylounges,andall other enclosedareas
in the workplace.Outdoorareasinclude, but are not limited to, parkinglots, grounds,rooftops,
entranceand exit ways,and anyother areasof the Collegecampus.

AlcoholPolicy
Acupunctureand MassageCollegeasaninstitution of highereducation,is dedicatedto the
well-beingof allmembersof the Collegecommunityt students,faculty members.employees,
andadministrators.Concernedvith the misuseof alcoholand other drugs(both licit andillicit),
it isthe policyof AMCto endeavorto preventsubstanceabusethrough programsof eduction
andprevention. AMCrecognizeslcoholismanddrugabuseasillnesser treatabledisorders,
anditis! a / @blcyto work with membersof the AMCcommunityto providechannelsof
educationandassistanceHowever,it isthe A y R A @redpatmilifity@seekhelp. AMCalso
recognizeghat the possessioand/or useof certainsubstancesreillegal. AMCisfurther
obligatedto complywith all local,state,andfederallaws.
Thepolicygoverningthe useof alcoholby studentsat Acupunctureand MassageCollegésin
compliancewith the lawsof the state of Floridaprohibitingthe consumptionof alcoholic
beveragedy personswho are minors(underthe ageof 21). Thepolicyis basedon the useof
alcoholin moderationand underappropriatecircumstances.TheCollegerecognizeshat
studentsare adultsandare expectedto obeythe law andtake personalresponsibilityfor their
own conduct. Thelawsof the state of Floridaprohibit the possessiomr consumptionof alcohol
by individualslessthan 21 yearsof age.
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1. TheCollegewill not authorizethe useof studentactivity feesor other studentfunds
collectedand administeredby the Collegeo providealcoholicheveragegor any
studentevent.

2. Thesale,delivery,possessionand/or consumptionof alcoholicbeveragesn any
property ownedand controlledby AMCis strictly prohibited, exceptaslicensedby the
state of Floridaor otherwisepermitted in theseregulations.Theuseof alcoholic
beveragesn Collegepremisesshallbe considereda privilege and maybe allowedonly
if consistentwith state lawsand Collegeregulations,andonly whenit will not interfere
with the decorumandacademiatmosphereof the campus.

3. Thepresident,or an appropriatedesigneemayapproveother exceptiongo this
prohibition, to allow possessiomr consumptionof alcoholicbeveragedy personsof
legaldrinkingageat designatedeventsandlocationson campus.

4. Theuseof alcoholicheverageoff campusby studentsof legaldrinkingageis
permissible However incidentsof intoxicationand/or misconductare subjectto
Collegedisciplinaryaction. Studentsare expectedto complywith municipal,state,and
federallawspertainingto the possessiormnd consumptionof alcoholicheveragesAny
violation of theselawsmayresultin disciplinaryactionincluding,but not limited to,
probation,suspensiongr expulsionfrom the College.

DrugPolicyt ZeroTolerance

Anystudentfound in violation of the drug-free schoolsand campusegolicywith regardto the
unlawfulmanufadure, distribution, dispensationpossessiongr useof illicit drugsor alcohol
will faceseriousCollegadisciplinaryaction,whichmayinclude expulsionfrom the College.

DrugFreeSchoolsand Campuses

In orderto complywith the DrugFreeSchoolsand CommunitiesAct (Pub.L.No.101-226, Title
34C.F.R.,part 86), Acupunctureand MassageCollegehasadoptedthe following policyfor all
workplace,school,campus andfield-basedprograms.

Theunlawfulmanufacture distribution, dispensationposses®n, or useof illicit drugsandthe
abuseof alcoholare prohibitedin and on property ownedor controlledby Acupunctureand
MassageCollegeand asa part of anyof its activities.

Theterm & A f R Nib@@ansto all illegaldrugs,andto legaldrugs obtainedor usedwithout a
LIK & & Acoderl THigpdlicydoesnot prohibit the useof prescribedmedicationunderthe
directionof a physicianNo Acupunctureand MassageCollegestudentor employeeisto report
to work or schoolwhile underthe influence of illicit drugsor alcohol.Possessionf
paraphernaligor illegaldruguse,or takinga prescriptionthat doesnot belongto you, are also
prohibited.

Thereare serioushealthrisksassociatedvith the abuseof drugsandalcohol.If you, afellow
student, teacher,or coworkerhasa problemwith abuseof drugsand/or alcohol,help canbe
providedat the followinglocations:

Health RisksAssociatedwith SubstanceAbuse
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Many physicaland mental healthrisksare associatedvith the abuseof both legalandillicit
drugs.Thespectrumof substanceabuseaffectsnot only the user,but family members work
associatesand classmatesProductivity,academigerformance work quality, motivation,
judgment,pregnancyand personalitycanbe adverselyaffected

Alcohol

Alcoholisthe mostcommonlyabuseddrug andis mostfrequentlyassociatedvith school,job,
social,healthandlegalproblems.Alcoholconsumptionresultsin severalbehavioralchanges.
Judgmentand coordinationare significantlyaffectedby low doseswhereasaggressive
behaviorcharacterizeshe useof moderatedosesof alcohol.Highlevelsof alcohol
consumptionmayleadto impairmentsin learningand memory.Veryhighdosesor low doses
combinedwith other depressantstesultin respiratorydepressioncoma,anddeath.

Persistentuseof alcoholcanleadto physicaldependenceSuddencessatiorof alcoholintake
usuallyresultsin life-threateningwithdrawal symptoms,ncludingsevereanxiety,
hallucinationstremors,and seizuresProlongedalcoholabuseis frequently associatedvith
poor nutrition whichoften permanentlydamagesvital organssuchasthe brainandliver.

Womenwho drink during pregnancymaygivebirth to infantswith irreversiblephysical
abnormalitiesand mentalretardation, which are signsof fetal alcoholsyndrome.Childrenof
alcoholicparentsare more likelyto abusealcoholthemselves.

AnabolicSteroids

Closelyrelatedto the male sexhormonetestosterone,anabolicsteroidsmaybe prescribedfor
a limited numberof medical conditionssuchassevereburnsand certaintypesof anemiaand
cancersWhencombinedwith a programof musclebuildingexerciseanddiet, steroidsmay
contributeto increasesn bodyweightand muscularstrength.

However,more than 70 psychologicaand physicakideeffectsmayresultfrom steroiduse.
Someeffectssuchasacne,jaundice sterility, impotency,legswelling trembling,aggressive
behavior,anddepressiommayappearquickly;others,suchasheart attack, stroke,andliver
cancermayoccurafter manyyears.

Cocaine/crack

Cocaineusecanproducepsychologicadnd physicaldependenceAlso,regularusersrapidly
developtolerance,needingto take largerdosesto achievethe sameinitial effect. Ascocaine
stimulatesthe centralnervoussystem,its immediateeffectsincludeelevatedblood pressure,
heartrate, respiratoryrate, andbodytemperature.Occasionalisecancausestuffy or runny
nose,whereaschronicusecanresultin ulcerationsand rupture of the mucousmembranein
the nose.Injectingcocainewith unsterileor blood contaminatedneedlescantransmit
HIV/AIDShepatitis,and other infections.Preparationof free-base,whichinvolvesthe useof
highlyvolatile solvents canresultin fire or explosion.

Crackor freebaserock,a concentratedform of cocaine js extremelypotent, asits effectsare
evidentwithin 10 secondsPhysicakffectsincludepalpitations,elevatedpulseandblood
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pressurejossof appetite,insomnia,dilated pupils,tactile hallucinationsparanoia,and
seizures.Cocaineusemayleadto highrisk pregnancyCocaineuseduring pregnancymayresult
in the birth of a cocaineaddictedbabywho mayexperiencewithdrawal symptomsshortly after
birth, mentalretardation,and permanentmentaland physicaldisabilities.

Depressantgbarbiturates tranquilizers)

Theeffectsof depressantsare similarto those of alcohol.Largedosescancauseslurredspeech,
staggeringgait,and altered perception;verylargedosescancauserespiratorydepression,
coma,anddeath. Consuminglcoholand depressantwill multiply theseeffects. Theseeffects
will occurwith lower dosesof depressantsvhen combinedwith alcohol.

Theuseof depressantancauseboth physicaland psychologicatlependenceTolerancemay
resultafter regular use.Withdrawalsymptomsrangingfrom anxietyto seizuresanddeath
resultfrom abrupttermination of abuse.

Womenwho abusedepressantsluringpregnancymaygivebirth to babieswho are physically
dependent.Thesebabiesoften havebirth defectsandbehavioralproblemsandmayeven
developwithdrawal symptomsshortly after birth.

Rohypnol

Rohypnobr "Roofies"is a strongdepressantdrug, commonlyknownasthe "Date Rape"drug.
Wheningestedfrequentlyin conjunctionwith alcoholor other drugs,indudingheroin, its
effectsbeginwithin 30 minutes,peakwithin 2 hours,and may persistfor up to 8 hoursor more,
dependinguponthe dosage Adverseeffectsassociatedvith the useof Rohypnoinclude
decreasedlood pressure memoryimpairment,drowsiness,visualdisturbancesgdizziness,
confusion,gastrointestinaddisturbancesandurinaryretention.

Rohypnolusecausesiependencan humans.Oncedependencehasdevelopedabstention
induceswithdrawal symptoms jncludingheadachemusclepain, extremeanxiety,tension,
restlessness;onfusion.andirritability. Numbnesstingling of the extremities,lossof identity,
hallucinationsdelirium, convulsionsshock,and cardiacarrestalsomayoccur.Withdrawal
seizurecanoccuraweekor more after cessaion of use.

Flunitrazepanis soldunderthe trade nameRohypnolfrom whichthe streetname"Rophy"is
derived.In SouthFlorida,street namesinclude”circles,"'Mexicanvalium,""rib," "roach-2,"
"roofies," "roopies,""rope," "ropies,"and "ruffies." Beéngunderthe influenceof the drugis
referredto abeing"roachedout." In Texasflunitrazepamis calledd 2" or "roaches."

Hallucinogens

PhencyclidindPCPproducesdramaticbehavioralalterations,memoryand speechdifficulties,
depressionparandd andviolent behavior,and hallucinationsLargedosesof PCAnayproduce
convulsionsheartandlungfailure,coma,anddeath.

Lysergiacid(LSD)mescalineand psilocybincauseillusionsand hallucinations Physicakffects
includerapid heartrate, increasedlood pressuredilated pupils,tremors,andinsomnia.
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Psychologicaffectsincludepanic,confusion suspicionanxiety,andflashbacks.

Inhalants

Many psychoactivesubstancesreinhaledasgasef volatile liquids. Somecommercial
productssuchaspaint thinnersand cleaningfluids are mixturesof volatile substancestesulting
in agreatvariety of symptoms.

Immediateeffectsof inhalantsincludenauseasneezingcoughing nosebleedfatigue,lackof
coordination,andlossof appetite. Solventsand aerosolspraysmaydecreaseheartand
respiratoryratesandimpair judgment.Amyland butyl nitrate causegapid pulse,headaches,
andurinaryandfecalincontinence Longterm usemayresultin hepatitis,brain damage weight
loss,fatigue,electrolyteimbalance and muscleweaknessRepeateduseof inhalantsmay
permanentlydamagethe nervoussystem.

Marijuana

Physicakffectsassociatedvith marijuanauseincludeincreasesn heartrate andblood
pressureplood-shoteyes,dry mouth, andhunger. Marijuanasmokeis carcinogeni@and
damagingo the respiratorysystem.

Useof marijuanamayimpair short-term memoryand concentration alter senseof time, and
reducecoordinationand motivation. Marijuanacanalsoproduceparanoiaand psychosisLong-
term usemayresultin psychologicatlependence.

Narcotics(heroin,morphine,codeine,Demerol,Percodan)

Narcoticsnitially producea feelingof euphoriafollowed by drowsinesspnauseaand vomiting.
Usersmayexperienceconstrictedpupils,watery eyes,anditching. Anoverdosemayproduce
slowand shallowbreathing,clammyskin,convulsionscoma,and death.

Toleranceo narcoticsdevelopsrapidlyanddependencss likely. Intravenousinjection may
causeAlDShepatitis,and cardiacdisease Addiction in pregnantwomencanleadto premature,
stillborn, or addictedinfantswho may exhibitwithdrawal symptoms.

Other Stimulants(amphetamines)

Symptomsof stimulantuseincludeincreasedcheart andrespiratoryrates,elevatedblood
pressuredilated pupils, excessiveerspiration,headachedizzinesssleepinessanxiety,and
lossof appetite.

Whenconsumedn largequantities,palpitations,irregularheartbeat,tremors, lossof
coordination,coma,anddeath mayresult. Regulausecanleadto anamphetaminepsychosis
that includeshallucinationsgdelusionsand paranoia.

LegalSanctions

Federal state andlocallaw outlaw possessionyse,anddistribution of illicit drugs.Additionally,
the law prohibitsthe useof alcoholby underagepersonsdistribution of alcoholto underage
personssaleof alcoholwithout alicenseanddrivingunderthe influenceof alcohol. The
minimumdrinkingagein Floridais 21 yearsold for all alcoholicheveragesincludingbeerand
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wine.

Standardsof Conduct

All studerts, faculty,and staff are expectedto recognizethe potential healthrisksassociated
with alcoholand drugabuseandthat suchabuseisin conflictwith the/ 2 f { Brag&reei
Workplaceand campuspolicies.

TheStudentHandbookand PersonneManualindude the AMCDrugFreeand AlcohotFree
CollegePolicywhichoutlinesdisciplinaryactions.Students faculty and staff shouldreview
thesesectionsof their respectiveHandbook/Manuabnd becomefamiliarwith possible
consequencesdncludingexpulsionfrom the Collegeor termination of employment.

Referralsfor Drugand Alcohol Counseling;Treatmentand Rehabilitation Assistance
Aspartofthe/ 2 f f &ats maevideadrugfree workplace/schooknvironment,we
recognizethe needto providereferralsfor drugandalcoholcounselingtreatment and
rehabilitationto studentsandemployees.
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REFERRAISTFORSUBSTANGRBUSHREATMENHROGRAMS

DETO)SERVICES ADDRESS PHONE
Miami-DadeCounty AreaCode(305)unlessnoted
CentralintakeUnit 2500N.W.22ndAve. 6386540
CHIMental HealthCenter 10300S.W.216th Street 252-4840
(Mustresidein catchmentareato receiveservices; FromKendallto Homestead)
MemorialRegionaHospital 3501 Johnsorstreet,Hollywood (954) 987-2000
SouthMiami Hospital 6200S.W.73rd Street 6628118
INPATIENT
TREATMENT
ConceptHouse 162N.E .49th Street 751-6501
HanleyHazelden 5200EastAve.WestPalmBeach (800)4447008
MemorialRegionaHospital 3501JohnsorsStreet,Hollywood (954)9872000
SouthMiami Hospital 6200S.W.73rd Street 6628118
St.[ dz] GafhdlicCharities 7707N.W.2nd Ave 7950077
OUTPATIENTREATMET
CHIMental HealthCenter 10300S.W.216" Street 252-4840
(Mustresidein catchmentareato receiveservices; FromKendallto Homestead)
HanleyHazelden 5200EastAve.WestPalmBeach (800)4447008
| S NBepa 9016S.W.152v St. 2388500
JewishCommunityServices 735N.E.125St 5766550
LifeLineRecoveryPrograms: 2125BiscayneBlvd. 2700400
6550Griffin Road,Davie (954)7915484
MemorialRegionaHospital 3501Johnsorstreet,Hollywood (954)9872000
Miami Counselingservices 2450SW137Ave.Suite228 3887774
MiamiBehavioralCMHC 3750 S.DixieHwy. 442-0748
ProfessionaHealthNetwork 10631N KendallDr. Suite115 2744330
SouthMiami Hospital 6200S.W.73 Street 662-8118
St.[ dz]l S Q& kChdritiek 2 f X707N.W.2" Ave. 7950077
TheVillage 3180BiscayneBlvd. 5733784

AlcoholicsAnonymousMeetings
(Checlkweb: www.aamiamidade.orgor meetingdays/times)

AAlnformationandHelp 299 AlhambraCircleSuite309

CoralRoom 1100PonceDelLeonBlvd. 4469558
HarmonyRoom 2215S.W.67" Ave. 261-1221
SabaPalmGroup 10120S.W.107" Ave. 2747434
SouthDadeGroup 10965QuailRoostDrive 2386451
OficinalntergrupalHispana 1770W Flaglert4 642-2805

Note: Somemeetingroomsare only open 30 minutesbefore a scheduledmeeting.Thisisa
smallsampleof meetinglocations;checkweb.
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NarcoticsAnonymousMeetings
(Call265-95550r 1(866)288-6262for meetingday/ timesor checkweb: www.namiami.org)

NAInformation& Help 26595550r 1 (866)288- 6262toll free

BreakfasiClub 8603S.W.40" Street(Behinds Sy y @ Qa0
ElectricLunch SouthMiami LutheranChurchg 7190SunsetDrive
Recoveryn the Grove St.Jame<Churchg 7410S.W.72" Street

Fromthe HeatGroup Lordof Life LutheranChurchg 9225S.W.137" Ave.Note:

Thisis a smallsampleof meetinglocations;checkweb.

CommunityPrograms

Departmentof Childrenand Families
SubstancéAbuseProgramOffice
1317WinewoodBoulevard Bldg.6, Third Floor
Tallahassed;lorida323930700
(850)487-2920

AlcdholicsAnonymous(954)462-0265

NarcoticsAnonymous(954)476-9297

Referral List for SubstanceAbuseTreatment Programs

DETO)SERVICES ADDRESS PHONE
Miami-DadeCounty AreaCode(305)unlessnoted
CentrallntakeUnit 2500N.W.22ndAve. 638-6540
CHIMental HealthCenter 10300S.W.216th Street 252-4840
(Mustresidein catchmentareato receiveservices; FromKendallto Homestead)
MemorialRegionaHospital 3501Johnsorstreet,Hollywood (954)987-2000
SouthMiami Hospital 6200S.W.73rd Street 662-8118
Inpatient Treatment
ConceptHouse 162N.E 49th Street 751-6501
HanleyHazelden 5200EastAve.WestPalmBeach (800)4447008
MemorialRegionaHospital 3501Johnsorstreet,Hollywood (954)9872000
SouthMiami Hospital 6200S.W.73rd Street 6628118
St.[ dz] GafhdlicCharities 7707N.W.2ndAve 7950077
Outpatient Treatment
CHIMental HealthCenter 10300S.W.216" Street 252-4840
(Mustresidein catchmentareato receiveservices; FromKendallto Homestead)
HanleyHazelden 5200EastAve.WestPalmBeach (800)4447008
| SNBepa 9016S.W.152Md St. 238-8500
JewishCommunityServices 735N.E.125St 576-6550
LifeLineRecoveryPrograms: 2125BiscayneBlvd. 2700400
6550Griffin Road,Davie (954)7915484
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MemorialRegionaHospital 3501JohnsorsStreet,Hollywood (954)9872000

Miami Counselingservices 2450SW137Ave.Suite228 3887774
MiamiBehavioralCMHC 3750S.DixieHwy. 4420748
ProfessionaHealthNetwork 10631N KendallDr. Suite115 2744330
SouthMiami Hospital 6200S.W.73 Street 6628118
St.[ dz]l S Q& kChdritiek 2 f X707N.W.2" Ave. 7950077
TheVillage 3180BiscayneBlvd. 5733784
AlcoholicsAnonymousMeetings(checkweb: www.aamiamidade.orgfor meeting days/
times)

AAlnformationandHelp 299 AlhambraCircleSuite309

CoralRoom 1100PonceDelLeonBlvd. 4469558
HarmonyRoom 2215S.W.67" Ave. 261-1221
SabaPalmGroup 10120S.W.107" Ave. 2747434
SouthDadeGroup 10965QuailRoostDrive 2386451
OficinalntergrupalHispana 1770W Flaglert4 642-2805

Note: Somemeetingroomsare only open 30 minutesbefore a scheduledmeeting.Thisisa
smallsampleof meetinglocations;checkweb.
NarcoticsAnonymousMeetings(Call265-95550r 1(866)288-6262for meetingday/ times or
checkweb: www.namiami.org)

NAInformation& Help 26595550r 1 (866)288- 6262toll free

BreakfastClub 8603S.W.40" Street(Behnd5 Sy y @ Qa 0
ElectricLunch SouthMiami LutheranChurchg 7190SunsetDrive
Recoveryn the Grove St.Jame<Churchg 7410S.W.72" Street

Fromthe HeatGroup Lordof Life LutheranChurchg 9225S.W.137" Ave.Note:

Thisis a smallsampleof meetinglocations;checkweb.

Whena studentusesor dealsin drugs,he or shealsorisksincarcerationand/or fines.In
additionto the federalsanctionsFloridastate statutesprovide sanctionsn regardto the use,
possessionand/ or saleof illicit drugsandthe abuseof alcohol.Punishmentvariesdepending
on the amountandtype of drugsand/or alcoholinvolved.Felonyconvictionsrangefrom one
yearto life imprisonment.

Passessiorof not more than 20 gramsof cannabigs punishableasa misdemeanoiof the first
degree.

Punishmenfor misdemeanorsangesfrom lessthan 60 daysto one-yearimprisonment.
UnderSec893.13 FloridaStatutes:It isunlawfulfor anypersonto sell,manufacture deliver,
or possessvith intent to sell,manufacture,or delivera controlledsubstanceViolationof this
statute is afelonyandis punishableunder Chapter775 of the FloridaStatutes.

UnderSec893.13(1) (c), FloridaStatutes:It is unlawful for any personto sell, manufacture,
deliver,or possessvith the intent to sell, manufacture or delivera controlled substancen, on,
or within 1,000feet of a publicor private elementary,middle,or secondaryschool.Punishment
for aviolation of this statute mayincludea minimumthree-yearimprisonment.
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UnderSec.316.1936 FloridaStatutes:It is unlawful for anypersonto posses&anopen
containerof analcoholicheverageor consumean alcoholicbheveragewhile operatinga vehicle
in the state or while a passengem or on a vehiclebeingoperatedin the state. Violationof this
law will resultin a noncriminalmovingtraffic violation, punishableasprovidedin Chapter318
of the FloridaStatutes with finesand pointson adrivingrecard leadingto R NJ&A @icensd &
suspension.

UnderSec.316.193 FloridaStatutes:A personis guilty of drivingunderthe influence(DUI)if
sucha personis drivingor in actualphysicalcontrol of a vehiclewithin the state andthe person
isunderthe influenceof alcoholicbeverager any controlled substancevhen affectedto the
extentthat hisor her normalfacultiesare impairedor the personhasablood alcohollevelor
breath alcohollevelof .08 percentor higher.Criminalpenaltiesfor DUlinclude, but are not
limited to, finesandincarceration.

SexualMisconductPolicySummary

l. RightsAfforded to All CommunityMembers
a. Theright to haveall actsof sexualmisconductreated with seriousnessandthe right, as
victims,to be treated with dignity andrespect.
b. Theright to haveanyactsof sexualmisconductinvestigatedand adjudicatedby the duly
constitutedcriminalandcivil authoritiesof the governmentalentity in whichthe crimes
occurredandthe right to the full and prompt cooperaton and assistancef campuspersonnel
in notifyingthe properauthorities.
c. Theright to be free from pressurethat would suggesthat victims(1) not report crimes
committed againstthem to civiland criminalauthoritiesand/or disciplinaryofficials;or (2)
report crimesaslesseroffensesthan the victim perceiveshemto be.
d. Theright to be free from suggestionshat victimsof sexualmisconductot report, or
underreport,crimesbecause
(1) Victimsaresomehowd NB a LJ2 fgrdh& adprhinfissiorof crimesagainstthem:;
(2) Victimscontributedto or assumedhe risk of beingassaultedpr
(3) Byreporting crimes,they would incurunwantedpersonalpublicity.
e. Theright to the full, prompt, and reasonablecooperationfrom campuspersonnelin
respordingto anincidentof sexualmisconduct.
f. Theright to haveaccesdo counselingservicesestablishedyy the Collegeor other victim
serviceorganizations.
g. Theright to requirethat campuspersonneltake the necessarytepsor actionsreasonably
feasibleto preventunwantedcontactwith, or proximityto, allegedassailantsollowingareport
of sexualmisconductjncludingassistancevith academicworkplace,andhousing
accommodationsif requestedandreasonablyavailable.
h. Theright of both the complainantand accusedo the sameopportunitiesto haveothers
presentduringadisciplinaryproceeding.
i. Theright of both the complainantandthe accusedo be informed of the outcomeof any
Collegedisciplinaryproceeding.
j. Theright to be providedwith written informationregardingthe @ A O (right @ndoptions
followinga report of sexualmisconduct.
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I. ReportingSexualMisconduct
TheAMCcommunityis encouragedo report to the localpolice(9-1-1) and AMCTitle IX
Coordinatorall occurrence®f sexualmisconductProfessionastaff membersin the
Administrativeteam are amongthosewho are trained and willing to assiststudentsand
employeesvho arevictimsof sexualmisconduct.Studentsaggrievedy a violation of this
policymayfile a grievanceunder Title IX. All reports of sexualmisconducwill be thoroughly
investigatedby the CollegeTitle IXCoordinatoror the designeesVictimsof sexualiolence
havethe option to notifyt or declineto notifyt the properlaw enforcementauthorities,
includinglocalpolice.Victimsalsohavethe option to be assistedoy campusauthoritiesin
notifying law enforcementauthoritiesif the victim sochooses.

Studentsandemployeesnaybe assistedby and shouldreport allegationsof sexualmisconduct
to the followingindividuals.

ForStudents

Dr. SylviaSantana

Title IXCoordinator/Academi®©ean
10506North KendallDrive,Miami FL33176
(305)5959500

dean@amcollege.edu

Confidentialresourcesare alsoavailableto studentsandemployees.

HarassmentPolicy

AMCwill not tolerate anyform of discriminationor harassmenbasedon race,color, creed,
age,handicapgender,sexualorientation, geneticinformation, marital status,nationalorigin,
or veteranstatus.Sometimegeopleare slowto realizethat teasingandjokingabouta
person'sage,race,or nationalorigin etc. canbe crueland humiliating. Harassments also
gossipjntimidation, andefforts to malignanother person.

HarassmentStatement

Harassments definedasanyconduct(wordsor actsY whetherintentional or unintentional
or aproductof disregardfor the safety,rights, or welfare of others,whichcauseghysical,
verbal,or emotionalharm. It isanyconductthat intimidates,degradesdemeansthreatens,
hazespr otherwiseinterfereswith anotherLJS NJ& rigjlyfs@tbicomfort andright to be free from
a hostileenvironment.Thisincludes but isnot limited to, loud or aggressivéehavior;behavior
that disruptsthe orderly functioningof the Collegepehaviorthat disturbsthe peaceand/or
comfort of person(s)n the campusof the Collegeandbehaviorthat createsanintimidating,
hostile,or offensiveenvironment.It alsoincludesany conduct(wordsor acts)in whichthe
Collegecandetermineathreat existsto the educationalprocessor to the health or safetyof a
memberof the AMCcommunity.

SexuaHarassment

Sexuaharassmentunderminesthe integrity of the academiandwork environment,and

preverts its victimsandtheir peersfrom achievingheir full potential. Allmembersof the

collegecommunityare entitled to work and studyin an atmospherefree from sexualovertones
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or innuendoeghat are unsolicitedand unwelcome.lt isthe responsibilityof the membersof
the collegecommunitywho hold positionsof authority to avoidanddiscourageactionsthat are
or canbe consideredsexually abusiveor unprofessional.

What is SexualHarassment?
Hereisalist of actionsthat maybe consideredsexualharassment:
§ Makingsexualadvances
8 Askingfor sexualfavors
§ Unwantedphysicalcontact
Thisis not a completelist. If someoneis treated unfairly or put in a difficult positionbecauseof
his/her sex,that mayalsobe sexuaharassment.

What Canl Dolf | Fed | Am BeingHarassed?

If youfeel youare beingharassedit isimportant that you do somethingaboutit. Speakout!

Herearethe stepsto take:

¢ If youare comfortable,talk to the personwhosebehavioris botheringyou, and askhim or
herto stop.

¢ If that doesn'twork or if you're not comfortable,talk to your instructor, supervisorthe
Academideanorother/ { . Qa

HarassmenComplaintFollow-up Procedures

All complaintsof unlawful harassmenwill be investigatedaspromptly andthoroughlyas
possibé. Investigationaill includean interviewwith the individualfiling the complaint,the
personallegedto havecommittedthe harassmentandwhenappropriate,andanythird party
witnessesAMCwill stressconfidentialityto all individualsinvolvedin the investigation.

Roleof the Title IXCoordinator

Pursuanto Title IXof the EducationAmendmentsof 1972andthe U.S Departmentof

9 RdzO | impléngriidgregulationsat 34 C.F.RPart106,the/ 2 f f Ht@ IXQodrdinator
hasprimaryresponsibilityfor coordinatingthe / 2 f f &fars @ domplywith andcarryout its
responsibilitiesunder Title IX,which prohibits sexdiscriminationin all the operationsof this
Collegeaswell asretaliation for the purposeof interferingwith anyright or privilegesecured
by Title IX.

Sexuamisconductagainststudents,includingsexualharassmentsexualassaultrape,and
sexualexploitation,canbe a form of sexdiscriminationunder Title IX. TheTitle IXcoordinator
overseeghe/ 2 f f ®sp&€a reports and complaintsthat involvepossiblesex
discriminationto monitor outcomes identify andaddressanypatterns,and asses®ffectson
the campusclimate,sothe Collegecanaddressssueghat affectthe wider schoolcommunity.

A studentshouldcontactthe Title IXCoordinatoror DeputyTitle IXCoordinator(s)n order to:

1 Seekinformation or trainingabout& (i dzR BgjitS§aadeoursesof actionavailableto resolve
reportsor complaintsthat involvepotential sexdiscrimination,includingsexualmisconduct,
1 Fileacomplaintor makea report of sexdiscrimination,includingsexualmisconduct,
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1 Notify the Collegeof anincidentor policyor procedurethat mayraisepotential Title IX
concerns,

1 Getinformation aboutavailableresourcegincludingconfidentialresourcespnd support
servicegelatingto sexdiscrimination,includingsexualmisconductand

{ Askquestionsaboutthe/ 2 f f BB procedureselatedto sexdiscrimination,
includingsexualmisconduct.

In the eventthat the incident, policy,or procedureaboutwhichthe studentseekdo file a
report or complaintcreatesthe appearanceof a conflict of interestwith one of the membersof
the Title IXcomplianceteam, studentsmay contactanyother memberof the team.

Inquiriesor complaintsthat involvepotential violationsof Title IXmayalsobe referredto the
U.SDepartmentof 9 R dzO | Officéfgf QivlRightswhichcanbe reachedat:
https://wd crobcolp01.ed.gov/cfapps/OCR/contactus.cfm

Orthe EducationaDpportunitiesSectionof the CivilRightsDivisionof the U.S Departmentof
Justiceg(DOJ):
http://www.justice.gov/crt/complairt/#three.

Functionsand Responsibilitieof the Title IXCoordinator
TheTitleIX/ 2 2 NR A fyrictibrisanmiiyésponsililities includethe following:
(1) Trainingfor Students Faculty and Staff
TheTitle XCoordinatomprovidesor facilitatesongoingtraining,consultation,andtechnical
assistancen Title IXfor all students,faculty andstaff, including:

1 regulartrainingfor faculty and staff outlining their rightsand obligationsunder Title IX,
includingthe appropriateresponseto reports of sexualmisconductthe obligationto report
sexualmisconductio appropriateCollegeofficials,andthe extentto whichcounselorsand
advocatesnaykeepareport confidential,and

T regulartrainingfor studentsoutliningtheir rightsunder Title IX;with regardto sexual
misconductthis trainingwill includewhat constitutessexualmisconductandwhenit createsa
hostileenvironment,the definition of consent,reporting options(includingreportsto
responsibleemployeescampusandlocallaw enforcemen, and confidentialreportingto
counseloror advocates)the grievanceproceduresusedto processcomplaints,applicable
disciplinarycodeprovisionsrelatingto sexualmisconductandthe consequencesf violating
thoseprovisionsthe role of alcoholand drugsin sexualmisconductthe effectsof trauma,
strategiesandskillsfor bystanderintervention, the officesor individualswith whom students
canspeakconfidentially the officesor individualswho canprovide supportservicesthe
employeesvho must report incidentsto the Title IXcoordinator,and Title L - pibé&ections
againstretaliation.
(2) Investigations

TheCollegasresponsiblgor conductingadequate reliable,andimpartialinvestigationsof
reportsand complaintsof sexualmisconduct.The Title IXCoordinatoroverseesnanyaspectsof
this responsejncluding:
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1 Determiningwhetherthe report or complaintallegesconductthat may,uponinvestigation,
constitute prohibited sexualmisconduct,

1 Appointingan investigativeteam upon suchdetermination,

1 Makingcertainthat individualreports and complaintsare handledproperlyandin a prompt
andtimely manner,

1 Informingall partiesregardingthe grievanceprocess,

1 Confirmingthat all partieshavebeennotified of grievancedecisionsand of the right to, and
proceduredor, appeal,f applicable,

1 Maintaininginformation anddocumentationrelatedto the investigationin a securemanner,
and

1 Monitoring compliancewith timeframesspecifiedin the grievanceprocedures.

TheTitle IXCoordinatorevaluatesequestsfor confidentialityby thosewho report or complain
aboutsexualmisconductin the contextofthe/ 2 f f @sp&Shiityto providea safeand
nondiscriminatoy environmentfor all students.

(3) Remediesincludinginterim Measures
Uponlearningof areport or complaintof sexualmisconductthe Title IXCoordinatorpromptly
takesstepsto ensurethe O 2 Y LJ | aqydlagcés@oithe/ 2 £ f @da@y@rfsand activities
and protect the complainantasnecessarySuchstepsinclude takinginterim measuresefore
the final outcomeof anyinvestigation providingremedialmeasuresfter the final outcomeof
investigation and makingthe complainantawareof all availableresourcesjncluding(suchas
victim advocacyhousingassistace,academicsupport,counselingdisabilityserviceshealth
andmentalhealth servicesandlegalassistance).

Upona finding of prohibited sexualmisconductthe Title IXCoordinatordetermineswhether
campuswide remediesshouldbe adoptedin respong, includingreviewandrevisionof the

/ 2t t $A8nGstonductpolicies,increasedmnonitoring,supervisioror securityat locations
where sexualmisconductis reportedto occur,andincreasededucationand preventionefforts,
includingto targetedpopulations.

If the Collegdindsthat anindividualengagedn prohibited sexualmisconductthe Title IX
Coordinatorreviewsproposedsanctionsbeforethey areimposedto ensurethat they, along
with the/ 2 f f iBt&¥id &ndllongterm measuredakenin responseo the sexualmisconduct,
arereasonablycalculatedto stopthe sexualmisconductand preventits recurrence.

(4) Monitoring and Advising
In orderto addresssexualmisconducton campusand ensureongoingcompliancewith Title IX,
the Title IXCoordnator:
1 Coordinatesan annualclimate survey,in consultationwith researchpersonnelwith expertise
in surveydesignanddatacollectionandanalysis,
1 Analyzeslata collectedby the annualclimatesurveyto assesshe ratesandnature of sexual
mismnduct,anylocationhot-spotsor riskfactors,knowledgeofthe/ 2 f f &8 Q &
misconductpolicies,proceduresandresourcesandthe consequencesf violatingsuchpolicies,
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andthe effectivenesofthe/ 2 f f &fartStQ énsurethat the Collegeis free from sexual
misconduct,

1 Reviewgegularlyall reportsand complaintsraisingpotential Title IXissueghroughoutthe
Collegeto ensurethat the Collegerespondedconsistentwith its Title IXobligationsevenif the
report or complaintwasinitially filed or raisedwith anotherindividual,

1 Reviewgegularlyall reportsand complaintsraisingpotential Title IXissueghroughoutthe
collegeto identify andaddressanypatterns,

f Reviewsegularlythe/ 2 f f HiSs@nE proceduresto ensurethat they complywith the
requirementsof Title IX,

1 Organizesind maintainsfilesrelatedto grievancesteports,complaints,andother recordsof
potential sexdiscrimination,includingsexualmisconduct,jn a securemanner,

| Assessemegularlythe Cd f S @@pliancewith, andthe effectivenes®f, policiesand
proceduregelatedto sexdiscrimination includingsexualmisconductandrecommends
modificationswhere appropriate,

{l Coordinategegularlywith the / 2 f t Sl&yd&@GomplianceDfficerwith respectto
overlappingobligationsrelatedto sexualmisconductagainststudents,includingprevention,
education,andtraining,

1 Consultgegularlywith the CollegePresidentand campusstakeholderdo promote campus
wide awarenessanddiscussiorof Title IX-relatedissuesanddevelopandimplementany
modificationsof policiesand proceduredo preventandeliminate sexdiscrimination,including
sexualmisconductand

1 Ensureghat appropriatepoliciesand proceduresare in placefor workingwith locallaw
enforcementand coordinatingwith localvictim advocacyorganizationsand serviceproviders,
includingrapecrisiscenters.

Interferencewith Collegelnvestigationsand DisciplinaryProceedings

Interferencewith Colleganvestigationsadminigrative procedurespor disciplinaryproceedings,
or judicialproceedingsauthorizedto conductinvestigationor disciplinaryproceedingss
prohibited. Thisincludes but isnot limited to, the useof force, threat of force, coercion,or
promiseof rewardto anypersonor property of personsinvolvedin Collegeinvestigationsor
disciplinaryproceedingsNo personmay,without authorization,examine take possessiorf,
alter, or destroyCollegenvestigationsor destroyCollegerecordsor evidence Interference
with Collegenvestigationsdisciplinaryproceedingsor recordsmayresultin disciplinary
action.

In an effort to foster and providean environmentfree from biasor prejudicefor the parties
involved,publication(verbalor written communicatia(s))regardingany Collegeinvestigatory,
administrative, disciplinary or judicialproceedings prohibited, if the publicationis deemedby
the appropriateofficial overseeinghe proceedingo compromisethe impartiality andintegrity
of the proceedng.

Communicatiorrelatedto the proceedingwill be limited to identify individualsusing
administrativediscretionon a needto-knowbasis.
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Violations

Anyviolation(s)of anyof the academicstandardsconductstandardspr supplemental
standardsmayresultin a complaintbeingfiled againsta studentto enforcethe Codeof
StudentConductand AcademidResponsibilityAdministrativestaff, in their discretion,
immediatelysuspendstudentspendinga hearingon chargesof academicconduct,or
supplemenal standardsviolations.Violationsof academicgconduct,or supplementaktandards
are subjectto disciplinaryaction,up to andincluding,expulsionfrom the College Violationsof
academicstandardswill be handledthroughthe & (i dzR Bcadefidean.Violationsof
conductor supplementarystandardswill alsobe handledby the Academideanor by an
individualasdeemedappropriateby the PresidentViolationsof sexual
misconduct/discriminatiorwill be handledby the Title IXCoordinator/Academi®ean.

Sanctions
If the studentis found in violation of the Codeof StudentConductand AcademidResponsibility
and/or Collegepoliciesand procedurespne or more of the following sanctionanaybe
imposed.Thefollowinglist is only illustrative. TheCollegereserveghe right to take additional
disciplinaryactionasit deemsappropriate.

1. Expulsion
Permanentdismissafrom the Collegewith no right for future readmissiorunderany
circumstancesA studentwho hasbeenexpelledis barredfrom campusand/or visiting
privileges.

2. Suspension
Mandatoryseparationfrom the Collegefor a period of time specifiedin an order of suspension.
Anapplicationfor readmissiorwill not be entertaineduntil the period of separationindicated
in the suspensiororder haselapsd. Readmissiois subjectto approvalof the CollegeDuring
the period of suspensionthe studentis barredfrom campusvisitingprivilegesunlessspecific
permissionis grantedby Academideanor designee

3. TemporarySuspension
Actiontakenby the AcademicDeanor Presidentwhichrequiresad i dzR ®1yigbrars
separationfrom the Collegeuntil afinal determinationis madeof whetheror not a studentisin
violation of the Codeof StudentConductand AcademidResponsibility.

4. FinalDisciplinaryProbation
Adisciplinarysanctionservingnoticeto a studentthat his/her behavioris in flagrantviolation of
Collegestandardsunderwhichthe following conditionsexist:

a. Thesanctionisfor the remainderof the & (i dzR Gayeéramdmaybe reviewedby the
AcademicDeanno soonerthan two regularacademicsemesteror equivalentafter the
sanctionisimposed.After two semestersn attendance a studentmay initiate arequest
in writing for reductionof the sanctionto disciplinaryprobation,but mustalso
demonstratereasonto substantiatethe request.

b. Anotherviolationof the Codeof StudentConductand AcademidResponsibilityvill at a
minimumresultin suspension.

5. DisciplinaryProbation
Adisciplinarysanctionservingnoticeto a studentthat his/her behavior isin seriousviolation of
Collegestandards Atime periodisindicatedduringwhichanotherviolation of the Codeof
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StudentConductand AcademidResponsibilityvill automaticallyraisethe questionof a more
severesanction(suspensioror expulsior) if the studentis found in violation.

6. DisciplinaryWarning
Adisciplinarysanctionservingnoticeto a studentthat his/her behaviorhasnot met College
standards.Thissanctionremainsin effect for a designatechumberof semesterof attendance
after whichit isexpungedromthe & (i dzR fle/ (i Q &

7. VerbalWarning
Averbalwarningis a verbaladmonitionto the studentby a Collegestaff memberthat his/her
behaviorisinappropriate.A verbalwarningwill be notedin the & (i dzR fle/fdar @p&riod of
time after whichit isexpungedromthe & G dzR fle/ (1 Q a

8. Fines
Penaltyfeespayableto the Collegefor violation of certainregulationswith the Codeof Student
Conductand Academidresponsibility.

9. Restitution
Paymentmadefor damageor lossedo the Collegge,asdirectedby the adjudicatingoody.

10. Restrictionor Revocationof Privileges
Restrictionor revocationof privilegesis the temporaryor permanentlossof privileges,
including,but not limited to, the useof a particularColleg€dacility andvisitation privileges.

11. Terminationor Changeof ClassSchedule/Accommodation
Terminationor changeof classschedulecontract/accommodations a disciplinarysanctionthat
terminatesor changeghe classscheduleContract/AccommodationThisshouldbe
accompanid by anotherform of disciplinaryaction.It is consideredpermanentunlesslifted by
the Academideanor designee.

12.Counselingntervention
Whenextremebehaviorindicatesthat counselingnaybe beneficial the studentmaybe
referredto counseling.

13. Other Appropriate Action
Disciplinaryaction not specificallyoutlined above,but approvedthroughthe AcademidDeanor
designee.

14.Parent/LegalGuardianNotification
AMCpersonnelreservethe right to contactor notify aa (i dzR payeit@)ér legalguardiar(s)
of aminor student,under 21 yearsof age,in writing or by phone,whenalcoholor drug
violationsof Collegepolicyoccur,or when AMCpersonneldeterminead (i dzR Safty addlor
welfareis at risk.

AppealProcess

Anappealof disciplinaryactiontakenby the Academideanor its designeemustbe madein
writing within 72 hoursof the receiptof the written dispositionof the hearing.In appealinga
disciplinarydecision the appealmustfall into one of the following categories:

1. Thestudenthas new evidencethat wasnot availableprior to the originalhearing

2. Thedisciplinaryprocesswasnot adheredto duringthe & (i dzR Begring &

3. Thesanction(sdo not relate appropriatelyto the violation

Awritten decisionwill be providedby the AcademicDeanwithin areasonableamountof time
from receiptof the appealrequest.Thedecisionof the Academideanwill befinal.
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GrievanceProceduregor Non-academicDisputes

Excepftfor grievancesnd/or complaintsinvolvingsexualmisconductanddiscimination, this
processshouldbe followed. Thepurposeof thesegrievanceproceduressto promote the
orderlyresolutionof problemsarisingout of a studentcomplaintconcerninga policy,
procedure,or administrativeaction of Acupunctureand MassageCdlege.Grievancesanoften
be adversarialunpleasantand unsatisfyingsowe recommendthat studentsdiscusgproblems
beforeresortingto the formal grievancesteps.Whenformal grievancestepsare perceivedas
necessarystudentshavearight to afair processand hearingwithout retribution.

1. First,the studentshouldattempt to resolveanissuein disputeat the levelat whichthe

disputeoccurred.Thisattempt mustbe in writing (i.e.,email,regularmail, or fax). The

studentmaywishto usecertified mail to verify receiptof the correspondenceln the

correspondencethe studentmustpresenta rationalefor hisor her positionbasedon

factualinformation.

Thestudentwill receiveareply,in writing, whichaddresseshe complaint.

3. Ifthereplyisnot acceptablethe studentis encouragedo submitthe complaintin
writing to AcademidDean.TheAcademideanwill attempt to resolvethe dispute.

4. If the Academideanisunableto resolvethe dispute,he or shewill notify the student
andthe Presient in writing.

5. Thestudentmaythen appealin writing to the President.

6. ThePresidentwill investigateandreviewthe findings,andwill notify the studentin
writing of hisdecision.

7. Thet NXB & A de&sjbrisfrial and bindingand cannotbe appealed

N

EmergencySituations

CampusSecurityAct of 1990

In 1990, PresidentGeorgeBushsignedinto lawthe & {  dZRighfoiKknowand Campus
Security! O (iT#igact requiresall post-secondaryinstitutionsto prepare,publishand
distribute certaininformation regardingcampuscrimesand policiesrelatingto security.! a /
campuscrimeand securitypolicyinformation canbe found in the StudentHandbookand
PersonneManual.

Anyemergencysituationinvolvingathreat to life or property shouldbe immediatelyreported
to the POLICEThecallershouldstayon the line until the dispatcherterminatesthe call. Do
not hangup. Emergencyolice,fire, or medicalassistance&anbe obtainedby calling9-1-1.
Protectionof personsand property isthe primary missionof the Police. Stateandlocallaws
areenforcedat AMC.

Campu<rime statisticsare tabulatedand providedannuallyto all students,faculty and staff at
orientation andelectronicallyevery Septembethereafter. Additionalcopiesare avaiable upon
request.
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EMERGENCFOLICE/FIRE/MEDICAIDIAL911
(firstdial 9)

Non-emergency:
KendallMall SecurityPager (786)229-9159
AMCStudentService$305)5959500

Fire Safety

Unnecessarilgettingoff a fire alarm;unnecessarilyamperingwith fire hoses extinguishers,
exit signsandalarmequipment;or blockingfire exitsand other meansof impedingtraffic may
resultin immediateCollegedisciplinaryactionand criminalprosecution Failureto evacuatethe
buildingduringafire alarmis also prohibited.

Life-ThreateningBehavior

Acupunctureand MassageCollegerecognizeghat certainlife-threateningbehavior(e.g.,
suicidethreats, gesturespr attempts; eatingdisorders;substanceabusethreats,gesturesor
attemptsto harmothers)is a signof personaldistress.TheCollegas committedto helping
studentsalleviatewhateverstressfactorsare precipitatinglife-threateningbehaviorby
providingsupportand/or referralthrough useof appropriateresourcesHowever sinceit is
criticallyimportant to maintaincivility andrespectfor allmembersof the Collegecommunity, it
isrecognizedhat actionmustbe takenwhensuchbehavioris consideredoy the Collegeto be
disruptiveto and unacceptablen the academicand social/livingenvironment.

Off-CampusvViolations

TheCollegereserveshe right to take disciplinaryactionfor violationsof the Codeof Student
Conductand Academidresponsibilityand Collegepoliciesand proceduresevenwhenthey
occuroff campusor throughelectroniccommunications.

Health CarePrivacy(HIPAA)Statement

TheHealthIinsurancePortabilityand AccountabilityActof 19966 ¢ | L trequirésd O2 @S NB R
Sy i Atd abifiebythe regulationsgoverningthe privacy,confidentiality,and securityof

protected hedth information, definedasindividuallyidentifiable healthinformation created,
received,maintained,or transmitted at or by a coveredentity, whether suchinformationis
electronic,written, or spoken.

Pursuanto the HIPAAPrivacyand SecurityReguldéions, the AMCClinicisresponsibleor
enactingprivacyand securitypoliciesand procedures.Thus,the AMCClinicthat provides
patient carein aHIPAAcoveredsettinghasenactedsuchpoliciesand procedures All AMC
Clinicworkforcemembersincluding but not limited tot facultymembers,employeesand
trainees,areresponsibleor followingthe policiesand proceduresmplementedby the
applicableAMCClinic.

In addition,the HIPAARegulationsequirethat AMCprovidetrainingto its faculty members,
employeesandtraineeswith respectto its HIPAAPrivacy Security and Researclpoliciesand
procedures.
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Violationsof AMCpoliciesand proceduresregardingprivacyand securityof protected health
information will be reportedto the appropriatesupenisingauthority for potential disciplinary
action,up to andincludingdismissaln accordancewith the applicableCollegepolicies.

Further,AMCfaculty membersand studentsmaybe subjectto the HIPAAprivacyand security
policiesand proceduresenacted by variousnon-AMChealth carefacilitiesin whichthey train. It
isthe responsibilityof the faculty memberand studentto familiarizehimselfor herselfwith
suchpoliciesand proceduresupon enteringeachfacility.

Anyquestionsconcerninghe HIPAA privacypoliciescanbe directedto the HIPAALiaisonof
your AMCClinic.

PublicLaws
Studentsareresponsibleor compliancewith all publiclaws.Anyactthat could constitutea
violation of publiclawswill establishcausefor legaland/or disciplirary actionby the College.

Abuse/PhysicaAssault

Acupunctureand MassageCollegehasexpectationsof the studentbodyto resolvedifferences
in amature andrespectfulmanner.Physicabbuse verbalabuse threats,intimidations,
coercion,and/or other conductthat threatensor endangerdhe health, safety,and/or welfare
of anyother memberof the Collegecommunityon or off campusis prohibited.

Arson

No studentshallcommitor aidin the intentional commissiorof anactthat resultsin afire
beingignited,whichcausesddamage or isintendedto causedamageto the property of the
Collegeor the personalproperty of anymember of the Collegecommunity.

BombThreats
Theplacementof abombthreat isanintolerableviolation of Collegepolicy,whichwill resultin
expulsionfrom the College.

Breakingand Entering
Theentering,or attempt to enter, anyroom, building,motor vehicle,or other form of property
without properauthorizdion or consentis prohibited.

Stalking

Anyindividualwho willfully, knowingly,maliciously or repeatedlyfollows; harassesattempts

to contactor communicate(written, verbalor electronic);and makesa crediblethreat placing
the individualin reasonabldear of deathor bodilyharmmaybein violationof ! a / €adking
policy.Suchconductis prohibited. Stalkingcausessubstantialemotionaldistressin individuals
andservesno legitimate purpose.Courseof conductmeansa pattern of conductcomposedof
a seriesof actsovera period of time, howevershort, evidengng a continuity of purpose.
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Theftor UnauthorizedPossessiomf CollegeProperty

Studentsin possessiomf property ownedor controlledby Acupunctureand MassageCollege
without authorizationfor suchproperty will be subjectto Collegedisciplinaryadion and/or
restitution. In addition, studentsmaybe referredto legalauthoritiesfor prosecution.

Title IXCompliancePolicy

Title IXof the EducatiorAmendmentsof 1972,20 USCSectionsl 681 et seq, prohibits
discriminationon the basisof sexin schoolsIn furtheranceof Title IX,Acupunctureand
MassageCollegenasadopteda Title IXCompliancePolicy It isthe/ 2 f { FoEREMAENO
studentenrolledat AMCshall,on the basisof sex,be excludedfrom participationin, be denied
the benefitsof, or be subjectto discriminationunderanyeducationalprogramor activity
receivingfederalfinancialassistanceln addition,the Collegehasadopteda comprehensive
sexualmisconductpolicythat addressesexuaharassmentdiscrimination assaultandother
related violationsinvolvingsex/genderand canalsobe found in this manual.

TheTitle IXcoordinatorat AMCis Dr. SylviaSantanaAcademidDean,who canbe reachedat
(305)595-95000r dean@amcollege.eduStudentsare entitled to file a grievanceor complaint
with the Title IXCoordinatorif they perceivethey havebeena victim of sexualmisconductor
discriminationon the basisof sex.Thegrievanceprocedureis availablefrom the Title IX
Coordinator,andisoutlined in the sexualmisconducipolicy.

Definitions
A.SexBasedHarassmenti { -HasedK | NJ & din¢l&d¢sdekuaharassmentandgender
basedharassment.

B.SexuaHarassmentx { S KdzINf & &sYirBwldbieconductof a sexualnature, including
but not limited to unwelcomesexualadvancesrequestsfor sexualfavors;or other verbalor
nonverbalconductof a sexualnature, includingrape, sexualassaultand sexualexploitation.In
addition,dependingon the facts,datingviolence domesticviolence ,and stalkingmayalsobe
formsof sexuaharassment.

C.GenderBasedHarassmenti D S y-a&dk | NJ & dsvirdwilcogmeconductof a
nonsexuahaturebasedonad ¢ dzR &cjlald@Berceivedsex,includingconductbasedon
genderidentity, genderexpressionand nonconformitywith genderstereotypes.

D.UnwelcomeConductis consideredy dzy ¢ S f iCit2e ¥t&déntdid not requestor invite it
andconsideredhe conductto be undesirableor offensive.Unwelcomeconductmaytake
variousforms, including,name-calling,graphicor written statements(includingthe useof cell
phonesor the Internet), or other conductthat maybe physicallythreatening,harmful, or
humiliating.Unwelcomeconductdoesnot haveto includeintent to harm,be directedat a
specifictarget, or involverepeatedincidents.Unwelcomeconductcaninvolve personsof the
sameor oppositesex.Participationin the conductor the failureto complaindoesnot always
meanthat the conductwaswelcome.Thefact that a studentmayhavewelcomedsome
conductdoesnot necessarilyneanthat a studentwelcomedother conduct.Also,the fact that
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a studentrequestedor invited conducton one occasiordoesnot meanthat the conductis
welcomeon a subsequenbccasion.

E.Hostile EnvironmentAd K 2 ESiyAZASNE gkist&widn sexbasedharassmenis
sufficientlyseriousto denyor limit the & (i dzR 8bjliti t@@articipate in or benefitfrom the

Cd f Sp@dgmM@nisor activities.A hostileenvironmentcanbe createdby anyoneinvolvedin a
/ 2t t @dgrarfod activity (e.g.,administrators faculty members students,and campus
visitors patients).

In determiningwhether sexbasedharassmentascreateda hostileenvironment,the College
considerghe conductin questionfrom both a subjectiveand objectiveperspectivelt will be
necessarybut not enough,that the conductwasunwelcometo the studentwho washarassed.
Bu the Collegewill alsoneedto find that a reasonablepersonin the & (i dzR BogitipEwuld
haveperceivedthe conductasundesirableor offensivein order for that conductto createor
contributeto a hostileenvironment.

Tomakethe ultimate determinaion of whethera hostileenvironmentexistsfor a studentor
students,the Collegeconsidersa variety of factorsrelatedto the severity,persistencepr
pervasivenessf the sexbasedharassmentincluding:(1) the type, frequency,and duration of
the conduct; (2) the identity andrelationshipsof personsinvolved;(3) the numberof
individualsinvolved;(4) the locationof the conductandthe contextin whichit occurred;and,
(5)the degreeto whichthe conductaffectedone or morea i dzR &dyidat@ra

Themore severethe sexbasedharassmentihe lessneedthere isto showa repetitive seriesof
incidentsto find a hostileenvironment.Indeed,a singleinstanceof sexualassaultmaybe
sufficientto createa hostile environment.Likewisea seriesof incidentsmaybe sufficienteven
if the sexbasedharassments not particularlysevere.

FirstAmendmeniConsiderations

Thispolicydoesnot impairthe exerciseof rights protectedunderthe FirstAmendment.The
/ 2t t €A8nstonductpolicyprohibits only sexbasedharassmenthat createsa hostile
environment.In this and other ways,the Collegeappliesand enforcesthis policyin amanner
that respectghe FirstAmendmentrightsof students,faculty,andothers.

F.SexualAssaulta { S Eskzuf & actualor attempted sexualcontactwith anotherperson
without that LIS NJ& cdnséntiSexuahssaulincludesbut isnot limited to:

{ Intentionaltouchingof anotherLJS NX& igtighadeipartswithout that LIS NJ @nsehtor

{ Otherintentional sexual contactwith anotherpersonwithout that LIS NJ cdnseéhtor

{l Coercingforcing,or attemptingto coerceor force a personto touchanotherLJS NB& 2 y Q &
intimate partswithout that LIS NJ cdnséntor

1 Rape whichis penetration,no matter how sligh, of (1) the vaginaor anusof a personby any
bodypart of anotherpersonor by anobject, or (2) the mouth of a personby a sexorganof
anotherperson,without that LIS NJ cdnédnti

G.Consentd / 2 y afisfhe informed, voluntary,and mutual, and can be withdrawn at any
time. Thereisno consentwhenthere isforce, expressedr implied,or whencoercion,
intimidation, threats,or duressis used.Whethera personhastakenadvantageof a position of
influenceover anotherpersonmaybe a factor in determiningconsent.Silenceor absenceof
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resistancedoesnot imply consent.Pastconsentto sexualactivity with anotherpersondoesnot
imply ongoingfuture consentwith that personor consentto that samesexualactivity with
anotherperson.

If aperson is mentallyor physicallyincapacitatedor impairedsothat suchpersoncannot
understandthe fact, nature, or extent of the sexualsituation,there is no consent;this includes
impairmentor incapacitationdueto alcoholor drug consumptionthat meetsthis standard,or
beingasleepor unconscious.

H.SexualExploitationd { S BdzILIf 2 AoGcuréwheh gpersontakessexualadvantageof
anotherpersonfor the benefit of anyoneother than that personwithout that LIS NJ& cdnéehti
Example®f behaviorthat couldriseto the levelof sexualexploitationinclude:

1 Prostitutinganotherperson;

lRecordingmages(e.qg.,video, photograph)or audioof anotherLJS NJ& sex(dhétivity,
intimate body parts, or nakednessvithout that LJS NJ cdnsenti

{ Distributingimages(e.g.,video, photograph)or audioof anotherLJS NJ sextidhativity,
intimate body parts,or nakednessif the individualdistributingthe imagesor audioknowsor
shouldhaveknownthat the persondepictedin the imagesor audiodid not consentto such
disclosureand objectsto suchdisclosureand,

{ ViewinganotherLJS NJ& sex(dhativity, intimate body parts,or nakednessn a placewhere
that personwould havea reasonableexpectationof privacy,without that LIS NJ cdnéénti
and for the purposeof arousingor gratifyingsexualdesire.

Option 1: VictimsWho ReportSexualMisconductto a ResponsibleEmployee

Reportsof sexualmisconducto responsibleemployeeswill be forwardedto the Title IX
coordinatorwho will determinewhat stepsneedto be taken.Generallythe Collegewill
investigatethe report to determinewhat occurredandthe Collegewill provideinterim
measuresiuringthe investigativeprocessand anydisciplinaryprocessHowever for victims
who report sexualmisonductto responsibleemployeeshut requestthat the Collegenot
pursueaninvestigationor otherwisekeeptheir report confidential(e.g.,from the perpetrator),
the Title IXcoordinatorwill considerwhetherit canhonorthe @ A O relquéshvihile still
providinga safeand nondiscriminatoryenvironmentfor all students.Formore informationon
confidentiality,pleaseseethe/ 2 t f SoAftelédtalityPolicy Whetherthe Title IXcoordinator
decidesthat the Collegecanhonorthe confidentialityrequestor must pursuean investigation,
the Title IXcoordinator(or designeewill inform the victim of availableinterim measuresand
coordinateappropriateinterim measuredor the victim.

Options2 and 3: Victims Who DiscloseSexualMisconductto ProfessionalCounselorsNon-
ProfessionalCounselorsand Victim Advocates

TheCollegerecognizeshat counselorsandvictim advocatesare often in a uniquepositionto
knowwhenandwhat interim measuresor supporive measuresvould be mostappropriateto
addressa@ A O thdalth@rid safetyneeds.Forthis reason victimswho discloseincidentsof
sexualmisconducto their counselorsor victim advocateshoulddiscussvhetherto havethe
counseloror advocatereport the misconducto the Collegeandrequestinterim measures
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requiredby Title IXor requestdiscretionarysupportivemeasuredrom the Collegewithout
reportingthe nature of the conduct.Thecounseloror advocatewill work with the victimto
determinewhat informationthe victim is willing to havesharedwith Collegeemployees
involvedin securingnterim measuresor supportivemeasuresThecounseloror advocatewill
explainhow sharingcertaininformation with responsibleemployeesmaytriggerthe ColS 3 S Q &
Title IXobligationto investigate.

Interim Measures

A counseloror advocatemayrequestthat the Collegeprovideinterim measuredo avictim of
sexualmisconducto protectthe victimandensurethe @A O (eduiideéessothe/ 2 f £ SIS QA
educatinal programsand activitiesbeforethe final outcomeof anyinvestigation.The
counseloror advocatemayaska victim who is seekingnterim measuredo signarelease
specifyinghe information that maybe sharedwith the College After the counseloror
advocateinformsthe Collegethat sexualmisconducts the basisfor the requestfor interim
measuresthe Collegewill work with theseindividualsto investigatethe allegedsexual
misconductand determinewhat interim measuresare appropriate.Forexample the counselor
or advocatemayaskthe Title IXcoordinatorto arrangeacademicor livingaccommodationgor
the victim, or mayaskfaculty or housingpersonneldiredly for suchinterim measures.

SupportiveMeasures

A counseloror advocatemayrequestthat the Collegeprovidesupportivemeasuredor a
studentwho hasexperiencedrauma,including,but not limited to, traumarelatedto sexual
misconductlf a victim doesnot want the Collegeo investigatethe allegedsexualmisconduct,
the victim shoulddiscusghis with the counseloror advocate Counselorg&nd advocateshould
explainwhat type of requestswill triggerthe/ 2 f f Bt X @bBgationsanddiscusther
avenuedor securingsupportivemeasuresonsistentwith the @ A O (wlshes drexample,
counselorsandadvocatesnayrequestsupportivemeasurege.g.,changego housing,dining,
classespr employment[aslongasit isreasonable]from the Collegeon behalfof a victimwho
doesnot want the Collegeto pursueaninvestigationof the allegedsexualmisconductandthe
Collegewill considertheserequestsfor supportivemeasuresonsistentwith its generalpolicy
of providingsupportsto studentswho haveexperiencedsariousforms of traumawithout
requiringtheir counseloror advocat to revealthe nature of the underlyingtraumato the
College.

TheCollegeencouragewvictimsof sexualmisconducto report the incident(s)andto seekhelp
underthe option abovewith whichthey feel mostcomfortable.If you haveanyquestionsabout
availableinterim measuresor supportivemeasurespleasecontactDr. SylviaSantanajitle IX
Coordinator/Academi®ean.

Interim and SupportiveMeasures

Interim measuresare those servicesaccommodationsgr other assistancehat the Collegeputs
in placefor victimsafter receivingnotice of allegedsexualmisconductout before anyfinal
outcomesg investigatory disciplinary or remedial¢ havebeendetermined.We want students
to be safe,to receiveappropriatemedicalattention, andto getthe helpthey needto healand
to continueto accesgheir educationalopportunities.We alsowant studentsto understand
their reportingoptionsand how to accessavailableinterim measuresTheCollegesncourages
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victimsof sexualmisconductto report thoseincidentsto the/ 2 f f Ht® IX&@ardinatoror
anyresponsibleemployeewith whomthe victim feelscomfortable. TheCollegerecognizeghat
sexualiolenceis traumaticand mayleavevictimsfeelingoverwhelmedand confused.This
policyseekso provideclearguidanceregardingavailableresourcesandwho canhelpin
securinghem.

Uponreceivinga report of sexualmisconductthe Collegewill providethe victim,orthe @A OG A Y Q &
counseloror advocate with awritten explanationof the interim measuresavailalde on campus
andthroughlocalcommunityresourcesand shallaskvictims,or their counselorsor advocates,
what measuresare sought.Somepossibleinterim measuresare listed below,andthe College
determineswhich measuresare appropriatefor a particular victim on a caseby-casebasis.Not
all of the measuredisted belowwill be necessaryn everycaseto keepvictimssafeandensure
their equalaccesso educationalprogramsandactivities.If the victim or advocateidentifiesan
interim measurethat is not alreadyprovidedby the Collegethe Collegewill considerwhether
the requestcanbe granted.In thoseinstancesvhereinterim measuresaffect both avictim and
the allegedperpetrator,the Collegewill minimizethe burdenon the victim wherever
appropriate.

Avictim of sexualmisconductor the @ A O (tduisBaror advocate mayrequestthe interim
measuredisted below. TheCollegeg after consultingwith the victimor the @ A O (cduNs&laGr
or advocateg will determinewhichmeasuresare appropriate to ensurethe @ A O (sdfetyanal
equalaccesgo educationalprogramsandactivities:

1 Academicaccommodationgfor additionalinformation, seebelow)

1 Medicaland mental health servicesjncludingcounseling

1 Assistancen findingalternativehousing

TAG b @2 y (dirédtivépendingthe outcomeof aninvestigation Sucha directiveservesas
noticeto both partiesthat they mustnot haveverbal,electronic,written, or third party
communicatiorwith oneanother

1 Providingan escortto enaure that the studentcanmove safelybetweenschoolprogramsand
activities

1 Transportatioraccommodationssuchasshuttle service cabvoucher,or parking
arrangementgo ensuresafetyandaccesgo other services

1 Assistanceédentifyingan advocateto help secureadditionalresourcesor assistancencluding
off-campusand communityadvocacysupport,and services

TheCollegewill work with victimsor their counselorsor advocatedo identify what interim
measuresare appropriatein the shortterm (e.g.,duringthe pendencyof aninvestigationor

other schoolresponse)andwill continueto work collaborativelythroughoutthe/ 2 f £ S3SQa
processand asneededthereafterto assessvhetherthe instituted measuresare effective,and

if not, what additiond or different measuresare necessaryo keepthe victim safe.

Asexplainedbelow,whena@ A O (tduivs@dror advocaterequestsanyof the abovemeasures
onthe @ A O (bahxlf@ighout disclosinghat sexualmisconducts the basisfor the request,the
Collegewill considertheserequestsfor supportivemeasuresonsistentwith its generalpolicy
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of allowingcounselorsand advocatego seeksuchmeasuredor victimsof traumawithout
requiringthat the nature of the traumabe disclosed.

AcademicAccommalations

Academicaccommodationgre onetype of interim measurethat the Collegemayprovideto a
victim after receivingnotice of allegedsexualmisconducto ensurethat the victimis safeand
cancontinueto accesgducationalopportunitiesfollowing allegedsexualmisconduct.To
addresshe possibleadverseeffectsof sexualmisconduciona@ A O (adade@idsit maybe
possibleto securetime-limited academicaaccommodationssuchasreschedulingan exam.If the
victim experiencegersistentacademidlifficultiesasaresult of the sexualmisconduct(e.g.,
includingdifficulties stemmingfrom anxiety,depressionposttraumatic stressdisorderor any
other mentalor physicalllnessesor injuries),the victim mayrequestmore long-term academic
accommodtions,suchasatemporaryleaveof absence Studentsmayalsobe entitled to
additionalservicesand supportsif they havea disability,includingthosewho developeda
disabilityasa result of experiencingsexualmisconduct.

Victimsof sexualmiscondict, or the @ A O (tduivs@dror advocate mayrequestthe following
academiaccommodationssinterim measuresTheCollegeg after consultingwith the victim
orthe @ A O {tduisBléior advocatec will determinewhichaccommodationgre appropriate
to ensurethe & i dzR Sajetya@dequalaccesgo educationalprogramsandactivities.
Requestdor academiaccommodationgnayincludeassistancen:

1 Transferringo anothersectionof alectureor clinic

1 Reschedulingn academiassignmenbr test

9 Accessingcademicsupport(e.g.,tutoring)

1 Arrangingfor incompletes aleaveof absencepr withdrawal from campus

1 Preservingeligibility for academicpr other scholarshipsfinancialaid, internships study
abroad,or foreignstudentvisas

Optionsfor Requestingnterim Measuresor SupportiveMeasures
TheCollegeoffersvictimsof sexualmisconducttwo optionsfor reportingthe misconductand
requestinginterim measuregequiredby Title IX. Thefirst option allowsthe victimto report the
mismnductto a Collegeemployeewhomthe Collegehasdesignatedasresponsibleor
receivingand/or respondingo reportsof sexualmisconductandto requestinterim measures
fromthesed NB a LIBYWA X @fe$S S a d¢

Thesecondoption allowsa victim who hasnot reported the misconducto aresponsible
employeeto disclosethe misconductto a professionacounselor non-professionaktounselor,
or victim advocatewho in turn canrequestinterim measureonthe @ A O (béhx1f@Gm the
CollegeUnderthe secondoption, victimsshouldbe awarethat whena counseloror advocate
requestsinterim measureson their behalffrom aresponsibleemployeeof the Collegeand
discloseghat the reasonfor the requestis sexualmisconductthe requestmaytriggerthe

/ 2 t t BtE X@ebBgationto investigate Tothe extentthe counseloror advocatemakessuch
adisclosureput, consistentwith the @ A O (wlshéspaksthat the Collegenot investigateor
otherwisenotify the allegedperpetrator of the report, the Title IXcoordnator will consider
whetherit canhonorthe requestwhile still providinga safeand nondiscriminatory
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environmentfor all students,assetforth inthe/ 2 t f SoRffiléd@alityPolicy,andtake
interim measuredo protect the victim asnecessary.

Theollegealsooffersvictimsan option for the @ A O (cduis8@or advocateto request
supportivemeasuredrom the Collegewithout reportingthe sexualmisconducto the College.
While we stronglyencourageall victimsof sexualmisconductto report the incidentto the
Collegedirectly, we want victimsto haveaccesgo supportivemeasuresegardlesof whenor
whetherthey decideto report the conductto the College.

Reportingand ConfidentiallyDisclosingSexualiolence:Knowthe Options
TheCollegeenmuragesvictimsof sexualviolenceto talk to somebodyaboutwhat happenedg
sovictimscangetthe supportthey need,and sothe Collegecanrespondappropriately.
Differentemployeeson campushavedifferent abilitiesto maintaina@ A O (canfidendalty.

{Somearerequiredto maintainnearcompleteconfidentiality;talkingto them is sometimes
calledad LINA @A % YSERWRA OF G A2y d¢

1 Otheremployeesmaytalk to avictimin confidence andgenerallyonly report to the College
that anincidentoccurredwithout revealinganypersonallyidentifyinginformation. Disclosures
to theseemployeeswill not trigger a Colleganvestigationinto anincidentagainsthe @A OG A Y Q &
wishes.

1 Thirdly,someemployeesarerequiredto report all the detailsof anincident(includingthe
identitiesof both the victim and allegedperpetrator)to the Title IXcoordinator.Areport to
theseemployeeqcalledd NB & LISYA X @ t&aShStitutesa report to the Collegec and
generallyobligatesthe Collegeto investigatethe incidentandtake appropriatestepsto address
the situation.

Thispolicyisintendedto makestudentsawareof the variousreporting and confidential
disclosureoptionsavailableto them ¢ sothey canmakeinformed choicesaboutwhereto turn
shouldthey becomea victim of sexualviolence.TheCollegeencouragewictimsto talk to
someoneidentified in one or more of thesegroups.

TheOptions:Privilegedand ConfidentialCommunications

1 Professionaand PastoralCounselors
Professionallicensedcounselas and pastoralcounselorsvho provide mentathealth
counselingo membersof the schoolcommunity(andincludingthosewho actin that role
underthe supervisiorof alicensedcounseloriare not requiredto report anyinformation about
anincidentto the Title IXcoordinatorwithout a@ A O (pérrvissian.

1 NonprofessionalCounselorsnd Advocates

Individualswho work or volunteer,includingfront deskstaff and students,cangenerally
talk to avictimwithout revealingany personallyidentifyinginformation aboutanincident
to the College Avictim canseekassistancend supportfrom theseindividualswithout
triggeringa Collegeinvestigationthat couldrevealthe @ A O (identitQai that the victim
hasdisclosedhe incident.
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While maintaininga@ A O (tdnfit@ndiality theseindividualsor their office shouldreport
the nature, date, time, andgenerallocationof anincidentto the Title IXCoordinator.This
limited report ¢ whichincludesno informationthat would directly or indirectlyidentify the
victim ¢ helpskeepthe Title IXCoordinatorinformed of the generalextentand nature of
sexualviolenceon and off campussothe coordinatorcantrack patterns,evaluatethe scope
of the problem,andformulate appropriatecampuswide responsesBédore reportingany
informationto the Title IXCoordinator theseindividualswill consultwith the victimto
ensurethat no personallyidentifyingdetailsare sharedwith the Title IXCoordinator.
Avictimwho speakgo a professionabr non-professionakounseloror advocatemust
understandthat, if the victim wantsto maintainconfidentiality,the Collegewill be unable
to conductaninvestigationinto the particularincidentor pursuedisciplinaryactionagainst
the allegedperpetrator.

Evenso,these counselorsand advocateswill still assistthe victim in receivingother
necessaryrotection and support,suchasvictim advocacyacademicsupportor
accommodationsgisability,health or mental health servicesand changego living,working
or courseschedulesA victim who at first requestsconfidentialitymaylater decideto file a
complaintwith the schoolor report the incidentto locallaw enforcement,andthus have
the incidentfully investigated.Thesecounselorsand advocateswill providethe victim with
assistancef the victim wishesto do so.

NOTEWhiletheseprofessionabind non-professionactounselorsand advocatesnay
maintaina@ A O (tdnfitl@ndialityvis-a-visthe Collegethey mayhavereportingor other
obligationsunderstate law. ALSONOTEIf the Collegedeterminesthat the alleged
perpetrator(s)posea seriousandimmediatethreat to the Collegecommunitythe Title IX
Coordinatormaybe calleduponto issueatimely warningto the community.Anysuch
warningshouldnot includeanyinformation that identifiesthe victim.

Reportingto d w S & LI29 aloZ &S S a ¢

Ad NB & LISYWA X @& 8légeemployeewho hasthe authority to redresssexual
violence ,who hasthe duty to report incidentsof sexualviolenceor other studentmisenduct,
or who a studentcouldreasonablybelievehasthis authority or duty.

Whena victimtells aresponsibleemployeeabout anincidentof sexualiolence the victim has
the right to expectthe Collegeto take immediateand appropriatestepsto invegigate what
happenedandto resolvethe matter promptly and equitably.

Aresponsibleemployeemustreport to the Title IXcoordinatorall relevantdetailsaboutthe
allegedsexualviolencesharedby the victim andthat the Collegewill needto determinewhat
happenedg includingthe namesof the victim and allegedperpetrator(s),anywitnessesand
anyother relevantfacts,includingthe date, time and specificlocationof the allegedincident.

Tothe extent possible jnformationreportedto aresponsille employeewill be sharedonly with
peopleresponsiblgfor handlingthe/ 2 f f BspéhsHa the report. Aresponsibleemployee
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shouldnot shareinformation with law enforcementwithout the @ A O (tdn¥efX@r unlessthe
victim hasalsoreportedthe incident to law enforcement.

Beforeavictimrevealsanyinformationto aresponsibleemployee the employeeshould
ensurethat the victimunderstandghe S Y LJ 2 @& abligationsc and, if the victim
wantsto maintainconfidentiality,direct the victim to confidentialresourceslf the victim wants
to tell the responsibleemployeewhat happenedbut alsomaintainconfidentiality,the
employeeshouldtell the victim that the Collegewill considerthe request,but cannot
guaranteethat the Collegewill be ableto honorit. In reportingthe detailsof the incidentto the
Title IXCoordinator the responsibleemployeewill alsoinform the Coordinatorofthe @A Ol A Y Q&
requestfor confidentiality.

Responsiblemployeeswill not pressurea victim to requestconfidentiality,but will honorand
supportthe @ A O (wishésircludingfor the Collegeto fully investigateanincident. Bythe
sametoken, responsibleemployeeswill not pressureavictimto makea full report if the victim
isnot readyto.

Requestirg Confidentiality from the College:How the CollegeWill Weighthe Requestand
Respond

If avictim disclosesnincidentto aresponsibleemployeebut wishesto maintain
confidentialityor requeststhat no investigationinto a particularincidentbe conducted or
disciplinaryactiontaken, the Collegemustweighthat requestagainstthe/ 2 t f GEy&tiona
to providea safe,non-discriminatoryenvironmentfor all students,includingthe victim.

If the Collegehonorsthe requestfor confidentiality,a victim mustunderstandthat the
/ 2t t &#ltpt@maeaningfullyinvestigatethe incidentand pursuedisciplinaryactionagainst
the allegedperpetrator(s)maybe limited.

Althoughrare, there aretimeswhenthe Collegemaynot be ableto honora@ A O (reuéesdia
orderto providea safe,non-discriminatoryenvironmentfor all students.

Whenweighinga@ A O requéesifar confidentialityor that no investigationor disciplinebe
pursued the Title IXCoordinatorwill considerarangeof factors,includngthe following:

1 Theincreasediskthat the allegedperpetratorwill commitadditionalactsof sexualor
other violence,suchas:

Owhetherthere havebeenother sexualiolencecomplaintsaboutthe samealleged
perpetrator;

Owhetherthe allegedperpetrator hasa history of arrestsor recordsfrom a prior school
indicatinga history of violence;

Owhetherthe allegedperpetratorthreatenedfurther sexualviolenceor other violence
againstthe victim or others;

Owhetherthe sexualviolencewascommitted by multiple perpetrators;
1 Whetherthe sexualviolencewasperpetratedwith aweapon;
9 Whetherthe victimisaminor;
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1 Whetherthe Collegepossessesther meansto obtain relevantevidenceof the sexual
violence(e.g.,securitycamerasor personnel,physicalevidence);

ffWhetherthe @ A O (répoftesiealsa pattern of perpetration (e.g.,viaillicit useof drugs

or alcohol)at a givenlocationor by a particulargroup. Thepresenceof one or more of
thesefactorscouldleadthe Collegeto investigateand, if appropriate,pursuedisciplinary
action. If none of thesefactorsis present,the Collegewill likelyrespectthe @ A O (reueS &
for confidentiality.

If the Collegedeterminesthat it cannotmaintaina@ A O (canfit@rdiality, the Cdlegewill
inform the victim prior to starting aninvestigationandwill, to the extent possible,only share
information with peopleresponsiblefor handlingthe/ 2 f t ®sHésea

TheCollegewill remainevermindful of the @ A O (wkIN6€riy,and will take ongoingstepsto
protect the victim from retaliation or harmandwork with the victimto createa safetyplan.
Retaliationagainstthe victim, whether by studentsor Collegeemployeeswill not be tolerated.
TheCollegewill also:
1 Assistthe victim in accessin@ther availablevictim advocacyacademicsupport,
counselingdisability,health or mentalhealth servicesandlegalassistancdoth on and off
campus(seeportion of policyidentifyingthese);
1 provideother securityand support,which couldincludeissuinga no-contactorder,
helpingarrangea changeof livingor workingarrangementsor courseschedulegincluding
for the allegedperpetrator pendingthe outcomeof aninvestigation)or adjustmentsfor
assignment®r tests;and
1 Inform the victim of the right to report a crimeto campusor locallaw enforcement¢ and
providethe victim with assistancéf the victim wishesto do so.
TheCollegemaynot requireavictimto participatein anyinvestigationor disciplinary
proceeding.

Becausethe Colleges undera continuingobligationto addresshe issueof sexualiolence
campuswide, reports of sexualiolence(includingnon-identifyingreports)will alsopromptthe
Collegeto considerbroaderremedialaction ¢ suchasincreasedmonitoring, supervisioror
securityat locationswhere the reported sexualviolenceoccurred;increasingeducationand
preventionefforts, includingto targetedpopulationgroups;conductingclimate
assessments/victimizatiosurveysand/or revisitingits policiesand practices.

If the Collegedeterminesthat it canrespecta@ A O (réqiesifdr confidentiality, the College
will alsotake immediateactionasnecessaryo protect and assisthe victim.

Resources

RoxcyBolton RapeTreatmentCenter
Miami, FL
Hotline:3055857273

Phone:3055857273
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NancyJ.CottermanCenter

Ft. LauderdaleFL

Hotline: 9547617273
Phone:9547617273

211 PalmBeachTreasureCoast,Inc.
LantanaFL

Hotline:8668917273
Hotline:5618337273
Phone:5618337273
ProjectHelp,Inc.- RapeCrisisProgram
NaplesFL

Hotline:800-329-7227
Hotline:239-262-7227
Phone:239-262-7227
AbuseCounselingand Treatment(ACT)
Fort Myers,FL

Hotline:2399393112

Phone:2399393112
CampusSafetyand SecurityPolicy

CAMPUSECURITACTOF1990

In 1990, PresidentGeorgeBushsignedinto lawthe & {  dZRightfoiKknowand Campus
Security! O (iT#igact requiresall post-secondaryinstitutions to prepare,publishand
distribute certaininformation regardingcampuscrimesand policiesrelatingto security.

I a / €@@puscrimeandsecuritypolicyinformation canbe found in the StudentHandbook
andPersonneManual.

Anyemergencysituation involvingathreat to life or property shouldbe immediatelyreported
to the POLICEThecallershouldstayon the line until the dispatcherterminatesthe call. Do
not hangup. Emergencyolice,fire, or medicalassistance&anbe obtainedby callhg 9-1-1.
Protectionof personsand property isthe primarymissionof the Police. Stateandlocallaws
areenforcedat AMC.

Campugrime statisticsare tabulatedannuallyprovidedto all students,faculty and staff at
orientation andeverySeptembetthereafter. Additionalcopiesare availableuponrequest.

I a / $eéuritypoliciesand sexualassaultpreventionprogramare supportedby the designof
the physicalplant. All areasare continuouslymonitored by the staff andfaculty.
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9a9wDOItbh [ L/ 9kkaCIL5WM O T L !d mO{first dial 9 on the studentlounge
phone)

Non-emergency:
KendallMall SecurityPager (786)229-9159
AMCStudentService$305)595-9500

CrimeStatistics

Reportablecrimes,asdefinedby the "CampusSecurityAct of 1990(JeanneCleryAct)" are
listed on the studentlounge.Pleaseaefer to the Tablelisted belowfor the mostcurrent Crime
Statsin compliancewith the CleryAct.

CrimeStatistics
(Statisticsare updatedannually by Octoberfor the precedingyear.)

CrimeStatistics2015(updated9/29/2017)

PublicProperty On-Campus

2016 2015 2014 2016 2015 2014
Murder/Non-negligent 0 0 0 0 0 0
manslaughter
Forciblesexoffenses 0 0 0 0 0 0
Nonforcible sex 0 0 0 0 0 0
offence
Robbery 0 0 0 0 0 0
Aggravatechssaul 0 0 0 0 0 0
Burglary 0 0 0 0 0 0
Motor vehicletheft 0 0 0 0 0 0
Arson 0 0 0 0 0 0
Negligent 0 0 0 0 0 0
manslaughter
Liquorlaw violation 0 0 0 0 0 0
lllegalweapon 0 0 0 0 0 0
possessions
Drugviolation 0 0 0 0 0 0
HateCrimes * * F * F F

* Hate crime stats were not availablein our specificarea.

JeanneCleryAct

TheJeanneCleryDisclosureof CampusSecurityPolicyand Campu<CrimeStatisticsAct codified
at 20 USCL092(f). Asa part of the HigherEducationActof 1991,is afederallaw that requires
collegesanduniversitiesto disclosecertaintimely and annualinformation about campuscrime
andsecuritypolicies.All publicand private institutions of postsecondargducationparticipating
in federalstudentaid programsare subjectto it.
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How do | obtain the Annual SecurityReport(ASR)?

Youmayrequesta hard copyof the ASRand crime statsthroughthe FinancialAid Department
or from our website CrimeStatistics TheAnnualSecurityReport(ASR)s alsopostedin the
studentlounge.

Whoisresponsiblefor the Annual SecurityReport?

TheBusines©Office Coordinatoris responsiblefor compilingthe Annualreport andyearlystats
andpostingthem on the BulletinBoardin the StudentLounge TheFinancialAid Directorenters
the datain the AnnualCampusSafetyand SecuritySurvey.

CampusSecurityAuthorities (CSA)

TheCleryActrequiresthat in additionto law enforeement, staff designatedas CampusSecurity
Authorities(CSAprovidestatisticsfor thisreport. Reportsare collectedfrom the Academic
Dean the FinancialAid Directorandthe AdministrativeCoordinator.ThecampusTitle IX
Coordinatoristhe Academidean,Dr. SylviaSantana.

Whatisa CSA?

A CSAsapersonreferredto asa campussecurityauthority by the CleryAct. CSA'srea vital
part of datacollectionfor the annualsafetyand securityreport.
TheCleryActrequiresAcupunctureMassageCollegeto providean annualsafetyand security
report. In additionto input from law enforcement,certainstaff positionsare designatedas
CampusSecurityAuthorities(CSAjor the purposeof providinginformation for thisreport. CSAs
are usuallyfoundin departmentsresponsiblefor, but not limited to, studentand campus
activities,safety/security discipline/academicsand humanresourcesThisdesignationalso
includesanyindividualwho hasbeenspecifiedby AcupunctureMassageCollegeto receiveand
report offenses.

CSA'areresponsiblefor reportingthe numberof crimesandincidentsasdescribedn the Clery
Actthat occurin their departmentto the AcupunctureMassageCollegeBusinesOffice
Coordinatorwho compilesthe datathat isreported in the annualcrime statisticreport. These
numbersarethen includedin the federallymandatedCleryReport,whichis distributed every
yearviaemailto all current students,and postedin the studentlounge.

Hasthe Collegeidentified / { | Qa K
Yesthe followingdepartmentsrepresentCSA's:

Academidean/ Title IXCoordinator
AdministrativeCoordinator
FinancialAid Director
StudentServiceDirector

CampusSecurityReport
Acupunctureand MassageCollegeannuallypublisheshe CampusSafetyBrochure which
includessecuritypolicies,procedures practices and statisticsfor offenses.
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Informationis alsoavailableon the AMCwebsiteat CrimeStatistics

Codeof StudentConductand AcademicResponsibility

PurposeThiscodeseeksto promote high standardsof behaviorand academidntegrity by
settingforth the responsibilitiesof studentsasmembersof the Collegecommunity.Abidingby
the codefostersa climatewhereinall membersof the Collegecommunitycanexercsetheir
rightsof membership.

Codeof StudentConductStatement

TheCollegas a communityof scholaran whichthe idealsof freedomof inquiry, freedomof
thought, freedomof expressionandfreedomof the individualare sustained However the
exerciseand preservationof thesefreedomsandrightsrequire arespectfor the rightsof all in
the communityto enjoythem to the sameextent. It is clearthat in acommunityof learning,
willful disruptionof the educationalprocessdestructionof property, andinterferencewith the
orderly processof the Collegeasdefinedby the Collegeadministrationor with the rights of
other membersof the Collegecannotbe tolerated. Studentsenrollingin the Collegeassumean
obligationto conductthemselvesn a mannercompatiblewith the/ 2 f  fBr@t®rtadan
educationalinstitution. Tofulfill its functionsof impartingand gainingknowledge the Colege
retainsthe powerto maintainorder within the Collegeandto excludethosewho are disruptive
to the educationalprocess.

In supportof the Codeof StudentConduct.anyviolationsof the Codeof StudentConductand
Academidresponsibilityand/or Cdlege Policiesand Proceduresmayresultin disciplinaryaction
and/or criminalprosecution.Violationsof academicand/or supplementarystandardswill be
handledby the Academidean.Violationsof conductstandards supplementarystandards,
Collegepolides,and/or procedureswill be handledby the Academideanor schoolofficial as
deemedappropriate.Violationsof sexualmisconduct/discriminatiowill be handledby the
Title IXcoordinator/Academi®ean.

Changeso the Codeof StudentConductand Acacemic Responsibilityvill be postedon the
StudentHandbook Studentsare requiredto be familiarwith the rules,policies,and Codeof
StudentCondut and Academidresponsibility.

ConductStandards

1. Studentsshouldnot interfere with the rights, safety, or health of membersof the College
communitynor interfere with other & (i dzR Bgyitiiodegrn. Studentsare expectedto abideby
all Collegeandprogramrulesandregulationsandall local,state,and federallaws.Studentsare
responsibleor adhererceto the Collegecodeof conductandall Collegepoliciesand
procedureswhile attendingor participatingin Collegesponsoredorograms activities,and/or
eventsoff the AMCcampus.

Violationsof conductstandardsnclude,but are not limited to;

A.theft robbery,andrelatedcrimes

B.vandalismor destructionof property
C.disruptivebehavior/disorderlyconduct(classroomsglinic,or at Collegesponsorecevents,
on or off campus)

D.physicalor verbalaltercation,assault pattery, domesticviolence,or other related crimes
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E.gambling

F.possessiomr useof firearms;pellet, air soft, and paint ball guns;fireworks;explosivespr
other dangeroussubstance®r items

G.possessiontransfer,sale,or useof illicit and/or illegaldrugsor alcoholif a minor
H.appearancen classor on campusunderthe apparentinfluenceof drugsor alcohol,illegalor
illicit drugsor chemicals

|. anyactor conspiracyto commitanactthat is harassingabusive or discriminatoryor that
invadesanA y R A @rigR tizpriva@ydsexuaharassmentgiscriminationand abuseagainst
membersof a particularracial,ethnic,religious,on the basisof sex/gendersexualorientation,
marital statusor culturalgroupand/or anyother protectedgroupor asaresultof an

indivA R dzandm@eishipin anyprotectedgroup.Referto the/ 2 f f Sexdi&niistonduct
policyfor more information.

J.sexualmisconduct

K.stalking

L.unacceptablauseof computingresources.

M. impedingor obstructingAMCinvestigatory administrative or judicialproceedings
N.threatsof or actualdamageto property or physicaharmto others

0.4 | I T Anya8tibnor situationthat recklesshyor intentionallyendangerghe mentalor
physicahealth or safetyof a studentfor purposesncluding,but not limited to, initiation or
admissionnto or affiliation with anyorganizationoperatingunderthe sanctionof a
postsecondarynstitution. Hazingncludes but isnot limited to, pressuringor coercingthe
studentinto violatingstate or federallaw; anybrutality of a physicahature, suchaswhipping,
beating,branding,or exposureto the elements;forced consumptionof anyfood, liquor, drug,
or other substanceor other forced physicalactivity that could adverselyaffectthe physical
health or safetyof the student;and anyactivity that would subjectthe studentto extreme
mentalstress,suchassleepdeprivation,forced exclusionfrom socialcontact,forced conduct
that couldresultin extremeembarrassmentor other forcedactivity that couldadverselyaffect
the mental health or dignity of the student. Hazingdoesnot includecustomaryathletic events
or other similarcontestsor competitionsor anyactivity or conductthat furtherslegaland
legitimateobjective.(FloridaHazing_aw,1006.63)Engagingn, supporting,promoting,or
sponsoringhazingor violating Collegerulesgoverninghazingis prohibited.

P.failureto paytuition andfeesin atimely manner

Q.embezzlemenbr misuseof AMCand/or studentorganizationafundsor monies
R.failureto complywith the directivesof AMCofficials

S.violation(s)of the terms or conditionof a disciplinarysanction(symposed

T.violationof anypolicy,procedure,or regulationof the Collegeor anystate or federallaw,
rule, regulation,or countyordinarnce

U.fraud, misrepresentationforgery,alteration or falsificationof anyrecords,information,
data,or identity

V.plagiarism

W. possessiomof drugparaphernalia

2. Studentsmusthaveauthorizationfrom the Collegeto haveaccesgso Collegedocuments,
data, programs,andother typesof information and information systems Anyuseof the above
without authorizationis prohibited.
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SupplementaryStandards

Studentsare expectedto complywith the legaland ethicalstandardsof this institution and
thoseof their chosenfield of study. TheCollegeand programmay prescribeadditional
standardgor studentconduct.Reasonabl@otice maybe providedwhen additionsor changes
are madeto the standardsfor studentconduct.Studentsshouldrefer to AMCwebsitefor policy
updatesor changes.

FirearmPolicy
AMCdoesnot permit firearmson its property asper FloridaStateStatutes790.06(12)and
790.115Violationof this policyis causefor immediate dismissabr termination.

StudentsConvictedof a SexualOffense

Anystudentconvictedof a sexoffensemustnotify the Academideanat once.Thisis
irrespectiveof whetherthe convictionoccurredprior to enteringthe program,in which caseit
shouldbe listed on the applicationform, or duringthe studey” i @@@lment at the college.

Rightsof Victimsof CampusRelatedSexuaBatteries

AMCunderstandsandis committedto dealingwith the traumaexperiencedy a victim of
sexuabattery andrape. AMCwill makechangesn a@ A O (adad¥eissituation after a sex
offense,if requestedby the student andreasonablypossible.

Counselingand AwarenessPrograms
Theseare providedby the FloridaCouncilAgainstSexuaViolenceat www.fcasv.orgr the
NationalCenterfor Victimsof Crime at www.ncvc.org

RoxcyBolton RapeTreatmentCentefOC/OJacksorMemorialHospitaOL611NW 12th Ave,
Miami, FL3313830Dffice:(305)585-5185 Fax:(305)585 7560 Hotline: (305)585-7273
Services24-hour in-househotline, shortterm crisiscounselingandintervention, referralto
availablesupportgroupsthroughthe hospitaland community,therapygroupsfor teensand
parents,medicalintervention andfollow-up, preventioneducationand communityawareness
with Creole Spanishand AfricanAmericanhealtheducators All servicesare providedfree of
charge Minors are servedwith parentalconsent.Interpreter servicesare available24 hoursa
day.Countiesserved:Dade

VictimServiceLenteOL11 SW3rd St.,2nd floor, Miami, FL33130Director:
TeresaDesciloOffice (305)374-3410Fax (305)3749995BervicesLimitedcrisis
intervention,advocacyandaccompanimentsupportgroups,therapy,community
awarenesgprogramsMinors are servedwith parentalconsent,Servicesre
providedfree of chargeandavailablein Spanisrand CreoleGCountiesserved:
Miami-Dade

DomesticViolenceServices

Miami-DadeCounty'sDepartmentof HumanService§DHSprovidescrisisinterventionand
safespaceshelterfor victimsandfamiliesof domesticcrimes. Otherservicesgnclude
counselingjnformation, referralto other servicesfransportation,emergencyinancial
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assistanceemergencyfood and clothing,andadvocacy.Formore information, pleasecallone
of the phonenumbersbelow:

Safespacélorth Hotline (305)758-2546

Safespac&outhHotline (305)247-4249

INN TransitionProgram (305)899-4600

ViolenceAgainstWomenAct (VAWA)
OnMarch7,2013,PresidentObamasignedthe ViolenceAgainstWomen Reauthorizaton Act
of 2013(VAWA)(Pub.Law1134), which,amongother provisionsamendedthe CleryActto

requireinstitutionsto compileanddisclosestatisticsfor the followingincidents:

PublicProperty On-Campus

2016 | 2015 2016 | 2015
DomesticViolen@ 0 0 0 0
DatingViolence 0 0 0 0
SexualAssault 0 0 0 0
Stalking 0 0 0 0

Hatecrime statswere not availablein our specificarea.
Formore information or assistanceleasecontact:
Dr. SylviaT. Santanaat 305-595-95000r dean@amcollege.edu

Policyand Proceduredor Issuinga CampusTimelyWarningNotice or an Emergency
Notification

In the eventof a substantiatedserioussafetyconcern,either on collegeproperty or in the near
vicinity of the campus,numerousanddiligent efforts are madeto advisemembersof the
campuscommunity. TheCollegeakesits duty seriouslyto inform studentsand campus
communitymembersof threateningsituations andhow they canbestprotect themselves
from harm. Asaresult,information about crimecrelated and other potentially threatening
situationsis providedin an accurateandtimely fashion.TheCollegewill releaseinformation
which canbe usedby studentsand other Collegecommunitymembersto reducetheir charces
of becomingvictims.Thesenoticeswill be issuedasameansofad / | Y TidedyWarning
b2iXC®Eprand 9 YSNBEY @& AEN).G A2V €

CampusTimelyWarningNotice Policy;What Constitutesissuanceof a CampusTimely
WarningNotice (CTWN)?

Camps TimelyWarningNoticeis specificallyrelatedto compliancewith the federal CleryAct,
whichrequirescollegesand universitiesto notify studentsandemployeesvheneverthereisa
threat that a seriouscrimeis ongoingor maybe repeated- sothat campscommunity
memberscanprotect themselvedrom harm. TheCleryActdefinescertainspecificcrimesthat
requireatimely warningnoticeto be issuedwhen crimesare reportedto CampusSecurity
Authoritiesé / { Wifd &ignificantresponsibilityfor student and campusactivities,campus
safety,or the localpolice ANDthe reported crime(s)are believedto haveoccurredon campus,
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in or on non-campusbuildingsor property, or on publicproperty contiguousto the campus.
Typesof incidentsor situationsthat constitutea campustimely warningbeingsentare:

1.

3.

4.

All CleryAct Crimeswhichrepresenta seriousor continuingthreat to the personand/or
property of studentsandemployees.

Examplesncludebut are not limited to:

9 CriminalHomicide

1 SexOffenses

1 Robbery

1 AggravatedAssault

1 Burglary

1 Motor VehicleTheft

T Arson

{1 HateCrimes

Emergencyituationsthat are life threatening.Examplesnclude,but are not limited to:
1 Personswith weaponswith intent to use

1 Threatof violent crime

1 Situationswhereidentity or locationof suspects not known

1 Assault(physicalbr sexual)

Anyactor immediatethreat of interpersonalviolence.Examplesnclude,but are not
limited to:

1 Domesticor relationshipsituations

{1 Hatecrimes

1 Consisent pattern of violent behavior

Seriousactsor threatsto campusownedor personalproperty

How CampusTimelyWarningNoticesareissued:

1. CampusTimelyWarningnoticeswill be issuedto studentsandemployeesuponthe
confirmationof a significantemergencydangeroussituation,incidentor crime,impactingthe
campuscommunityand/or the surroundingarea.

2. Uponreceivingpertinent information of an emergencysituationthat requiresanimmediate
responsethe Administrativeteam memberswill communicateand/or convenewithout delay
to implementthe notification processln an extremeemergencythe notification processwill
be implementedat the soledirection of the Academidean.

3. Thisinformation maybe disseminatedo campuscommunitymembers viaa variety of
mechanism®r mediums.

AMCwill useone or more of the followingmeans:

1 Electronicmail messages

1 Publicannouncements

1 Postingsand signagen hallwaysand classroomsnd other highlyvisiblelocationsthroughout
the schoolindudingstaff/faculty lounges

1 Othermethodsdeemednecessaryhat maybe usedin the information dissemination
process.
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EmergencyNotification PolicyWhat Constituteslssuanceof an EmergencyNotification/Safety
Alert?

AMCusesan Emergencyotification to notify studentsandemployeesn atimely manner
whenit isdeterminedthat there is a significantemergencyor dangeroussituationinvolvingan
immediatethreat to the health or safetyof students,patients,or employeesoccurringon
campus.Thenotificationto the campuscommunitymaycontainonly the informationthat is
reasonablynecessaryo promote the safetyof the campuscommunityasdictated by the
situation.

An EmergencWotificationwill be releasedassoonasreasonablynecessaryandwithout delay,
unlessnotification will compromiseefforts to assista victim, or to contain,respondto, or
otherwisemitigate the emergencyAfter the initial notification, follow-up information mustbe
disseminatedo the communityviathe mediumsstated below. An Emergencyotificationcan
be relatedto criminalactivity that is not subjectto the timely warningstandardrequiredby the
CleryAct, but isnot necessarilyelatedto criminalactivity.

Example®f situationsthat mayconstitutethe/ 2 f t @aEisfo@aissuean Emergency
Notificationinclude,but are not limited to:

1. Situationswhere seriousinjuriesmayor haveoccurred.Examplesnclude,but are not limited
to:

9 Buildingcollapse

1 Fire

2. Situationsthat causemajor disruptionto campusoperations.

Examplesnclude,but are not limited to:

9 Transformeffire

1 Weatherrelatedsituations

i Poweroutages

1 Wateremergencies

1 Seriousactsor threatsto campusproperty

EmergencyResponsend EvacuationProcedured FireDrills

Our Collegebuildinghasclearlymarkedexit signsshouldyou be requiredto evacuate. There
arefire extinguishersn the corridors. Thereare smokealarms,water sprinklersandbattery-
operatedexit signs.Studentsmayrequestto seeour fire safetyreport by contactingour
AdministrativeCoordinator/OfficeManager.

AMCwill notify students,patients,faculty,and staff uponthe confirmationof a significant
emergencyor dangeroussituationinvolvinganimmediatethreat to the health or safetyof
students patients,or employeesoccurringon the campus AMCwill, without delay,andtaking
into accountthe safetyof the community,determinethe contentof the notification andinitiate
the notification system,unlessthe notification will, in the profession&judgmentof responsible
authorities,compromiseefforts to assistvictimsor to contain,respondto, or otherwise
mitigatethe emergency.
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Whenan evacuationis deemednecessarystudentsare to leavethe buildingby the stairsand
meeton the sidewalkby KendallDrive.If necessaryanynon-ambulatorypatientsshouldbe
assistedor carriedout of the building. AMCconductsfire drillsannually.

Shouldthere be a hurricaneor other act of nature, the city and countywill provideinstructions

for evacuaion.

Student Diversity by Categoriesof Gender & Ethnicity at Acupuncture and Massage

College

Completions: total by first major

890000 Summary Monresi-

Grand Totats dent alien

Awards of less than 1
1 academic year
Men 0
Women 2
Total 2
Associate's degree 3
Men 0
Women 0
Total 0
Bachelor's degree 5
Men 0
Women 1
Total 1
Master's degree T
Men 0
Women 1
Total 1
Grand Total Men 0
Grand Total Women 4
Grand Total 4
PY Grand Total Men 0
PY Grand Total o
Women
PY Grand Total 0
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Amarican Aslan Mative White Race/
ethnicity

Indian or Hawaiian
Alaska

Mative

or Othier
Pacific
Islander

WKW

0 0 2 0 4 0 0

V] 0 0 3 0 0
0 0 2 0 T ] 0
0 1] 1 0 1 0 L]

V] 0 0 1 1 0

i] 1 0 2 1 0
0 2 1 0 ] 0
1 2 0 0 2 0
1 4 1 0 2 0
0 2 1 0 1 ] 0
1 2 L 0 L] 2 L]
1 4 1 0 2 0
0 4 5 L] -] 0 0
2 4 ] 0 16 5 0
2 8 5 0 22 5 0
0 5 1 0 4 4] 0
0 4 1 0 17 ] 0
0 ] 2 i 21 [ 0
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COLLEGE CALENDAR 2017 2018

The following holidays  will be observed by all our programs:
MemorialDay, Independenc®ay, LaborDay, ThanksgivingChristmadDay,NewY e a Day s
A two-weekWinter Recesainda oneweekSpringRecessill beobserved.

Datesof the Winter andSpringRecessearenotedbelowbut maybe subjectto change.

Graduation
SundayAugust5, 2018Sunday(Datesaresubjectto change.)

Col lege Closings
Becausehisis SouthFlorida,thereareoccasionsvhenAMC will cancelclassedecausef
severewveatherThe Acupuncture& MassageCollegefollows theinitial policiesof Miami-Dade
CountyPublic Schoolsconcerningschoolclosings.For extendedclosingsor if you areuncertain,
call the Acupuncture& MassageCollegeto find outif we aregoingto hold classes.

Oriental Medicine Schedule 2017 T 2018

Threefive-weekmodules(from thefirst modulestartdate)equalsonesemesterin Augustof either
Phase? or Phases of clinical training, OrientalMedicinestudentsarerequiredto attendone4-week
Clinic mini-module.

FALL SEMESTER 2017
Sept.5,2017% Decemberl9, 2017
Sept.5- Oct. 6
Oct.9- Nov. 10
Nov. 13- Dec.19
WinterRecessDecembeR0- January7,2018

WINTER SEMESTER 2018
Jan. 8,2018 April 27,2018
Jan.8- Feb.9
Feb.12- Mar. 16
Mar. 19- April 27
SpringRecessMarch 26- March 31,2018

SPRING SEMESTER 2018
April 30,2018 August 10,2018
April 30- Junel
June4- July 6
July 9- August10

FALL SEMESTER 2018
Sept.4,2018 Decemberl8, 2018
Sept4d- Oct.5
Oct.8- Nov. 9
Nov. 12- Dec.18
WinterReces$o bedetermined
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Massage Therapy Schedu®172018

Aug. 21- Sept.15,2017

Sept.18 Oct. 13,2017

Oct.16- Nov. 10,2017

Nov. 13- Dec.12,2017
Dec.13 Jan.7,2018
Jan.8- Feb2,2018
Feb.5- Mar. 2,2018
Mar. 5- April 6,2018
Mar. 25- Mar. 30,2018
April 9- May 4, 2018

May 7- Junel, 2018

June4- June29,2018
July 2- July 27,2018
July 30- Aug. 24,2018
Aug. 27- Sept.21,2018
Sept.24- Oct. 19,2018

Oct.22- Nov. 16,2018

Nov. 19 Dec.18,2018

Anatomyé& Physiology
SwedishY MedicalMassagé Ethics/ PracticeManagement

Pathology HydrotherapyBestPracticein Massagel herapy
(StateLaw, Medical Errors,HIV)

Shiatsul & Qi Kung

Winter Recess

MusculoskeletaAnatomy

Shiatsw2 & Qi Kung

Anatomyé& Physiology

SpringRecess

Swedish/ MedicalMassage Ethics/ PracticeManagement

Pathology HydrotherapyBestPracticein Massagel herapy
(StateLaw, Medical Errors,HIV)

Shiatsul & Qi Kung

MusculoskeletaRnatomy

Shiatsw2 & Qi Kung

Anatomyé& Physiology

Swedish MedicalMassagé Ethics/ PracticeManagement

Pathology HydrotherapyBestPracticein Massagel herapy
(StateLaw, Medical Errors,HIV)

Shiatsul & Qi Kung

MassageTherapy program consistsof 6 academicmodules,
5 MCR Board Reviewclassesand a 165-hour clinic module.

Day studentsattend18 hoursof clinic a weekfor 9 weeks.
Night studentsattend12 hoursof clinic a weekfor 14 weeks.
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Associatef Arts in Health ScienceSchedule

Associateof Arts Health ScienceRegistration Form 20172018

Course Title
Module #2 (10 weeks)
| CTH110Csritical Thinking 3 45
I ORT1100rthopedicAssessment 3
pm
Module #3 (10 weeks)
T INT110 Nutrition 3 45
I WRI110Written Communication 3 45
Module #4 (10 weeks)
I PSY110PositivePsychology 3 45
MAT110 Cont. Mathematics 3 45
Module #1 (10 weeks)
I HUM110 Philosophyof East/ West 3 45
SPC11(PublicSpeaking 3 45
Module #2 (10 weeks)
I CTH110Critical Thinking 3 45
I ORT1100rthopedicAssessment 3
pm
Module #3 (10 weeks)
I WRI110Written Communication 3 45
INT110 Nutrition 3 45
Module #4 (10 weeks)
I PSY110PositivePsychology 3 45
MAT110 Cont.Mathemaics 3 45
Module #1 (10 weeks)
I HUM110Philosophyof East/ West 3 45
SPC11(Public Speaking 3 45

Credits Hours DatesDays

Hours

4/22/176/24/17Sat 9 am- 1:30pm
45  4/22/176/24/17Sat 1:30pm- 6:00

7/1/179/2/17 Sat
7/1/179/217 Sat

9/9/1711/11/17Sat
9/9/1711/11/17Sat

11/18/172/17/18Sat
11/18/17-2/17/18Sat

2/24/185/5/18Sat

9ami 1:30pm
1:30pm- 6:00pm

9am 1:30pm
1:30pm-6:00pm

9am 1:30pm
1:30pm- 6:00pm

9am 1:30pm

45 2/24/185/5/18Sat  1:30pm- 6:00

5/12/187/14/18Sat
5/12/187/14/18Sat

7/21/189/22/18 Sat
7/21/189/22/18 Sat

9/29/1812/8/18Sat
9/29/1812/8/18Sat

9ami 1:30pm
1:30pm-6:00pm

9am 1:30pm
1:30pm- 6:00pm

9am 1:30pm
1:30pm- 6:00pm
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Understandingof StudentHandbookPoliciesand Regulations

Date

{ G dzR Siafme Q &

Program:
W MassageTherapy
W OrientalMedicine
W Associateof Artsin HealthScience

WOther

| havereadandunderstandall the rules,regulations andpoliciessetforth in
Acupuncture& Massagd 2 f f Suaiéntplandbookl agreeto abideby all of
the rules,regulations,and policiesand understandthe consequencestatedin

the StudentHandbookfor not doingso.

StudenfQ Sgnature
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